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REA Central Validation Service
(REA CVS)

 Verifies legal existence and legal statuses of entities

 Validates the appointment of Legal Entity Appointed Representatives
(LEARS)

 Validates legal changes of validated entities

» Assesses universal takeovers (UTROSs) of validated entities

» Creates Legal Entities and Bank Account Files

» Prepares the Financial Capacity Assessment for RAO

» Performs ownership control analyses for specific programmes

» Performs ex-post status verifications (e.g. SME & MID cap status
checks)
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Registration of an organisation
(at proposal stage)

Participant Register © Need help?

If you want to participate in a call for proposals or in a call for tenders with eSubmission, your organisation needs to be registered and
have a 9-digit Participant Identification Code (PIC). Please quote your PIC in all correspondence with the Commission.

The register contains all participants of EU programmes.

Is your organisation already registered? Register your organisation
PIC search
To register your organisation or as a natural person, you need to login into

Please check whether your organisation has already been the Portal or, if you are a new user, create your account.

registered. If so, no need to register it again. ) ) ) ) )
Check what information you need to register in the Online Manual - and

keep it to hand during the registration procedure. To start registration, click

on the button below.
Search a PIC
Register your organisation

Sear_cl: forda New
registere registration
organisation
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How to register in the Participant Register

Participant 's Register ® o
¢ |dentification (duplicate
check)

(e.g. Legal name, VAT number)

Identification

Organisation data

Legal name * @ Legal name

Registration country * @ Registration country

50
Registration number @ Registration number

Legal information

2
VAT number * @ VAT number not applicable

500

Authorised users

Registration completed -

New Participant Identification Code (PIC)
in a “declared” status

(e.g. Name, e-mail address of
the self-registrant and the
back-up)
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Validation Process Overview

Verification &

Registration validation of

Organisations
have to
register in the
Participant
Register

legal data

Based upon
legal documents

L]

COMMUNICATION VIA PARTICIPANT REGISTER

Mandatory for all
validated
participants

Financial Capacity
Assessment if
needed
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Legal validation

« Registration data is verified by REA Central Validation Service before the
signature of the Grant Agreement or Contract

« The legal validation of a participant is done once, when the entity has to
sign its first Grant Agreement or Contract and it is reused for future
participations in EU grant and procurement actions

« Validation is always performed on the basis of supporting documents, in
accordance to EU Financial Regulation and the Rules on Legal Entity
Validation, LEAR Appointment and Financial Capacity Assessment for EU

Grants and Tenders

European
Commission



https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/rules-lev-lear-fca_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/rules-lev-lear-fca_en.pdf

Legal validation documents

v Legal entity form (template to be completed, dated, stamped and signed)

v VAT extract (< 6 months)

vIf not registered for VAT — proof of VAT exemption
v Registration extract (<6 months) — for private law bodies
v’ Law/decree/decision — for public law bodies
v Treaty — for international organisations

v’ Statutes — for non-profit organisations
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http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal-entities_en.cfm

Communication
(e.g. request to submit legal documents or to appoint a LEAR)

All communication is exclusively managed through the Participant Register

European Commission <EC-NO-REPLY-GRANT-MANAGEMENT@nomail.ec.europa.eu>
tome «

Europa / Funding & Tenders Portal notification

Dear User,
You have been granted the role of Self Registrant for the organisation arquicios.

In order to access your organisation data on the Funding & Tenders Portal/Supplier portal, you need to log in on the F&T Portal/Supplier
Portal. If you did not have an EU Login yet, it was launched automatically for a separate e-mail with a hyperlink to finalise your account.

For more information on the Funding & Tenders Portal roles, please refer to the Online Manual if you participate in the programmes
managed on the Funding & Tenders Portal.
For more information on the roles for e-Procurement, please refer to the e-Procurement wiki page, if you participate in a tender call.

With kind regards,
EU Single Electronic Data Interchange Area - F&T Portal team

This email has been auto-generated. Please do not reply to this account. Your email will not be read. For any inquiries please contact the
Grants Procurement Systems Support +32 (2) 29 71063 or EC-FUNDING-TENDER-SERVICE-DESK@ec.europa.eu.

Messages are notified via e-mail to the contact
person (i.e. self-registrant or the appointed LEAR)
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Access lost to non-valid/valid PICs

Declared/Non valid PIC

* In case the self-registrant left the organisation and no one has access
to a non-valid PIC — a new PIC needs to be created and REA CVS
informed

Valid PIC

* If the LEAR is not available anymore and there are no Account
Administrators, a new LEAR needs to be appointed — LEAR recovery
procedure

https://ec.europa.eu/research/participants/urf/lear-recovery/request/
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https://ec.europa.eu/research/participants/urf/lear-recovery/request/

Guidance documents

Rules on Legal validation, LEAR appointment and financial capacity assessment:
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021 -
2027/common/guidance/rules-lev-lear-fca en.pdf

How to register in the Participant Register:
https://webgate.ec.europa.eu/funding-tenders-opportunities/display/OM/Online+Manual

Online Manual, IT How to, IT and RES Helpdesk and specific FAQs on the Funding and
Tenders Portal:
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/support

Legal notice on the Funding and Tenders Portal (terms and conditions, data protection):
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/legalnotice
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https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/rules-lev-lear-fca_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/rules-lev-lear-fca_en.pdf
https://webgate.ec.europa.eu/funding-tenders-opportunities/display/OM/Online+Manual
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/support
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/legalnotice

Thank you for your attention!

Questions?
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TODAY’S SESSION: agenda

1. Focus on where to find the call and how to apply and submit your application

1A=> IT system, EU login/ PIC, validation workflow, concrete steps and screens.
1B=> How to apply? Concrete steps and screens

1C=>  Structure of the application; content of the forms (focus on application part B: description and
budget)

2. Tips for newcomers and successful application

=>Forms/eligible consortium /WP and budget / common mistakes /LEAR

3. Questions and Answers

European
Commission
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1. Where to find the call and
how to apply?




1B. How to apply? Concrete steps and
screens

=> 1A. All info about EU login/PIC, etc. please refer to presentation
of REA (Mr. Radu Sora).

