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Where can I find the MEDIA calls?

• Video tutorial: 
https://ec.europa.eu/research/participants/docs/h2020-funding-
guide/other/event210527.htm

• Online Manual – a resource for applicants and selected projects: 
https://webgate.ec.europa.eu/funding-tenders-
opportunities/display/OM/Online+Manual

https://ec.europa.eu/research/participants/docs/h2020-funding-guide/other/event210527.htm
https://webgate.ec.europa.eu/funding-tenders-opportunities/display/OM/Online+Manual


Where can I find the MEDIA calls?



Where can I find the MEDIA calls?



• The summary of the Call 
in F&TP

• The Call document

• The templates for 
making an application

Before you start: Read and then read again!



unique identifier for individuals

Create your EU Login account



• PIC number — unique identifier for organisations. You receive a 9-digit number after you register in 
the Portal’s Participant Register

• Before creating a new PIC, check if your organisation is already registered and has a PIC: the same 
PIC is to be used for applications under all EU programmes

• The coordinator (project leader), the other beneficiaries (partners) and affiliated entities need to 
have a PIC to complete the application. Not needed for Associated Partners, Subcontractors or other 
participants.

The organisation(s) need a PIC

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register


You can start to prepare your application

3

2
1

Submit at 
least 48 

hours before
deadline



Step by step, and in time

1 – all applications involving you
2 – time left

3 edit

You can go back easily to your draft application

Do not wait until the last minute to submit
 You can always go back and improve your application
 Helpdesks and mailboxes overwhelmed with last-minute questions and problems



How to create your proposal

Part C
Data on applicants

To be completed online

Part A
Summary project features

Commission priorities

Contact details of 
applicants

Links between applicants

Summary budget

To be completed online

Part B
Description of the action 

(Word > pdf)

Lump sum calculator or Detailed 
budget table 

(xlsm > xls or xlsx)

Other Call specific annexes 
(see call)

To be uploaded on the slots

E-FORM
Basic input project details (Parts A  & C)

Download, complete & upload Part B documents
Complete MEDIA Database, generate PDF and upload

Upload annexes without template
Validation & submission

MEDIA Database
Details of previous 
work(s) (not for TV)

Details of work(s) 
submitted for funding

To be completed online + 
generate PDF and 
upload on the slot

Free format annexes
Mandatory but no template

To be uploaded on the slots



Edit the E-Form

Select your 
organisation

Acronym and project 
summary

Define your role



Edit the E-Form - organisations
Check minimum number

of partners / countries 
required in the Call

Add Partner (P), Affiliated Entity (AE):
 P: full partner = beneficiary of grant
 AE: company that controls, is controlled by or is under the same

control as the coordinator or one of the partners

GLOSSARY



Edit forms

Part A

Part B
Zip file

Part C

Media 
Database

Slots to 
upload
annexes



PART A – Administrative 
information



Part A – General info, Participants, Budget

In line with Part B and
Lump sum calculator
(Slate) / Detailed
budget table (Codev
and TV)

To view the different sections 
in the form, you may either 

use the scroll bar or the blue 
"Show" buttons as seen in 

the Table of contents



Part A – General information tab
• Language

 in which the application is written
• Duration

 check call eligibility for max 
duration

• Fixed keywords
 Select the genre of the project(s) 

– ANI, DOC or FIC
 Select the distribution platform(s)

• Free keywords
 if selected these keywords will

help people find your project in 
the system



Part A: General information - Add
Commission priorities relevant to your project

1 - Read
2

3
Include priorities only if project
addresses any in a significant way
 Only for statistical and 

communication purposes
 Not related to the evaluation

procedure
 No advantage or disadvantage



Part A: General information - Abstract

Resubmission?

Automatically
copies the 
‘Project 
summary’ you
provided on the 
Submission
page



Part A: General information – Declarations

COMPULSORY



Part A – Participants tab

click

Complete data requested in 
« Show Participants 
Details »
 Contact details
 Links with other

participants



Part A – Participants tab

Click here if 
Department is
not applicable

Fill in the 
information if 
department is

applicable



Part A – Participants tab

Check if applicable to your
particular case



Part A – Participants tab

Fill in all the information

Click Table of contents > if 
you would like to return to the 

main page 



Part A – Budget

CODEV and TV:
 Complete AFTER the work

packages and budget table 
have been finalised

 Must = grant requested in the 
« Detailed budget table »

SLATE and MINI-SLATE:
 Complete based on Lump 

sum calculator



Part A – Validate form

Error and Warning buttons:

 Explain the error
 Will take you to correct 

screen



PART B – Application form
Detailed description of the project



Part B - Application form template

1 template for all

Page limits

Only delete
what does not 

apply



Part B – Technical description

 Complete the fields
 Project summary = Abstract Part A

A
W
A
R
D

C
R
I
T
E
R
I
A



Part B – Technical description
You MAY delete questions 
that do not apply to the 
Call for which you are 
submitting

