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Before creating your proposal

2. Organisation of applicant
coordinator and partner
organisations must have:
O-digit PIC
articipant ldentification Code)

\(P

. Funding & tender opportunities

Commission | Single Electronic Data Interchange Area (SEDIA)

ﬁ SEARCH FUNDING & TENMDERS ™ [glslVRELeRsuV INIEIZLN IS AN PROJECTS & RESULTS  WORK AS AN K

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/how-to-participate/l
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https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/how-to-participate/1

Before creating your proposal - 2

1.

2.

If you do not have EU Login you can create it here.

If your organization is not reqgistered in the
Participant Register please register it at
https://ec.europa.eu/info/funding-
tenders/opportunities/portal/screen/how-to-
participate/participant-reqgister.
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FPFIS requires you to authenticate

Sign in to continue
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https://webgate.ec.europa.eu/funding-tenders-opportunities/display/OM/EU+Login
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register

Your proposal form includes:

eForm (Part A)

structured Administrative Forms
with data on the participants,
legal declarations and contact

—>

Application forms

Call: ERASMUS-EDU-2025-PEX-TEACH-ACA
{Lrasrn us+ Teacher Acadernies}
Topic: ERASMUS-EDU-2025-PEX-TEACH-ACA
Type of Action: ERASMUS-LS
[ERASMUS Lump Sum Grants)
Proposal number: SEP-1111111
Proposal acronym: test
Type of Model Grant Agreement: ERASMUS Lump 5um Grant

Table of contents

persons, programme priorities .
and requested grant : =

Part B documents
(to be attached to eForm)

1. Technical description

2. Estimated budget of the
proposal

B Tpl_Application Form (Part B SEP) (ERASMUS BB and LSII)

i 7 Tpl_Detailed Budget Table (ERASMUS LSII)

Please use templates available for download on the Submission
Service for your action on Funding and Tenders Opportunities Portal




Application documents

The application must include the following parts:

1. eForm (Part A) is filled online 2. Mandatory Annexes filled using provided
participants — generated by the IT
system and filled online - Part B - Technical description
T « Part B - Estimated budget of the proposal
T et e 2.1 Optional Annex:
“*"*‘Dzmm Other annexes — list of applicants with their role in the
nnnnn B} project
= 3. KPIs (Part of eForm) - filled online - Key

Performance Indicators

European |
Commission




| Funding & tender opportunities portal (FTOP)

Navigating in the Portal

News & eventsvv ~ Work as anexpert  Guidance & documents v

Europe

dn

Projects & results v

For creating an
application log in

Home » Funding > Calls for proposals

Calls for proposals

Calls for proposals are funding opportunities issued by the European Union institutions, agencies and bodies. These are direct financial contributions, known as grants, that are awarded to third-party
beneficiaries (e.g., research organisations, public entities, non-governmental organisations, and private companies) to engage in aclivities that serve EU policies.

your EU Login
account

Quick search Do you want to receive personalised recommendations? Log.in to your F&T profile or register [7 an account to activate them.
Select... Q
31 item(s) found @ || 3\ | | Opening date / Publication date v
Programming period v
Programme v Uropean Researchers' Night and Researchers at Schools 2026-2027 ‘
HORIZON-MSCA-2025-CITIZENS-01-01 | Callfor proposal #.} Forthcoming
Call v
Submission status v
European Film sales agent
Allfilters CREA-MEDIA-2025-FILMSALES | Call for proposal $'% Forthcoming

Opening date: 29 April 2025 | Deadline date: 19 June 2025 | Single-stage


https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home

How to access your call submission area

Home > Funding > Calls for proposals > Erasmus+ Teacher Academies

Erasmus+ Teacher Academies
ERASMUS-EDU-2025-PEX-TEACH-ACA

Call for proposal

Internal navigation

] Check the action

General information

General information
Programme

. o Erasmus+ (ERASMUS+)
Topic description

Call
Topic updates Erasmus+ Teacher Academies (ERASMUS-EDU-2025-PEX-TEACH-ACA)
Mission Type of action Type of MGA
ERASMUS Lo ERASUS LUMD Sum Grane = -AG-LS]
Destination
Deadline model Opening date Deadline date
Conditions and documents single-stage 05 December 2024 26 March 2025 17:00:00 Brussels time