To summarise

 All Agency’s call for proposals are published in F&TP:

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home

=>EU Programme: Erasmus+

=>Specific call identification (Call id)

17


https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home

Where can you find a Call

a® SEARCH FUNDING & TENDERS ¥ HOW TO PARTICIPATE ¥ PROJECTS & RESULTS WORKAS AN EXPERT SUPPORT ¥

+ Grant and Audit Management Services may not be accessible due to the issues experienced by the European Commission Authentication Service (EU Login).
* The Expert Registration, Legal Entity, Bank Account, Contracts and Payment functionalitiesin the Experts Area of the FAT Partal may be unavailable due to the issues experienced by the Eurc

Find calls for proposals and tenders

EU Programmes

Asylum, Migration and Border Management and
Integration Fund (AMIF) Visa Instrument (BMVT)

Customs Programme (CUST) Digital Europe Programme
(DIGITAL)

Euratom Research and Europe Direct (ED)
Training Programme
(EURATOM)

Citizens, Equality, Rights and
Values Programme (CERV)

Erasmus+ Progra mme
(ERASMUS)

European Defence Fund
(EDF)

Connecting Europe Facility

EU Anti-fraud Programme
(EUAF)

European Maritime, Fisheries
and Aquaculture Fund
(EMFAF)

Creative Europe Programme

EU External Action (RELEX)

European Parliament (EF)

Q, Search

Customs Control Equipment
Instrument (CCEI)

EU4Health Programme
(EU4H)

European Social Fund + (ESF)

WHERE



Call id

| Funding & tender opportunities
Single Electronic Data Interchange Area (SEDIA)

European
Commission

A HOME REIEAe NN \D][\eR miaNnlZah 4 HOW TO PARTICIPATE v PROJECTS & RESULTS WORKAS AN EXPERT  SUPPORT v

Search funding & tenders

Programme Erasmus+ (ERASMUS+)

Search Clearall ¢

Cooperation Partnerships

ERASMUS-SPORT-2024-SCP  Call for proposal
Erasmus+ (ERASMUS+)

4

2021 - 2027 (3)

Programme / Programme group

Erasmus+ (ERASMUS+) Small-scale Partnerships

ERASMUS-SPORT-2024-SSCP  Call for proposal

Erasmus+ (ERASMUS+)
Call

ERASMUS-SPORT-2024 Not-for-profit European sport events

ERASMUS-SPORT-2024-SNCESE  Call for proposal
Erasmus+ (ERASMUS+)
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€ Need help?

( m Open for submission ) @ v

Choose the

(:\- Open for submission:) @ v \ nght EEUDH

p —
IZ\\- Open forsubmmsmn/.l @ v
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Start submission in the specific call
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Topht condtson and dosimant

1. Ebgible: tanlirbia: S8 dactien & ol thee Tl Cosnamenl o bl ol tsiiess paitiay
Hpfiesori e buropa culorra e curasy ibrary gl arganisa s non-cu o3
Fill arfvermgin gl deaiamesmin relgied to the rall gae grvslahis o7 Froatad Releenss [
T EREliTy Sl b ARGy i e

Admiwnibeliy 'T‘LI-:!‘ 4 gl phee iCall Desturmensl

Start submission

START SLBMISSION
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Trepae it P Pl poligtiend e Pegs Bl
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How to apply?

Before you can access the system and start your
submission there are two prerequisites:

1.You, as the applicant-coordinator and organiser of
the project, have a valid EU Login

2.Your Organisation has a 9-digit PIC

(Participant Identification Code) ey | =i
FPFIS requires you to authenticate
. Sign in to continue
We make the assumption that you have both these | .
elements, = m—
When selecting the link in the e-mail or select the "

submission button in the Portal you will be asked
to enter your EU Login

21
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How to apply?

* Enter your email address in the field provided,

* then click the Next button.
You will be prompted for your password

EU Login 5 @ | cnoien e

Wh s
nnnnnnnnnnnnnnnnnnnnnnnnn ECAS?

FPFIS requires you to authenticate
Sign in to continue

c
I
3

ur e-mail address

22
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No EU Login => create an account

ﬂ SEARCH FUNDING & TENDERS ~ HOW TO PARTICIPATE ~ PROJECTS & RESULTS WORK AS AN EXPERT SUPPORT

= Grant and Audit Management Services may not be accessible due to the issues experienced by the European Commission Authentication Service (EU Login).
= The Expert Registration, Legal Entity, Bank Account, Contracts and Payment functionalitiesin the Experts Area of the F&T Portal may be unavailable due to the issues experienced by the Eur

Find calls for proposals and tenders

), Search

EU Programmes

Asylum, Migration and Border Management and Citizens, Equality, Rights and Connecting Europe Facility Creative Europe Programme Customs Control Equipment

Integration Fund (AMIF) Visa Instrument (BMVI) Values Programme (CERV) (CEF) Instrument (CCEI)

Customs Programme (CUST) Digital Europe Programme Erasmus+ Programme EU Anti-fraud Programme EU External Action (RELEX) EU4Health Programme
(DIGITAL) (ERASMUS) (EUAF) (EU4H)

How to participate in 5 steps

Register your organisatio Submit your proposal or offer

Find an opportunity Find partner(s)

Learn how to find and apply for SUTtaRTe tU runding and tender o

23
Learn mare

No PIC => register your organisation

« Within the very first
page of the portal,
at the bottom you
can find all
necessary
resources to both
create an account
or register your
organisation to get
a PIC

European
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Start Submission=> gives you access to concrete forms

@ HOME SEARCH FUNDING & TENDERS v HOW TO PARTICIPATE v PROJECTS & RESULTS WORK AS AN EXPERT

Cooperation Partnerships
ERASMUS-SPORT-2024-SCP

Call for proposal

Internal navigation < General information

General information Programme i
Erasmus+ Programme (ERASMUS) € Budget overview

Topic updates call
Sport 2024 (ERASMUS-SPORT-2024)

Topic description

. Type of action Type of MGA
Conditions and documents ERASMUS-LS ERASMUS Lump Sum Grants ERASMUS Lump Sum Grant [ERASMUS-AG-

LS]
Partner search announcements

European Funding & tender opportunities
Commission Single Electronic Data Interchange Area (SEDIA)

A HOME SEARCH FUNDING & TENDERS v HOW TO PARTICIPATE v PROJECTS & RESULTS WORK AS AN EXPERT SUPH

Cooperation Partnerships
ERASMUS-SPORT-2024-SCP

Call for proposal

Internal navigation < Please select the type of your submission:

- ERASMUS Lump Sum Grants [ERASMUS-LS], ERASMUS Lump Sum Grant [ERASMUS-AG-LS]
General information

Topic updates Start submission

e European
Commission
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=>Mandatory: project description and Excel budget

— i % curopean | Funding & tender opportunities

Single Electronic Data Interchange Area (SEDIA)

