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1. Relevance 

1.1 Executive summary. Clearly identify the main objectives achieved and main results of the project, including a short project activities overview. Please focus on the sectorial skills issues your project was addressing, explaining what solutions the project has proposed and describing the main results delivered. 
	Enter your text here 



1.2 Objectives of your Sector Skills Alliance project. Please describe how your project helped to achieve the project objectives presented in the application form. Please explain how your project has addressed the main objectives of the Sector Skills Alliance action. Please refer to the aims and essential features of the Sector Skills Alliances as described in the E+ Programme Guide  (Please do not copy paste the text from your application.)
	Enter your text here




1.3 Innovation. Please describe the innovative and added value of your project activities and results for the sector addressed. 

	Enter your text here. 



1.4 EU policy. Please explain how your project is contributing to relevant EU skills development policies indicated in your project proposal (ET 2020, New Skills Agenda and other policies as relevant).
Enter your text here. 
1.5 Outcomes / Results / Products

1.5.1 List of all deliverables. Provide a list of all deliverables included in your project application and achieved using the table below.
	Number and title of Work Package (1)
	Deliverables number and title (2)
	% Achieved
	Nature (3)
	Dissemination level (4)
	Language versions (5)
	Comments

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Copy rows as required

(1)
Please provide the Work package reference and title used in annex I of your grant agreement (your original application).
(2)
Please use the number and title of the deliverable provided in annex I of your grant agreement.
(3)
Please indicate the nature of the deliverable using one of the following codes:
D – Database (please insert comment in the last column to explain the type of Database)
C – Curriculum
G - Guide
O – Occupational profile

P – Training programme

Q - Qualification standard

R – Report
T – Tool Box
E – Event

O– Other (please insert comment in the last column to explain the type of the Outcome)
(4)
Please indicate the dissemination level using one of the following codes:

PU     =
Public

PP     =
Restricted to other programme participants (including Commission services and project reviewers).

CO     =
Confidential, only for members of the consortium (including Agency and Commission services and project reviewers).
(5)
Please identify, for each deliverable, the "source language(s)" – that is the language(s) in which the deliverable may be accessed
1.5.2 Information about the project deliverables. Please describe all valuable project deliverable achieved during the whole project period by using the table provided below. You may copy columns 1, 2 and 3 from the table 1.5.1 above. 

Please provide short information for each deliverable: the title, form (report, matrix, training curriculum etc), target group(s); duration of the training course (if applicable), required entry EQF level (if training course), EQF level (if training course), number of modules, credits (if agreed), access (for online trainings) and other relevant information.

	Number of Work Package)
	Deliverables number and title 
	Nature 
	Target group
	EQF level/entry EQF level required
	Duration (in hours and in weeks)
	Credit points (if decided)
	Comments (any other information about your deliverables)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Copy rows as required

1.5.3 List of deliverables submitted with the Final Report
	Please use the space below to list all deliverables/products that have to be evaluated as part of the report. 

Submitting the deliverables for evaluation:
1. The project results and outcomes should be put in secure place on the project website/online platform which will be used for evaluation by EACEA. Please provide the Agency with the link, login and password and make sure the numbers attributed to your products/outputs match with the numbers of the items listed in below table. 
2. For storing your deliverables at the EACEA, please send by post a USB drive with all results submitted for evaluation and all supporting documents to to your EACEA project officer: Education, Audiovisual and Culture Executive Agency, Unit A2, Avenue du Bourget 1 (SPA2 03/085), B-1049 Brussels. The USB drive should be posted at the time of submission of your Report.

3. The main project deliverables that have to be publicly available have to be uploaded in Erasmus+ platform for dissemination and exploitation of project results in your project section http://ec.europa.eu/programmes/erasmus-plus/projects/ . 


	Number of product/outcome
	Title of products/outcomes/deliverables 



	
	

	
	

	
	


Copy rows as required

1.5.4 List of supporting documents submitted with the Final Report
	Please use the space below to list all supporting documents that have to be evaluated together with the report. 

Submitting the deliverables for evaluation:
1. The project supporting documents should be put in secure place on the project website/working platform. Please provide the Agency with the link, login and password and make sure the numbers attributed to your supporting documents match with the numbers of the items listed below. 

For storing your supporting documents at EACEA, please kindly include the supporting documents together with deliverables on the USB drive sent to the EACEA at the time of submission of your eReport. 