Budget overview

Partner search announcements

P8 Click on ‘Start
1 Submission’

The Erasmus+ Teacher Academies aim to facilitate networking, knowledge sharing, mobility and provide teachers and trainers with learning opportunities at all phases of teachers’ and trainers’ careers

Start submission

Topic Q&As

Get support
v Show more

Call information

Call updates
Trnir undatac
> Kk
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How to access your call submission area 2

Projects & resulis™  News & evenis™v  Work as an expert = Guidance & documents v

Start submission

To access the Electronic Submission Service, please click on the submission-bution next to the type of action and the type of model grant agreer
choice, as it cannot be changed in the submission system. Upon confirmation, you will be linked to the correct entry point.

1 Tick the box for the type of
submission (the action
Please select theMr submission: § cannot be modified at this

<=
(@ ERASMUS Lump Sum Grants [ERASMUSY step or later)

To access existing draft proposals for this to ortal and select the My Proposals page of the My Area sect

SMUS-AG-LS]

Start submission

2 Click on ‘Start
Submission’

European
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Start filling your form

Create proposal

Deadline /\ Please submit your proposal at the latest 48 hours before the deadline (1o avoid system congesi [l not open the proposals before X
28 March 2025 10 0B 1 C h eC k C al I :’:ud:::lszmit the proposal as many times as you wish up until the deadline. Each new subm o I n S e rt P I C n u m b e r 0 f y O u r
107 days left until closure a g =]
7~ A organisation. Non validated
Call data
wcor | : PICs are accepted for

Call: ERASMUS-EDU-2025-PEX-TEACH-ACA
Organisations

Topic: ERASMUS-EDU-2025-PEX-TEACH-ACA — - EEEEE— S u b m i S S i O n Of p ro p O S a.l

Type of action: ERASMUS-LS PIC: 903605635
TYPe O MCA ERASMUS ARG
ype o SAES tokio Baird Consulting SCS us
/\ Topic and type of action can only be changed by creating a ne: Vieille rue du Moulin-Rouge 20 SOSEAUA PANDURI 90
Download Part
Download Part B templates B tem p | ates
N — R ‘ I B001364 PIC: 892863661 PIC: 913842918
ownload part B templates
- UNIVERSITY OF CHESTER SME Test Test Camelia-Valeria
PARKGATE ROAD Rue ABC, 3 place Rogier
Support & Helpdesk CHESTER.UK Brussels.BE Brussels BE

VAT UK310498083

IT Helpdesk @ FaQ

Service Desk:

Your role

EC-FUNDING-TENDER-SERVICE-DESK@ec europa.eu Please indicale your role in this proposal ™

@ Main contact
D +3222992222
O Contact person

Available

Your proposal

guidelines and
t\ information |
about the
technical help

Short Summary *

SAVE AND GO TO NEXT STEP




How to navigate between different parts of your form

(@) In this step you can edit the Administrative Forms and upload the proposal and its annexes. You may return to this step from the 'My Proposals' section of the Funding & Tenders Portal. X

Submit your proposal as early in the process as possible - you can update and resubmit an improved version many times before the call closure.

Any changes made to the proposal will not be availal

Submitting a proposal will overwrite any pravious versions of this same proposal - this process is irreversible.
] ) D
Enter into Part A

Create pdf document of |
your application
Admigstrative forms (Part A)
|
I Edit Part C (KPI) ] l View history I[ Print preview
;I |

ot yet bg

Attach filled Part B documents
marked as mandatory and
recommended list of partners
with their roles in the proposal

as ‘Other annexes’.

Part B and Annexes

In this section you may upload the technica] annex of the propoesal (in PDF format only) and any other requested attachments. @

Part B of proposal ™ MA N DATO RY
Detailed budget table * [\ FAXN|DYANEO®]34

Other annexes

jst of

revious projects

List of previous projects
not requested and will not
be evaluated

Go to the partners list for
adding/removing partners

o o8]
o [ 8]

Validation / Submission

© | Upload PN

—— ‘ l < BACKTO PARTICIPANTS LIST l\ VALIDATE SUBMIT ‘




Fill in the eForm (Part A)