A® HOME SEARCH FUNDING & TENDERS v HOW TO PARTICIPATE v PROJECTS & RESULTS WORKAS AN EXPERT

Please confirm your choice

You selected this topic: Cooperation Partnerships -
ERASMUS-SPORT-2024-SCP

You selected this type of action and model grant agreement:
ERASMUS Lump Sum Grants [ERASMUS-LS], ERASMUS
Lump Sum Grant [ERASMUS-AG-LS]

Related Call: Sport 2024

Your selection cannot be changed
subsequently in the submission system.

o

25

Start Submission=> gives you access to concrete forms
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You need to
enter your PIC

26

Set up application

Deadline
05 March 2024 17:00:00 Brussels Local Time

47 days left until closure

Find your organisation

Call data

PIC 6~

Call. ERASMUS-SPORT-2024
Topic: ERASMUS-SPORT-2024-SCP

9]

Please submit your proposal at the latest 48 hours before the deadline (to avoid system congestion or s
not be accepted. Don't wait until the end because you are worried about confidentiality — we will not open
You can submit the proposal as many times as you wish up until the deadline. Each new submitted

Short name @ *

rganisations you have been previously associated with. (Click to select)

Type of action: ERASMUS-LS PIC: GIID PIC: Qu—
Type of MGA: ERASMUS-AG-LS tokio Test Camelia-Valeria
test lace Rogi
action can only be changed by creating a new t:; P giﬁelsg&?
Download Part B templates
PIC: kil PIC: i
|i| Download part B templates Aero LTD SME Test
MaartStreet 12 Rue ABC, 3
Almere US Brussels BE

Support & Helpdesk VAT 125648321

&= T Helpdesk @ FAQ

European
Commission



How to apply?

Find your organisation

You may enter a (complete or partial) organisation name (e.g. "Oxford" or
"University of Oxford"). Entering additional information like country/city
usually leads to better results. You may also search based on VAT humber
of the organisation in international format (e.g. "GB123456789")

Type your organisation name or PIC

Paris

PIC: 999865525

UNIVERSITE
PARIS DIDEROT-
PARIS7

RUE THOMAS
MANN 5
PARIS,FR

VAT: FR6619751
7238

Status: SUSPEND

ED
- =2

27

245

PIC: 951234575

Institut Panos
Paris

rue du Mail 10
Paris,FR

VAT: "not
applicable”
Status: DECLARE
D

N o

PIC: 901155512
Paris.U

35 rue du Sentier
Paris,FR

VAT: FR 16
537771461
Status: DECLARE
D

You can Search your PIC if you do

not know It

European
Commission



How to apply?

Pleare iredicane ol ol in thil progdsal

B Wen contact

COfmiaen Pt san

Pl Chistd & BCPOTFm 108 WOl [Ropeal

H il sppeear alsn i the "General irdormasion” secion of te Applcaion Fom Par & and cae
0 D o2l Treive

B T Hsipdesk

Seervice Dok

QR FUNDING- TENDER SEFVICE —
B S Ol e &rrormm . .
b=
t, 2229 e Fill in the summary and
Tl [r—
;_':.-I-;r "Lovem ipsusm dolor 5 pmed, porsscietr gdpiscng o, ped oo usmad move tl:l the n-E]{t StE.-p
LM ineidichrn i labong e dobore magna akg. U gnim ad minm
WETIRIL Al (e ot et R TRe | T s 1 gL X £l +
commeds conmegual. Dust gute e dolor in iepephender] i rolupiale
¥eis, g cllum, dodore gy [ugial ol pangh. Expepbest S0l oocaecl
CLptanal Fom pIGSNS, §AG in Culpa gul Gl deseruni meolk] anim W 51
LR T
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Add partners Add your Partners in the

project, if needed, otherwise

Call ERASMUS-SPORT-2024 o Coordinator

Topic: ERASMUS-SPORT-2024-5CP = o " move to the next Step
Type of action: ERASMUS-LS L .
e Sk ERASHUSAGLS 0/ Corats (1) 6 Addltlon_al pgrtners can be added via the
appropriate icon
Topic and type of action can only be changed Test Org Main contact .
b aeengare oo e, P g ROVERO ¢ |f selected, you will have to search
PIC: SUBEI53 partner PIC and follow the same steps
Propesalga ‘ Change organisation ‘ ‘ Contact organisafion ‘
Acronym: TESTtest
Dt : SEP 21102061 REM: For the Action Not-for-profit
e European Sport Wide event NO formal
Download Pat B templates Partners (associated partners in

SAVE SAVEANDGOTONEXTSTEP  NEXT Ef orm ,

|i| Download part B templates

29

European
Commission




How to apply?

E . . . . Welcome O
B 5ol Funding: Submission Service Migus RONERO
Type of MGA: ERASMUS-AG-LS .
Administrative forms (Part Ed |t an d C O m p I Ete

Topic and type of action can only be changed p r O p O S al YO u n eed
by creating a new proposal. ’
Edit Part C (KPI) View history ‘ Print preview | @ t 0 f | | | .
Proposal data ° th e e F O rm

Part B and Annexes

Acronym: PRINTSCREENS

Draft ID: SEP-211020271 In this section you may upload the technical annex of the proposal (in PDF format only) and any other requested °® th e P art C
attachments. @

Download Part B templates PartB* 0 | Upload @ ° t h e att ac h men tS
Iil Download part B templates Calculator* 0 | Upload @ (Part B an d B u d q et
— Calculator)
CVs ® | Upload ©
Support & Helpdesk -
List of previous projects ® | Upload &
30 European

Commission



Edit and complete the eForm

< Exit form Table of contents General Information >
Tb'f-” Seeen  oeem e e Table of conents
Call: ERASMUS-SPORT-2024
( Sport 2024) Secton Tt Action
1 General information Show
Topic: ERASMUS-SPORT-2024-SCP ) Participnts Stow
Type of Action: ERASMUS-LS 3 Budget Show

(ERASMUS Lump Sum Grants)

4 Other questions Show

Proposal number: SEP-211020271
Proposal acronym: PRINTSCREENS How to fill i the forms

The forms must be filled in for each proposal using the templates available in the submission system. Some data fields in the forms are

Type of Model Grant Agreement: ERASMUS Lump Sum Grant pre-filled based on the steps in the submission wizard.

European
Commission
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Edit and complete the eForm=>0rganisation type (NEW)

In participants section=> use menu for selecting type
=>For each entity of the consortium

Application forms

Table Of COHtEIltS Proposal ID  SEP-211020271

Acronym PRINTSCREENS

Shortname  tokio

Organisation data
PIC Legal name
Section Title Action 003605635 Test Org
- Short name:  tokio
1 General mformaflon thmv Address: test Legal person:  no
Town: test Public body: no
o o " Posteode: Non-profit: ves
2 Participants Show
Country: Japan
SME data
3 BUdget ShO“- SME self-declared status: unknown SME self-assessment: unknown SME validation: unknown
Research organisation: no Secondary or higher education: no
4 Other quesnons ShU\\ International organisation: ves

Type of Organisation

How to fill in the forms
The forms must be filled in for each proposal using the templates available in the submission system. Some data fields in the forms are

pre-filled based on the steps in the submission wizard.