BUT do not delete too
much

IF mandatory information 
is not provided, it cannot
be evaluated

CHECK the Call for the 
explanations of the award
criteria and their weighting



• A correct definition of work packages and deliverables are crucial 
elements in order to obtain the full EU grant

• Work packages are linked to:
• Activities/tasks and therefore costs and part of the EU grant
• Milestones and dliverables

• Once a WP is completed, the result will be assessed via the 
deliverables submitted

Part B – Work packages



Part B – Work packages

Work package 1
XXX

Objective

Milestones

DeliverablesActivities

Tasks Participants involved

Subcontracting / In-kind

Work package 2
XXX

Objective

Milestones

DeliverablesActivities

Tasks Participants involved

Subcontracting / In-kind

Work package …
XXX

Objective

Milestones

DeliverablesActivities

Tasks Participants involved

Subcontracting / In-kind

CHECK CALL FOR SPECIFIC REQUIREMENTS



1 WP per project

(e.g. 4 DOC + short = 
5 WP)

• WP 1: Project 
management and 
common activities

• WP 2: Coordinator
development activities

• WP 3: Partner 1 
development activities

• Etc.

• WP 1: Project management 
and coordination

• WP 2: Pre-production (if 
applicable)

• WP 3: Production

• WP 4: Post-production, prints
and delivery

• WP 5: Communication and 
dissemination

Part B – Work packages
(MINI-)SLATE CO-DEVELOPMENT TV AND ONLINE CONTENT



Mandatory: interoperable standard identifier (ISAN, EIDR, …) for each project

Minimum:
• WP1: Updated Production Financing Structure & 

contract signed with main broadcaster
• WP2: Declaration on 1st day of principal 

photography
• WP3: Declaration on end of shooting
• WP4: Acceptance letter of material from main 

broadcaster and link to produced material
• WP5: Promotion material (trailer, poster, stills, 

etc.) and most recent royalty statement from
sales agent

Part B – Deliverables
(MINI-)SLATE CO-DEVELOPMENT TV AND ONLINE CONTENT

Recommended types of deliverables:
Updated creative material

Update research work and visual material
Update key artistic crew/casting

Updated financing and production budgets 
and schedule

Updated distribution and marketing 
strategies

Link to the final work, if produced

Mandatory: Further planning 
of co-development activities
up to entry into production



Part B – Work packages

ALIGNED with
Part B BUDGET

GLOSSARY

See Call (Section 
10) for mandatory
WPs

Copy 
section as 
many times 
as you have 
work
packages



Part B – Work packages

DELIVERABLES 
 Outputs that can prove event

took place, quality, quantity. 
 Can be uploaded in the 

system. Required to trigger 
payments

MILESTONES  
 key points in the 

implementation of a work
package (not mandatory)

DUE DATE
 Month number



Part B – Work packages



Part B – Work plan

ALIGNED WITH INFORMATION 
PROVIDED FOR EACH WORK 

PACKAGE



Part B – Subcontracting

CORE TASKS of the project (management) CANNOT be subcontracted

For CODEV and TV: Information to be aligned with Detailed Budget Table



Part B – Declarations and Annexes

OPTIONAL

Check call section 5
 required annexes
 Template requirements



Part C: Data linked to 
the applicants



Part C

Fill in Online

After ‘Save data’ 
you can close 
the screen



MEDIA Database



• Details on previous work(s) (not for TV) and work(s) submitted for funding

MEDIA Database



MEDIA Database

Previous work(s) for Slate, Mini-
Slate and Codev

Work(s) submitted for funding

Optional short film for Slate and 
Mini-Slate

Once completed, save and 
download the PDF and upload
in the slot in the Submission
System

!! MAKE SURE THAT 
YOU HAVE THE 
NECESSARY 
DOCUMENTS TO 
PROVE THE DATA 
YOU PROVIDE !!



MEDIA Database

Most fields are 
mandatory

Validation rules apply



MEDIA Database



Mandatory annexes



Mandatory annexes
IF MANDATORY 
TEMPLATE: to be
downloaded
together with Part B

UPLOAD TO 
THE CORRECT 
SLOT!
Either PDF or 
XLS/XLSX/ODS



Part B (PDF) T
PDF with information about film(s)/work(s) to be generated from the CE Media Database T

Declaration on ownership and control T

 (Production) Financing Structure T
Creative presentation of the project, including link

to trailer/teaser
Confirmed sources of financing and (if applicable) 

co-production contract(s)
Letters of intent related to distribution and 

financing strategies

Mandatory annexes
(MINI-)SLATE CO-DEVELOPMENT TV AND ONLINE CONTENT

Creative dossier T
Rights contracts (for each project)
Supporting documents of co-production, 

distribution and financing (for each project)

Co-development agreement 
(!! upload under the slot 

‘Other annexes !!)