	Number of supporting document
	Title of supporting documents 



	
	

	
	

	
	


Copy rows as required
2. Quality of the project design and implementation 

2.1. Implementation of the work plan / tasks
2.1.1
Deviations from the work plan. In case of deviation or changes, please explain clearly which project activity was not implemented in line with the initial project, which activity or which deliverable foreseen in the description of the project has been modified and what was the change. You are also invited to provide details of problems encountered during the project activities and the solutions that have either been implemented or were proposed. Please use the work package titles, types and references that you used in Annex I of your grant agreement. 

* Specify whether, in case of an amendment, you notified and received the approval from EACEA.

	Workpackage

Title
	Workpackage Type and Reference
	Planned Starting Date
	Actual Starting Date
	Planned duration
	Actual duration

	
	
	
	
	
	

	Deviation and the reason for it 


	Proposed or Implemented Solution



Copy table as required

2.1.2 Project methodology/approach. Please describe the methodology/approach for achieving the objectives, including major milestones, measurable indicators. Please explain the main issues faced during implementation of different stages of the project (e.g. collection of data, design of occupational profile(s), development of occupational standard(s), design and development of the curriculum and training programme/materials, testing/piloting, implementing recognition procedures, finalising the training materials).
	Enter your text here. 




2.1.3 Implementation of ECVET, EQF, EQAVET and applying ESCO. 
Please explain how you were applying ECVET (learning outcomes) principles and EQAVET recommendations for developing the deliverables. What EQF level your developed training programme corresponds to and what are entry requirements. What measures and steps were taken for validation, certification and recognition of the acquired knowledge, skills and competencies? 
	Enter your text here. 




ESCO. Please describe how the information available in ESCO was taken into account for developing project deliverables. Did you proposed or would like to propose to improve information available in ESCO basing on your project findings? Please provide more details.
	Enter your text here. 




Recognition of developed trainings. Please describe how the developed training will be recognized on a national/regional/sectoral levels in the partnership countries.
	Enter your text here. 




2.1.4 Testing of the training. Please describe how the testing of the training programme(s) was organised. How many users per country were involved, their profile, what was the duration and type (blended, online, face-to-face)? Give a short overview of the results collected and adjustments implemented.
Enter your text here. 
2.1.5 Quality assurance measures. Please describe the quality assurance processes followed during the implementation and how the recommendations/conclusions of the QA were taken into account for improving project implementation and the quality of deliverables.
	Enter your text here. 



2.1.6 Overall project management. Please explain the overall management of the project, the coordination and monitoring arrangements. Report on the solutions found and lessons learned when facing some difficulties.
	Enter your text here. 




3. Quality of the project team and the cooperation arrangements
3.1. Involvement of Partners. Please indicate the actual involvement of each partner by presenting a number of staff days actually spent for specific Work Package and describing his specific tasks in each of the work packages. 
Copy rows as required

	No of Work Package
	
	Partners involved
	Country
	Number of staff days spent
	Specific tasks in the work package for each partner
 

 

	
	
	
	
	Category
	Category
	Category
	Category
	Total
	

	
	
	
	
	1
	2
	3
	4
	
	

	1
	Title of Work Package
	

	
	Lead partner
	P(n)
	 
	 
	 
	 
	 
	 
	 

	 
	
	P(n)
	
	
	
	
	
	
	

	
	
	P(n)
	
	
	
	
	
	
	

	
	
	P(n)
	
	
	
	
	
	
	

	
	
	P(n)
	
	
	
	
	
	
	

	
	
	P(n)
	
	
	
	
	
	
	

	
	
	P(n)
	
	
	
	
	
	
	

	Subtotal 
	 
	 
	 
	 
	 
	 
	 
	 

	2
	Title of Work Package
	

	
	Lead partner
	P(n)
	 
	 
	 
	 
	 
	 
	 

	
	
	P(n)
	
	
	
	
	
	
	

	
	
	P(n)
	 
	 
	 
	 
	 
	 
	 

	
	 
	P(n)
	 
	 
	 
	 
	 
	 
	 

	
	
	P(n)
	 
	 
	 
	 
	 
	 
	 

	
	 
	P(n)
	 
	 
	 
	 
	 
	 
	 

	
	 
	P(n)
	 
	 
	 
	 
	 
	 
	 

	Subtotal 
	 
	 
	 
	 
	 
	 
	 
	 