European
Commission
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Edit and complete the eForm=>Fixed keywords
In general information section=> use menu for selecting topic
=>Better allocation to the external experts

Table of contents
Section Title Action
I General information Show
) Participants Show
3 Budget Show
4 Other questions Show

How to fill in the forms
The forms st be filled in for each proposal using the templates available in the submission system. Some data fields in the forms are

pre-filled based on the steps in the submission wizard.

33

Topic ERASMUS-SPORT-2024-SCP Tvpe of Action ERASMUS-LS

Call ERASMUS-SPORT-2024 Type of Model Grant Agreement ERASMUS-AG-LS

Acronym * PRINTSCREENS

Proposal title * Max 200 characters (with spaces). Must be understandable for non-specialists in your field.

Note that for technical reasons, the following characters are not accepted in the Proposal Title and will be removed: <> " &

Language

Romanian v

Duration in 5 ‘

months  ©
Fixed keyword 1 | Word or words that best describe(s) the subject of your praject. v Add
T e T e e A A e am a e e (e D e s e
Free kevwords Zier any words you think give extra detail of the scope of your proposal (max 200 characters with spaces)

Abstract *

SCREENSHOTS

European
Commission




Edit and complete the eForm=>0Other questions (NEW)
In « other question » section=> Simply validate (always « not

applicable » for E+sport)

Table of contents

Section Title Action
I General information Show
) Participants Show
3 Budget Show
4 Other questions Show

How to fill in the forms

The forms st be filled in for each proposal using the templates available in the submission system. Some data fields in the forms are

pre-filled based on the steps in the submission wizard.

34

Table of contents

Application forms

Proposal 1D SEP-211020271
Avronym  PRINTSCREENS

4 - Other questions

Not applicable for this topic

Validate form

Save fom

Save & exit form

European
Commission



Project description (Word) and budget calculator (Excel)

Downloads B Q -
European | . ) .. . templates (7)z
M| o, Funding: Submission Service Y
Call: ERASMUS-SPORT-2024 0 2p- | _ .
o M O © * Edit and complete
Topic: ERASMUS-SPORT-2024-SCP Home  Share  View Compressed Folder Tools 0
Type of action: ERASMUS-LS A 1§ » ThisPC » Downloads > templates (7) v U Search templates (7) p p ro p O S al . YO u n eed
Type of MGA: ERASMUS-AG-LS o = Pictu® A Name : Type Compressed size to fl I I :
. . ARES Tpl_Application Form (Part B) (ERASMUS ... Rich Text Format 1
Topic an,d type of action can only be changed Test] DESKTO Tpl_Calculator (ERASMUS LS SPORT) Microsoft Excel Worksheet
by creating a new proposal. test.| Pesentat °® th e e FO rm
8 PIC: Technica
@ OneDrive
Proposal data Che ¢ th e Part C
" @ OneDrive
Acronym: TESTtest T mThsPC
2 °
Draft ID: SEP-211020267 3D Obje t h e attaC h m e n tS

J & mouor (Part B and Budget

@ Docume
Download Part B templates o 3 Dowrlo Cal C u I at O r)
J’ Music
|£| Download part B templates = Pictures
Test ! ,
m Videos

European
Commission
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How to apply?

Eform: Please pay attention to the Budget Tab
3 - Budget

Ensure that the amounts of the Excel

No Name of Beneficiary Country Requested grant amount C |C | tor Of O r L p S re
identical (and distributed th
1 Test Camelia-valeria BE 150000.00 S al I I e p artn e rS)
2 Charama® BE 250000.00
T 1 EACH ACTION HAS A PRE-FIXED LUMP SUM. NO OTHER AMOUNT CAN BE AWARDED.
ota I 400000.00 D AVOID REJECTION, MAKE SURE THAT THE TOTAL OF THE BUDGET TABLE BELOW (cell 113) CORRESPONDS TO THE PRE-FIXED LUMP SUM FOR THE CHOSEN ACTION.
JUR BUDGET TABLE IS FILLED IN, CHECK THAT THERE ARE NO OUTSTANDING ERROR MESSAGES (RED) AND ENSURE THAT IT IS CONSISTENT WITH "SECTION 3 - BUDGET" OF
A 2 THE eFORM.
CHOSEN ACTION PRE-FIXED LUMP SUM AS PER CALL (in €)
Cooperation partnerships (SCP) 120.000 250.000 400.000
Small-scale partnerships (SSCP) 30.000 60.000
Not-for-profit European sport events (SNCESE) 200.000 300.000 450.000
The total budget corresponds to a pre-fixed lump sum. Make sure that this table is consistent with "Section 3 - Budget" of the eForm (PartA)
DETAILED BUDGET TABLE ERASMUS SPORT
Estimated budget — Lump sum breakdown - MAKE SURE THIS TABLE IS CONSISTENT WITH "SECTION 3 - BUDGET" OF THE eFORM.
WP 1 WP 2 wp 3 wp 4 wp 7 ToTA} (in €)
Participants
(only 1 participant for SNCESE Type III - EU
WIDE Events - 450.000€) X X
Design and set up Implement Disseminate [title] [title] ¥ jpo-ooo
Test Camelia Valeria 150.000 150.000
>
36
Charamaz 100.000 150.000 250.000




PRIORITIES - part C (KPI)

Call: ERASMUS-SPORT-2024
Topic: ERASMUS-SPORT-2024-SCP
Type of action: ERASMUS-LS

Type of MGA: ERASMUS-AG-LS
Administrative forms (Part A)

Topic and type of action can only be changed by

creating a new proposal.
Edit forms &

Proposal data

Horizontal Priorities

m Your proposal contains changes that have not yet been submitted.

View history ‘ ‘ Print preview

Common values, civic engagement and participation

Encouraging healthy lifestyle for all

Environment and fight against climate change

Inclusion and diversity in all fields of education, training, youth and sport
Promoting education in and through sport

Promoting equality and BEuropean values in and through sport

©0000000

Promoting integrity and wvalues in sport

Promoting integrity and values in sport

() combating the usage of doping

O combating match fixing and corruption in sport

O
O

improwving good governance in sport

promoting the positive values of sport

37

Addressing digital transformation through development of digital readiness,

resilience and capacity
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PRIORITIES — part C (KPIl) =>Type of organisation

Call: ERASMUS-SPORT-2024 -
Topic: ERASMUS-SPORT-2024-SCP
Type of action: ERASMUS-LS

Type of MGA: ERASMUS-AG-LS

m Your proposal contains changes that have not yet been submitted.