Exit form Table of contents General Information > Cl i C k O n req u i red p art to
et s ner e e s T navigate between different parts

ication forms Of the fOrm
Appl g Remember to save
your changes

Call: ERASMUS-EDU-2025-PEX-TEACH-ACA
( Erasmus+ Teacher Academies)

Click on ‘Exit form’

to return to RASMUS-EDU-2025-PEX-TEACH-ACA Click on ‘Table of Contents’ to

ype of Action: ERASMUS-LS

(ERASMUS Lump Sum Grants) see the parts that you need to
complete in the General

Information part

previous step

Proposal number: SEP-211117241

Proposal acronym: test
Type of Model Grant Agreement: ERASMUS Lump Sum Grant

Table of contents

Section Title Action

1 General information . . -
; oot Fill in the General Information
: S—— part containing 4 tabs.

Tab ‘Other questions’ is not
applicable for this action




Part B — Technical Description

Template to be downloaded by the applicant in
the submission system. TABLE OF CONTENTS]

ADMINISTRATIVE-FORMS-(PART-A) .cu.... . |
TECHNICAL-DESCRIPTION-{PART-B) ......
COVER-PAGE.....oimscssmsssenssssaenaas

CO m p I eted fo rm to b eu p | 0a d e d | q] pdf fo rm at . PROJECTSUMMARY—:ﬁﬂ

1.-RELEVANCE ......oorernrrnn

1.1-Background-and-general-obJectives ... 59
1.2-Needs-analysis-and-specific-objectives.. ... e e nen s eemsemnea e enen e anen et e en s e e 59

I n C | u d es Se Ct i O n S CO r re S p O n d i n g to t h e 4 awa rd 2..ij-ioun;ﬂﬁffﬁir.iimﬁfh-other-adiuns-and-innmration-—-Euripean-added-value ................... :3

2.1-PROJECT-DESIGN-AND-IMPLEMENTATION. ... S e ememeeemee s e e et e 69

criteria and a section on Work Plan 2.1.1Conoept:and methodoogy ...,

2.1.2-Project-management, -quality-assurance-and-monitoring -and-evaluation-strate .69
2.1.3-Project-teams, -staff-and-expents . . ... SN .69
2.1.4-Cost-effectiveness-and-financial-management ... e ee Il

CVS not requ”'ed but descriptlon Of profiles and 215 Riskmanagement ... et 79

2 2-.PARTNERSHIP-AND-COOPERATION-ARRANGEMENTS .. el ikl
2.2 1 CONSOIUMISEEUD. ..ot et eeees e e e e ssecm s see e sees S e s st essmes s sasass s e et smes s menmssomtems sems e esemsemn 29

expertise Of Staff have tO be inC| Uded in SeCtiOn 2.2 2-Consortium-management-and-decision-making ... a9

2 . 1 . 3 3 timpactandambition. ... I

3.2-Communication, -dissemination-and-visibility. ... e 89
3.3-Sustainability-and-confinuation ... T o9
4. WORK-PLAN,-WORK-PACKAGES,-ACTIVITIES,-RESOURCES-AND-TIMIN

List of previous projects to be filled at the end of 2 Wtk gtk i oot

WVIIC PRI .o e e 2 et 119
t h e fo rm ( Pa rt B ) WVDIKPAEKAGE .+ oeveoeeee oo eeeeeeee oo eee e eees s oo eemmeeseeemesemseeee St s s oo eeseees e e eeee e e ee e e e ssrees e semmsemeee 149]
S-SRt~/ TOr- LU SUM-GIAIES]. oo eee oo 2o e 149]
Subcontracting-(n/a-for-prefixed-Lump-Sum-Grants). oD e 159

Events-meefings-and-mobility ... B e e e 169

Maximum 70 pages, excess pages will not be THMGIBDIE b 174
read d b | e E—— Lommission



Part B -Estimated budget of the proposal

 Fill in the budget of the proposal

List of Beneficiaries and Affiliated Entities
Acronym country| | APPLY CHANGES Add a Beneficiary

Remove this Beneficia

Add an Affiliated Entity
Add an Affiliated Entity

Remove this Beneficiary
Remove this Beneficiary

bl Gl bl bl
HEI 8 E
§wr~z»—-§

the submission system.