	3
	Title of Work Package
	

	
	Lead partner
	P(n)
	 
	 
	 
	 
	 
	 
	 

	
	
	P(n)
	
	
	
	
	
	
	

	
	
	P(n)
	
	
	
	
	
	
	

	
	
	P(n)
	
	
	
	
	
	
	

	
	
	P(n)
	 
	 
	 
	 
	 
	 
	 

	
	 
	P(n)
	 
	 
	 
	 
	 
	 
	 

	
	 
	P(n)
	 
	 
	 
	 
	 
	 
	 

	Subtotal 
	 
	 
	 
	 
	 
	 
	 
	 

	4
	Title of Work Package
	

	
	Lead partner
	P(n)
	 
	 
	 
	 
	 
	 
	 

	 
	
	P(n)
	
	
	
	
	
	
	

	
	
	P(n)
	
	
	
	
	
	
	

	
	
	P(n)
	
	
	
	
	
	
	

	
	
	P(n)
	
	
	
	
	
	
	

	
	
	P(n)
	 
	 
	 
	 
	 
	 
	 

	
	 
	P(n)
	 
	 
	 
	 
	 
	 
	 

	Subtotal 
	 
	 
	 
	 
	 
	 
	 
	 

	5
	Title of Work Package
	

	
	Lead partner
	P(n)
	 
	 
	 
	 
	 
	 
	 

	 
	
	P(n)
	
	
	
	
	
	
	

	
	
	P(n)
	
	
	
	
	
	
	

	
	
	P(n)
	
	
	
	
	
	
	

	
	
	P(n)
	
	
	
	
	
	
	

	
	
	P(n)
	 
	 
	 
	 
	 
	 
	 

	
	 
	P(n)
	 
	 
	 
	 
	 
	 
	 

	Subtotal 
	 
	 
	 
	 
	 
	 
	 
	 

	TOTAL
	 
	 
	 
	 
	 
	 
	 


3.2. Organisation of meetings. Please provide details of the project meetings organised (partnership meetings, workshops, seminars, events, etc.) and the partners/stakeholders that attended. How regular communications of the project partners was ensured?
	No
	Meeting Location
	Date
	Partners that participated
	Details of the meeting

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Copy rows as required

Enter your text here. 

3.3.
Involvement of Staff per category.  Please indicate the involvement of each member of staff on the project per category/ per partner. Copy the table for each partner in the consortium.

	Partner number (P1-Px) and name: ____________________
	Px -     

	Staff category
	Staff name (Last name, first name)
	Type of contract (Internal or recruited for the project)
	Period of assignment

	
	
	
	From 
	To

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Copy rows as required

3.4 Cooperation arrangements with partners
3.4.1 Please provide a qualitative evaluation of the overall cooperation between the consortium members.

Please provide a short overview of the tools and methods put in place to manage the consortium and to ensure cooperation among partners. Indicate what worked well and what could have been done differently.
	Enter your text here



3.4.2
Provide details of any changes to the partnership (withdrawals/replacements) and the impact on the work plan if any (any change to the partnership is subject to a formal amendment and has to be approved by the Agency). Describe any important difficulty the project encountered related to the management of the partnership and the measures taken. 
	Enter your text here



4. Impact and dissemination
4.1
Dissemination and exploitation
Please use this space to present the information on targets (number of people and organisations reached and strategies for dissemination used during the project) that you provided in annex I of your grant agreement including all dissemination activities. Please describe how results and outcomes have been disseminated to the target group at local, regional, national and or European (including types of participating organisations, stakeholders…). Provide details of confidential results, intellectual property rights' issues, copyrights, potential commercialisation (where applicable). Include login and password details for any confidential areas of the project and/or stakeholders' website/s/platforms.  Describe also the tools including quantitative details used (website, flyers, conferences, meetings, visits, co-operations established etc.) and how you promoted the project and ensured the visibility of your project? 

Please insert necessary tables for presenting above requested quantitative information (i.e. information on targets: number of people and organisations reached; types of participating organisations, stakeholders; quantitative details of the dissemination tools used; and any other relevant data).
In this framework, please note that the project website is expected to be easily accessible, user friendly, well designed and to give access to all relevant project information (e.g. on partners, testimonials, news, produced results, key indicators of achievements etc.) so as to provide the project with full visibility and make it attractive on the users.
	Enter your text here. 