Administrative forms (Part A)

Topic and type of action can only be changed by

creating a new proposal.
Edit forms & ‘ Edit Part C (KPI) View history ‘ ‘ Print preview
Proposal data
Please select the type of organisation:
Number Name PIC Number (if Type of organisation
available)
1 Test Org -
Number Name PIC Number (if Type of organisation
available)
1 Test Org
N
Horizontal Priorities
38 falie? European
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PART B templates

=>2 mandatory attachements

Bl 0. | Funding: Submiss

Call: ERASMUS-SPORT-2024

Topic: ERASMUS-SPORT-2024-SCP
Type of action: ERASMUS-LS

Type of MGA: ERASMUS-AG-LS

Topic and type of action can only be changed
by creating a new proposal.

Proposal data

Acronym: TESTtest
Draft ID: SEP-211020267

Download Part B templates

|Jv| Download part B templates

39

Test |

Test |

= Pictui =
ARES
DESKTO
Pesentat

Technica
& OneDrive
& OneDrive

@ This PC
4 3D Obje

&Tﬁ Docume
¥ Downlo:
JS Music
= | Pictures
m\!ideos

Downloads

on Service

Extract

Share View Compressed Folder Tools

f > This PC » Downloads > templates (7)

P
MName

Tpl_Application Form (Part B) (ERASMUS ..

Tpl_Calculator (ERASMUS LS SPORT)

templates (7).zip
Open file

templates (7)

~ O Search templates (7)

Type

Rich Text Format
Microsoft Excel Worksheet

B -
| >
L 2

o

Compressed size
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Part B =>Downloading after completing the 2

DO NOT FORGET

attachments forms

Download Part B templates

14 Download part B templates

Support & Helpdesk

40

PartB*

Calculator *

CVs

List of previous projects ~

Upload &

Upload @

Upload &

Upload &

ommission



How to apply?

European

Welcome
Comnoton| Funding: Submission Service Miguel ROMEROO

Part B and Annexes

Acronym: PRINTSCREENS

Draft ID: SEP-211020271 In this section you may upload the technical annex of the proposal (in PDF format only) and any other requested attachments. @

PartB * [ ] Upload &
Download Part B templates
Calculator * (i ] Upload &
|£| Download part B templates

CvVs [ ] Upload &
SHHCE AL List of previous projects (i) Upload @
© ITHowTo Other annexes [ ] Upload &

— o You can
Service Desk: € BACK TO PARTICIPANTS LIST VALIDATE SUBMIT] I = d d
- EC-FUNDING-TENDER-SERVICE- V a‘ I at e an

= DESK@ec.europa.eu

g +32 22992222 Smeit

NB: at any moment you have
access to different support
resources/helpdesk

Kk
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Commission
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How to apply? Cooperation Partnership
=>New eligibility criteria

* In order to be eligible, applicant organisation must have
been legally established at least 2 years before the

application d

eadline.

This is part of t

42

ne Information to be put in the PIC data.

ommission
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Structure of the application:
Project description and budget (PART B)

* %
T
* *
* *

* sk
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| 1C. Erasmus+Sport Calls under KA2: four

actions
Cooperation Partnerships Not-for-profit European sport

Ref. call: ERASMUS-SPORT-2024-SCP ~ €Vents

Ref. call: ERASMUS-SPORT-2024-
SNCESE

=>| ocal events Type | and Il

Small-scale Partnerships
Ref. call: ERASMUS-SPORT-2024-SSCP

=>European-Wide event

*Please refer to each action for full
+Capacity bU|Id|ng In the field of sport Speciﬁc rules and funding_

Ref. call ERASMUS-SPORT-2024-CB

44




Call id

European |
Commission

Funding & tender opportunities
Single Electronic Data Interchange Area (SEDIA)

A HOME BEIZAO RV pl\eRuISNpISIERd HOW TO PARTICIPATE ¥ PROJECTS & RESULTS WORKAS AN EXPERT  SUPPORT v

Search funding & tenders

Programme | Erasmus+ (ERASMUS+)

Search Clearall <

Cooperation Partnerships

ERASMUS-SPORT-2024-SCP  Call for proposal
Erasmus+ (ERASMUS+)

2021 - 2027 (3)

<@

Programme / Programme group

Erasmus+ (ERASMUS+) Small-scale Partnerships

ERASMUS-SPORT-2024-SSCP  Call for proposal
Erasmus+ (ERASMUS+)

Call
ERASMUS-SPORT-2024 Not-for-profit European sport events
ERASMUS-SPORT-2024-SNCESE Call for proposal
Erasmus+ (ERASMUS+)
45

(1
A

( me Open for submission ) @ v

( m Open for submission ) @ v

g . . '\I
E\Il- Open forsubmmsmn/.l @ v
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Click on the relevant action for your project
Start submission in the specific call

Gerarsl inforraticn

| i +I -l.-l . -I- ar
Topie: conditn and desumants

1. Ebgible: tanlirbia: S8 dactien & ol thee Tl Cosnamenl o bl ol tsiiess paitiay
Hlp fi'ssors o= europa cu' e lnee -curoses braey cipisily organi selesrs ron oo om

Fiil arfymrmgiacen gl deiamesmip relpied 1o oher call sov valahile 57 Fostal Aeleenes [T
T Rty dred dedFiciddldiTp CowniilaeiE
Adminnibeldy tTlrll-:-' 4 o e iCall Demeesd

Start submission

Foarcded progect lind
F— WHERE

Tegpbe pelabed FAD

Trepae it P Pl poligtiend e Pegs Bl
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Tick box « Erasmus lump sum grants» and confirm

European
Commission

| Funding & tender opportunities

B
Single Electronic Data Interchange Area (SEDIA)

in
€
A HOME SEARCH FUNDING & TENDERS ¥ HOW TO PARTICIPATE ¥ PROJECTS & RESULTS WORKASAN EXPERT SUPPORT v A

Cooperation Partnerships
ERASMUS-SPORT-2024-SCP

Call for proposal

Internal navigation < Please select the type of your submission:

e ERASMUS Lump Sum Grants [ERASMUS-LS], ERASMUS Lump Sum Grant [ERASMUS-AG-LS]
General information