e — « Use templates that are downloaded in

European
Commission



How to access your draft proposal

B e | EU Funding & Tenders Portal

Commission

1 For accessing your

application log in to
Funding~ = Procurement™~ | Projects & results™  News & events™~  Work yOUT EU I—Ogln

Proposals account o

Click on ‘My
Proposal(s)’

=]

User

—] #& Home

My area
& My profile ~

9§ FaT user profile

Iil Q, | Search

TYPE OF CLOSURE DATE
ACTION 3 PROPOSALID & A STATUS & ime) & ACTIONS

ERASMUS-EDU-2025- an : *
ERASMUS2027 PEX.TEACH-ACA ERASMUS-LS SEP-211117241 test Diraft 107 26/032025 17:00:00
l y ‘i

8B Content centre

B My organisations

B& Formal notifications

¥ Grants centre

& Proposals

n i
9 Click on ‘Actions’ to
EDIT your proposal

B Frojects

nical support Instrum... A

@& Monitor requests

@& Monitor projects

= Tasks



Validate and submit proposal

(1) In this step you can edit the Administrative Forms and upload the proposal and its annexes. You may return to this step from the "My Proposals’ section of the Funding & Tenders Portal.
Submit your proposal as early in the process as possible - you can update and resubmit an improved version many times before the call closure.

X

Submitting a proposal will overwrite any pravious versions of this same proposal - this process is irreversible.

Any changes made to the proposal will not be available to the European Commission service unless resubmitted before the call closure.
(1) Your proposal contains changes that have not yet been submitted.

Administrative forms (Part A)

Edit forms l Edit Part C (KPI) l l View

 Validate and submit

Part B and Annexes

your proposal at least
few days before the
deadline

In this section you may upload the technical annex of

@ | Upload ﬁ

Part H

® | Upload E

Until the call deadline ® [ uroze [

List ofpre you can always update @ | o B
=

Detailed

your proposal and =3
. . . { BACKTO PARTICIPANTS LIST VALIDATE SUBMIT
submit it again. ——

> Kk

European |
Commission
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General tips

« Keep in mind all requirements of the call while preparing the application, such as
duration, eligible countries and consortium composition.

« All participating organisations must have PIC. Non-validate PICs are also accepted at
application stage.

* You can find partners in the section “Partner search announcements” of the Funding &
Tenders Opportunities Portal or contact organisations in ongoing projects.

- Validate and submit your application well in advance (at least 48 hours before the
deadline). You can update your application until the call deadline and submit an updated
version, if needed.

European
Commission



https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/topic-announcements/47406260

Useful links

Fi nd a caII Find a call - IT How To - Funding Tenders Opportunities (europa.eu)
Fi n d partn ers Find partners - IT How To - Funding Tenders Opportunities (europa.eu)
Reg iSter an Reqister an organisation - IT How To - Funding Tenders Opportunities (europa.eu)

organisation . | | - | | -
Participant Register — Reqister your organisation - Online Manual - Funding Tenders Opportunities (europa.eu)

Submit a pro posal Submit a proposal - IT How To - Funding Tenders Opportunities (europa.eu)

Submit a proposal — Electronic Submission System - Online Manual - Funding Tenders Opportunities

(europa.eu)

Follow u p on your Follow up your proposal - IT How To - Funding Tenders Opportunities (europa.eu)
proposal

Selection — From evaluation to grant signature - Online Manual - Funding Tenders Opportunities (europa.eu)

European
Commission



https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/Find+a+call
https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/Find+partners
https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/Register+an+organisation
https://webgate.ec.europa.eu/funding-tenders-opportunities/pages/viewpage.action?pageId=1867802
https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/Submit+a+proposal
https://webgate.ec.europa.eu/funding-tenders-opportunities/pages/viewpage.action?pageId=1867927
https://webgate.ec.europa.eu/funding-tenders-opportunities/pages/viewpage.action?pageId=1867927
https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/Follow+up+your+proposal
https://webgate.ec.europa.eu/funding-tenders-opportunities/pages/viewpage.action?pageId=1867832

Good luck with your proposal

© European Union 2024
Unless otherwise noted the reuse of this presentation is authorised under the CC BY 4.0 license. For any use or reproduction of elements that are not owned by the EU, permission may need to

be sought directly from the respective right holders.
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https://creativecommons.org/licenses/by/4.0/
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