4.2 
Impact 
4.2.1 Impact indicators. Please use the table below to provide an information how the initial indicators described in part IV of the initial application have been met. Then, we expect you to describe any project impact at local/regional, national and European levels. Also indicate the main effects on actors, structures, sectors or systems that your project has generated so far. Also describe the impact on the target groups (including participating institutions and stakeholders).
	Deliverable /results 
	Target groups/potential  beneficiaries
	Impact 
	Quantitative indicators
	Qualitative indicators

	
	
	
	
	

	
	
	
	
	


Copy rows as required

4.2.2
Impact for the sector concerned. Please describe the how the project activities/results will support the skills needs of the sector addressed. Who and how will be using the results of the project (besides the project partnership)?
	Enter your text here



4.2.3 Involving relevant sectoral stakeholders. Please describe the involvement of relevant stakeholders on regional, national or/and European levels and specify activities they were contributing to.

Enter your text here
4.2.4 Links with other sectoral initiatives. Please describe how your project is linked with other sectoral initiatives. Have you achieved some synergies?

Enter your text here
4.2.5 Benefits for the partner organisations. Please describe the concrete benefits of the project for the partner organisations.
Enter your text here
4.2.6  Sustainability of activities and the partnership. How will be the activities and the partnership sustained beyond the project lifetime? Please explain which results of your project will be maintained after EU funding, and how you intend to maintain them (e.g. financial and human resources, etc.) Any activities already planned? Do you envisage any bilateral and or multilateral relation among partners and stakeholders to be maintained and or developed?
	Enter your text here 



Blueprint projects 

4.2.7 Roll-out at national and regional levels. Please provide information about the activities and concrete results of implementation of the action plan for a roll-out at national/regional levels (if it is related to a specific deliverable please mention the number). 
4.2.8 Open access. Please describe how the results achieved are made available to the public. If there are any limitations to access or duration, please provide more details about it.

	


4.2.9 Deliverables and tools that will be maintained after the funding period ends.

	Deliverable /tool
	Target groups/potential  beneficiaries 
	Comments

	
	
	

	
	
	


4.2.10 Please identify potential multiplier effects and explain the possibility of transferability of results 

	Enter your text here



4.2.11
Other information. This point could cover e.g. lessons learned, best practices and success stories identified, measures taken related to the sustainability of the project results and any other information you would like to communicate to the Agency.  

	Enter your text here



5. Financial Reporting table

5.1 Budget comments

Please describe how the partnership managed the financial aspects. In case of significant changes, please describe why and how resources have been re-allocated      (eg, staff category/number of days, partners contribution etc.)
Enter your text here
5.2 Financial Statement (Document to be attached to the e-report)

Please complete the Financial Statement and attach it to the eReport.
Erasmus +: Sector Skills Alliances

Self-control check-list "BENEFICIARY" for completeness of reports
To be enclosed in the Final Report

	Self-control check-list
	Yes
	No
	N/A

	1. The Agency's template for the narrative report (this document) is respected and attached to the eReport.
	
	
	

	2. The report is written in English, French or German
	
	
	

	3. All parts of the report are completed 
	
	
	

	4. The Financial reporting table has been completed and is attached to the eReport in excel format. 
	
	
	

	5. The final costs are eligible and presented in line with the budget structure and possible adjustments allowed by the grant agreement and subsequent amendments (Annex III of the Grant Agreement).
	
	
	

	6. The Declaration of honour is signed by the legal representative of the project, scanned and attached to the eReport. If this Declaration has been signed not by the legal representative, then submit an authorisation of signature for the person signing. 
	
	
	

	7. All products and supporting documents are submitted via the link to secure partnership platform with provided login and password, as well as a numbered list of all the documents. 
	
	
	

	8. For storing your deliverables at the EACEA, please send by post a USB drive with all results and supporting documents submitted for evaluation to the EACEA The USB drive should be posted at the time of submission of your Report.
	
	
	

	9. The main project deliverables that have to be publicly available have been uploaded in Erasmus+ platform for dissemination and exploitation of project results in your project section http://ec.europa.eu/programmes/erasmus-plus/projects/
	
	
	

	10. The project summary in Erasmus+ platform for dissemination and exploitation of project results will be replaced by the new summary included in the eReport. Please briefly outline the main objectives and activities of the project focusing on the outputs achieved, explain how your project answered the sectorial skills issues and describe solutions the project has proposed.
	
	
	




















xx/xx/20xx to xx/xx/20xx
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