T Start submission

Topic description

- Topic related FAQ N
Conditions and documents Q Search...
0 item(s) found

Partner search announcements

4

European
Commission
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2 MANDATORY ATTACHMENTS

Welcome
European | . . . : O
B Funding: Submission Service Miguel ROMERO
Type of MGA: ERASMUS-AG-LS Edit and com P lete
Administrative forms (Part
Topic and type of action can only be changed p I' O p O S al . YO U n eed
by creating a new proposal. 1.
Editforms ¢ Edit Part C (KPI) View history ‘ Print preview | © t O f | I I .
Proposal data ° th ee F orm
Part B and Annexes

Acronym: PRINTSCREENS

Draft ID: SEP-211020271 In this section you may upload the technical annex of the proposal (in PDF format only) and any other requested o th e P art C
attachments. @

Download Part B templates Part B 0 | Upoad @ e the 2 attachments
|£| Download part B templates Calculator * 0 | Upload @ (P art B an d
CVs O | Upload & B u d g et
Support & Helpdesk - C al Ccu I at (@) r)
List of previous projects 0 | Upload &
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| PART B templates
=>2 mandatory attachements

 Mandatory=>use only the 2 forms available in part B
for the description of the project and the Excel budget

« =>common mistake: each year some applicants use other
forms=>REJECTED

49




IMPORTANTNOTICEY

What-is-the-Application-Form?]

The- Application- Form-is-the-template-for- EU-grants-applications:-it- must- be-submitied-via-the: EU-Funding-& Tenders-

Portal-before-the-call-deadline.

The-Form-consists-of-2 pads |
+ 4 Part-A-contains-structured-administrative-information-
+ < PartBis-a-namative technical-description-ofthe-project. |

Part-As-generated by-the-IT-system. Its-based-on the-information-which-you-ener-nfp the-Portal-Submission-System-
screens

PartB-needs tobe-uploaded-as-PDF-(+annexes)inhe-Submission-System. The templates o-use-are-available-there.§

How-to-prepare-and-submitit?]

The-Application-Form-must-be-prepared-by-the-consortium-and-submitted-by-a-representative.-Once-submitted,-you-will

receive-a-confimmation §

Characterand page-limits.{

» =+ page-limit nomaly- 40- pages-for- callsfor- ow-value- grants: (60 000-or- below)- 70- pages- for-all- other- calls:

(unless-oiherwise provided-forin the-Call-document/Programme-Guide )
* = supporiing-documents-can-be-provided-as-an-annex-and-do-not-count-fowards-the-page-limitf]
+ = minimum font-size—Arial &-points
» 4 pagesize-Adg
* < margins-(top, bottom -lefi-and-right] -at-east-15-mm-(notincluding-headers-& footers)

Please- abide- by- the- formatting: rules. They- are- NOT- & farget!- Keep- your-fext- as- concise: as- possible.- Do- not-use:

hyperiinks 4o-show-information-thatis-an-essential-part-of your-application. |

Application form: part B
Project description (Word) — download - fill in - upload

[TABLE-OF-CONTENTSY

ADMINISTRATIVE FORM S AP AR T ) e ee e inssomsesmsnssssmsssssssns s ssssssss s sssss sns s nn s ssen s ses e esssmssssssmsssssssnssmmessssnssesossssnss 31|
TECHNICAL-DESCRIPTIOMNAPART ")t risssssnrsss s sssnsssns s sssmssssss s sssssssns s iSanssssssssssses s sssssnsnss s sssssssnsssssssssnssesassssnss 1|
1.1-Background-and-general-objectives . e e et e e e e e 59

1. 2-Needs-analysis-and-specific-objectives . e e et et e mn e e e 59
1_3-Complementarity-with-other-actions-and-innovation— European-added-value ____.__.__. .= .59

2 1-PROJECT -DESIGM-AMD- IMPLEMEMT ATIOM P B

21 1-Concept-and method ol gy - e e e e e e e e e e e e ok ||
2.1.2-Project-management, -quality -assurance-and -monitoring -and-evaluation-strategy . ... ...z iieieneeen... BY]

2 1.3-Project-teams, staff-and-experts_ . e &9

2 1.4-Cost-effectiveness -and-financial-management. ... =T

2. 1.5 RiISK-ManmagemiE it . oo e et e e e e e e e e e e e e e mam i ||

2 2. PARTHNERSHIP-AND-COOPERATIOMN-ARRAMGEMEMNTS .= T

2 OIS O LI SO D oo e e e e e et e e e e e e ik ||

2.2 2-Consorium-management-and-decision-making ... ... B

A -Impact-and - D O . e e e e e et e e e e e e 29

3 2-Communication, -dissemination -amd-vis ity . . e B

3. 3-Sustanability-and-contimuadiom. . e e e e e e e e e e e e e n a9

4 -WORK-PLAN, WORK-PACKAGES,-ACTIVITIES,-RESOURCES-AND-TIMING ....coeeeeeemeessesenee i sasmnsssmsmsssssenssness TI]

A WD R 109]

4 2 Work-packages, -activities, -resources-and -G ..o e e TO)
LT = o e 1o L= R RO SRR ORTRRT i & ||

LYy o Yo e Ve L RSO R TR  SU RO TT PR b & ||

F T N T B T = 4 e - OSSNSO I & ||

L R 1 =P B oot ot ot it i e it mt i e it ot i ma it m n 169

e T |y | OSSOSO R P e 169
ANNEXES U | 1 ||




A B C D E
2
3 CHOSEN ACTION PRE-FIXED LUMP SUM AS PER CALL (in €)
4 Cooperation partnerships (SCP) 120.000 250.000 400.000
5 Small-scale partnerships (SSCP) 30.000 60.000
6 Not-for-profit European sport events (SNCESE) 200.000 300.000 450.000
7
8 WARNING: the total below does not correspond to a pre-fixed lump sum. The budget table needs to be filled in or corrected
9
- DETAILED BUDGET TABLE ERASMUS SPORT

Estimated budget — Lump sum breakdown - MAKE SURE THIS TABLE IS CONSISTENT WITH "SECTION 3 - BUDGET" OF THE eFORM.

WP 1 WP 2
12 Participants
(only 1 participant for SNCESE Type III -
EU WIDE Events - 450.000€)
[title] [title]
L3
[name]
L4
Mmamal
51

WP 3

[title]

WP 4

[title]

Application form: part B — Budget (Excel)

TOTAL (in €)

Invalid request as no valid
lump sum requested

European
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Application form: part B

Project description (Word) — download - fill in - upload

1.

A-Background-and-general -objective st

=

-RELEWVAMNCET

Background-amnd-genaeral-objective s

Flegse - address- all- guiding - paoWirrls - presaenfaed- in- e - Call- docurmaernb P rograirirme - (Guide - wnder- e - award - crifernior -
‘Relevarmce” |

Dhescrbe the -backgrowwrd -and-rationale -of-tfre project ]

How- ks -the - proyect -refevant -to-the -scope - of-the -call 7-How -does-the -project -address -the -general -obyectives-of-the-call 7 -
WiFrat-is-the - proyect s - corrtnibufion -to-fhe -prioritihe s -of-fhe-calf 7 e

Insaert-te>diq]

o

1.2-Needs-analysis-and-specific-objectivesT]

MNeaeds-analysis -and-specific-objectives-q]

Flease -address-the -speciffc -corrdifionssobjectives -sef -outf -in -the Call -docormerrt--FProgranrme - (G ounde, Gr-apoliicabye ]
Describe -frow-the -objective s -of-tfne -project - are - b ased -on -a -sound-neaeds -analysis -in -fine -witfr -the - specific -obyective s -of -
e -call. - WWhat - issuesciralfengesgapn - does - the - proyect - ahim - o - address 7 - The -objyectiies - snnun:l' be - cfear, - maasuraeable, -

realistic- and- acitivevabie- withirr- ffre- douration - of- fhe - proyect. - For- each - ofbvective, - - aooropriane - inadvcators - for-
measunng - achyeverrment (Tncluding -a Ll -of-meaegasorermentd, -bhasaline -value and -targer - val'ue-j i

For- fowr- wvaloe - grarits - (less - or- egual - fo- 60 000 - ELNR)_ - it- is- not - nrecessary - fo - describe - sowurnd - meaeds- analysis-arnd - fo -
ahaefirre -indicafors -for-measuring -achiieverrraent. =

INnsert-textq]

f=1

SB-Complementarity -with -other-actions-and-innowvation——Eurcopean-added -wvalueaq]

52

Complementarity -with -other-actions-amnd-inmnowvationy]
Expliain - row - e - projyect - buiWlals - o - e - resulifs - of- past- activities - carmmed - ot - i - fhe - feld, - arnd - describ e - its - innovaiive -
aspects-(ir-amyl -1

S -fRe - enc fEw It ies - are - oo fermierten): -fo - otfer - activifies coarried-owt - by -ofher-orgamnisat iores - - applicable ) -INustrate -tfne -
o - wrse - tfve - results - in - otfrer-

Eoopdewiva-
frarrs—national - dirrmension - off- the - projyect, - ifs- impactirrferast- - e - EL - area; - possibnity -

Kk
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Application form: part B
 Project description (Word) — download - fill in - upload

gom-Package A
Work-Package-1z-{Name, &.g.-Project-management-and-coordination]s DelverabieNoq | DeiveraleNamen WorkPackage: | LeadBeneficarym|  Typen Dissemination- | Due-Dateq Description |
(mnl'_nums-numbenng- Non  evein (monthnomber)®)  (cuin foreatand
Duration: MX-MX= | Lead-Beneficiary:s 1-Shortnamen ket PP et
Objectives Mz | o R—Document, | [PU—Pudi{ | » 1
. OO DEM— | [SEN—Sensie
Demonstrator, | RUEEUR—
Activities-and-division-of-work (WP -description}s pict, prototype | EU-Classifed]{
- | CUEEUC—
TaskNof] TaskNamen Descriptionn Participantsn In4nd Contrbutions and Websies petent | EUClssed|
ety | o | e g i | SUEELS—
inked 0 el | mOTin, el DATA= | EUCassed}{
WP BEN, AE, nﬂlasets‘
TR Mo i} !
WP —Daa
Tifn |n n n n na Menagemert
o |n ; . . ) PATETHCS)
Ti2 na SERTY]
Milestones-and-deliverables-{outputsioutcomes)a [OTHER
( Milestqgﬁmm Milestone-Namen wm-ﬁaoikage Lead Beneficiary Desciption &.}E‘mﬁp Means of Verification = in 0 | Rt | U=t | .
notlinkectto WP report DEM— | [SEN—Sensiie]
: — ) Denosta | RAEEUR—
= B i L i = |E o prchpe) | Uity
plan an an Dian nan nan Dian [DEC— [CUEEUC—
\loheitae natant. | FIL aceifiad 0T
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LUMP SUM AMOUNTS

Small-scale Cooperation
Partnerships Partnerships
« 30.000 EUR « 120.000 EUR
* 60.000 EUR « 250.000 EUR

* 400.000 EUR

Europeén-not-
for-Profit Sport
Events

« 200.000 EUR
« 300.000 EUR
* 450.000 EUR

Capacity building in
sport
From 100.000 EUR

(estimated budget — 125.000 EUR)
To 200.000 EUR

LUMP SUM Il BASED
ON BUDGET

European
Commission




To conclude: proposals must

To implement activities
directly linked to the
objectives of the
action=>CONSULT
Erasmus+ Programme
Guide and dedicated
part of each action

Describe

« Activities and efforts
to be carried out

Provide

* [nformation on deliverables,

Submit outputs and indicators

» Structure divided into
work packages

Estimate

* Budget=>amount for

- each work package

European
Commission
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2. Tips for newcomers

> Common mistakes
> Key elements: Consortium/Partners/LEAR




2. Most common mistakes

Encode correct e-mails and phones=>needed for sound communication
during application and selection process (and between partners)=>EU
login=>PIC

*WRONG ANNEXES attached

*WRONG/MISSING INFORMATION ON PARTNER ORGANISATIONS in
PART A (e-form) — PART B (description)

*DISCREPANCIES in BUDGET SECTIONS — BUDGET - PART A (e-form) and
PART B (Excel)

*EXCESS PAGES in PART B — NOT EVALUATED

MAX 70 pages for SCP-SNCESE-CB / MAX 40 pages for SSCP

57




Most common mistakes / Tips

*WRONG LUMP SUM amount=>applicants need to choose the single pre-
defined lump sum amount more appropriate to cover the costs of the project,
based on the needs and objectives of the project.

*Number of WORK PACKAGES not in line with project

Recommended =>1 or 2 for SSCP =>between 3 and 5 for SCP =>3 for SNCESE

*OVERESTIMATED or UNDERESTIMATED budget in relation with activities
proposed

*Lack of description of the role of the partners=>all partners shall have an
active role within the project

58
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Small-scale partnerships

We expect the projects to present one Work package with
two deliverables

Work package - “Project implementation”

D1 communication package (website, leaflets, etc.)
D2 outputs (guide, best practice, target groups reached)

59
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Not-for-profit European Sport events

We expect the projects to present two to three work packages

Work package - “Project implementation”

Deliverable - Outputs and results linked to objectives (description who did
what in the project)

Work package - “Impact and dissemination”

Deliverable - Communication package (summary of the event, video,
photo)

Work package - “Preparation of the event”

Deliverable - Organisation (work plan, registration platform, online
satisfaction report)

60
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Cooperation partnerships

We expect the projects to present two to three work packages

Work package - “Project implementation”

Deliverable - Outputs and results linked to objectives (description who did
what in the project)

Work package - “Impact and dissemination”
Deliverable - Communication package

Other work packages may contain following deliverables:
Guide of best practices, Handbook,

ommission



Beyond submission

Application is
submitted
electronically via the
Funding & Tender
Opportunities Portal

Selection process
by EACEA and
external
evaluators

Notification of the
results

Grant agreement
preparation-GAP

=>Several additional

steps which will lead

to the funding of the
project and its
implementation

62
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https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home

Indicative roadmap

Publication of Eligibility Signature of Signature of grant
the 2024 Call criteria check award decision agreements

November 2023 April -August November December 2024

Deadline for submission Evaluation Publication
process of the results

Implementation of projects following the signature of Grant Agreements
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| Preparing the future: PIC validation and the LEAR

1) If your proposal is successful, you will be contacted by the CENTRAL VALIDATION SERVICE (REA) for the validation
of your PIC registration data.Validation is needed only for certain types of participants Beneficiaries and Affiliated
Entities; it is not needed for Associated Partners, Subcontractors or other participants.

* The Central Validation Service will contact the person who registered the organisation (Self-registrant) and ask
them to:

e -Upload official supporting documents (via the My Organisations page) and the documents that are required will
be listed in the notification you receive.

2) Parallel to the validation of your organisation, you will be requested by the Central Validation Service to appoint
your Legal Entity Appointed Representative (LEAR).

* The LEAR (Legal Entity Appointed Representative) is a person, usually an administrative staff member in the central
administration, appointed by the legal representative of the organisation (CEO, rector, Director-General, etc.).

* His/her tasks are to manage the legal and financial information of the organisation in the Participant Register on
the Funding & Tenders Portal and to provide and update the list of persons in his/her organisation who are
authorised to sign grant agreements (LSIGN) or financial statements (FSIGN). For more details see the Online
Manual in the F&TP of the EC.

* https://webgate.ec.europa.eu/funding-tenders-opportunities/display/OM/LEAR+appointment+and+validation
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https://webgate.ec.europa.eu/funding-tenders-opportunities/display/OM/LEAR+appointment+and+validation

Thank you

© European Union 2024

Unless otherwise noted the reuse of this presentation is authorised under the CC BY 4.0 license. For any use or reproduction of
elements that are not owned by the EU, permission may need to be sought directly from the respective right holders.
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https://creativecommons.org/licenses/by/4.0/

	Slide 1: Erasmus+ Sport  Info Day 2024
	Slide 2
	Slide 3: Presentation Outline 
	Slide 4: REA Central Validation Service  (REA CVS)
	Slide 5: Registration of an organisation  (at proposal stage)
	Slide 6: How to register in the Participant Register 
	Slide 7
	Slide 8: Legal validation  
	Slide 9: Legal validation documents 
	Slide 10: Communication (e.g. request to submit legal documents or to appoint a LEAR)
	Slide 11: Access lost to non-valid/valid PICs 
	Slide 12: Guidance documents
	Slide 13:  Thank you for your attention!  Questions?  
	Slide 14: Erasmus+ Sport  Info Day 2024
	Slide 15: TODAY’S SESSION: agenda
	Slide 16: 1. Where to find the call and how to apply?
	Slide 17: 1B. How to apply? Concrete steps and screens
	Slide 18: Where can you find a Call
	Slide 19: Call id
	Slide 20: Start submission in the specific call
	Slide 21: How to apply?
	Slide 22: How to apply?
	Slide 23: No EU Login => create an account No PIC          => register your organisation
	Slide 24: Start Submission=> gives you access to concrete forms
	Slide 25: Start Submission=> gives you access to concrete forms  =>Mandatory: project description and Excel budget 
	Slide 26: Set up application
	Slide 27: How to apply?
	Slide 28: How to apply?
	Slide 29: Add partners
	Slide 30: How to apply?
	Slide 31: Edit and complete the eForm
	Slide 32: Edit and complete the eForm=>Organisation type (NEW) In participants section=> use menu for selecting type                                    =>For each entity of the consortium
	Slide 33: Edit and complete the eForm=>Fixed keywords  In general information section=> use menu for selecting topic                                                 =>Better allocation to the external experts
	Slide 34: Edit and complete the eForm=>Other questions (NEW) In « other question » section=> Simply validate (always « not applicable » for E+sport)
	Slide 35: Project description (Word) and budget calculator (Excel)
	Slide 36: Eform: Please pay attention to the Budget Tab
	Slide 37:  PRIORITIES – part C (KPI)
	Slide 38:  PRIORITIES – part C (KPI) =>Type of organisation
	Slide 39:  PART B templates =>2 mandatory attachements
	Slide 40: DO NOT FORGET
	Slide 41: How to apply?
	Slide 42: How to apply? Cooperation Partnership =>New eligibility criteria
	Slide 43:  Structure of the application: Project description and budget (PART B)
	Slide 44: 1C. Erasmus+Sport Calls under KA2: four actions
	Slide 45: Call id
	Slide 46: Click on the relevant action for your project Start submission in the specific call
	Slide 47: Tick box « Erasmus lump sum grants» and confirm
	Slide 48: 2 MANDATORY ATTACHMENTS
	Slide 49: PART B templates =>2 mandatory attachements
	Slide 50: Application form: part B Project description (Word) – download - fill in - upload
	Slide 51: Application form: part B – Budget (Excel)
	Slide 52: Application form: part B Project description (Word) – download - fill in - upload
	Slide 53: Application form: part B Project description (Word) – download - fill in - upload
	Slide 54: LUMP SUM AMOUNTS
	Slide 55: To conclude: proposals must
	Slide 56: 2. Tips for newcomers
	Slide 57: 2. Most common mistakes
	Slide 58: Most common mistakes / Tips
	Slide 59:    Small-scale partnerships 
	Slide 60:   Not-for-profit European Sport events
	Slide 61:   Cooperation partnerships
	Slide 62: Beyond submission
	Slide 63: Indicative roadmap
	Slide 64: Preparing the future: PIC validation and the LEAR
	Slide 65: Thank you