Detailed Budget Table T(Lump sum) 
Calculator T

T = mandatory template



Mandatory annexes – Declaration on 
ownership and control

Insert:
- Project name
- SEP Project ID
- Name of the coordinator
- Name of partners (other

beneficiaries)
- And go to next tabs …



Mandatory annexes – Declaration on 
ownership and control

The sum must be
100%



Mandatory annexes – (Mini-)Slate: (Lump 
sum) Calculator

In ‘Budget’ sheet:
- Encode title of 

each project
- Select ‘Type of 

project’ using the 
drop-down menu

- Lump sums per 
project and max. 
EU grant are 
calculated
automatically



Mandatory annexes – (Mini-)Slate and 
Codev: Creative dossier

RESPECT THE 
LIMITS !!!

INSERT A ‘FRONT 
PAGE’ FOR EACH 
OF THE 
PROJECTS IN THE 
(MINI-)SLATE



• Rights contract(s) + rights of adaptation (for each of the 
projects in the (mini-) slate)

• Supporting documents of co-production, distribution and 
financing (for each of the projects in the (mini-) slate)

Mandatory annexes – (Mini-)Slate and Codev
– Annexes without templates

For (mini-) slate: PLEASE GROUP DOCUMENTS PER PROJECT 
AND FOLLOW THE SAME ORDER AS IN THE CREATIVE 
DOSSIER, USING A ‘FRONT PAGE’ TO DIVIDE CONTENT



• Must detail amongst others:
• How partners will collaborate on the joint development of creative aspects 

and storytelling
• The distribution of roles and responsibilities within the project, including

the division of tasks, the budget split, the administrative cooperation and 
risk management

• Must be updated (as a deliverable)

Mandatory annexes – Codev – Annexes 
without templates - Co-development
agreement



• Decision of the European Commission to use simplified forms of 
grants in the implementation of EU programmes

• Grant = lump sum contribution to the project costs

• Two forms: 

• Fixed lump sums (Type I): Slate and Mini-slate

• Customised lump sums (Type II): Co-development and TV 
and Online Content

Mandatory annexes – Codev and TV –
Detailed Budget Table



• Customised lump sum: Calculation of the lump sum grant based
on:

• Estimated budget submitted by the applicant

• Evaluation results

• Funding rates

Call section 10

Mandatory annexes – Codev and TV –
Detailed Budget Table

€ - Max. grant

% - Cofinancing rate



• Protected excel workbook with macros (.xlsm)

download from Part B in excel for Windows, 
enable content & complete (in EUR)
Save as .xls or .xlsx
Upload in system

Mandatory annexes – Codev and TV –
Detailed Budget Table

CLICK TO 
ENABLE MACROS

CLICK YES TO MAKE A 
TRUSTED DOCUMENT



• Read carefully the instructions in the first workbook sheet

• Save and apply changes every time you update it

• Use the « any comments » sheet for all explanations

• Only complete the following sheets:

Mandatory annexes – Codev and TV –
Detailed Budget Table



Mandatory annexes – Codev and TV –
Detailed Budget Table

1.Read the instructions
2.Follow the instructions!
Excel for windows with macros - xlsm
Complete
Save as xls or xlsx to upload
Keep xlsm



Mandatory annexes – Codev and TV –
Detailed Budget Table – Instructions tab

Must be aligned with
Call Section 10

Can be
harmonised
at the level

of the 
project



Mandatory annexes – Codev and TV –
Detailed Budget Table – Beneficiaries List

1

Added
automatically

2 3

Enter official name of 
beneficiary

organisation

4

5

ALWAYS DOUBLE CLICK FOR APPLYING CHANGES AND ACTIONS (add, remove)



Mandatory annexes – Codev and TV –
Detailed Budget Table – Work Packages List

2

3

4

• WP Nbr is automatically generated once you click on « Add a Work Package »
• WP Label must be input manually (in line with Part B work packages)

5

Part B work
packages

1



Mandatory annexes – Codev and TV –
Detailed Budget Table

• Estimate the costs using the same methodology as actual
cost-based grant agreement 

• Template for each partner budget is generated
automatically after creating list of  Beneficiaries and Work
Packages 

• The « Bex » budgets include costs of Affilliated Entities

• A budget must be entered by each partner for each work package



Mandatory annexes – Codev and TV –
Detailed Budget Table

1. Plan the Work Packages

2. Agree who does what

3. Agree activities and deliverables for each Work package

4. Each partner organisation creates budget for each Work Package

5. Coordinator compiles the Detailed Budget Table

1 BUDGET per BENEFICIARY and per WORK PACKAGE



Mandatory annexes – Codev and TV –
Detailed Budget Table

Direct personnel
 Unit = day
 215 working days per year (see

AGA)
 SME owners without salary – unit 

costs (see AGA)
Subcontracting costs
 Explain in Part B
Indirect costs – 7% excl. 
subcontracting
 Calculated for each Work

Package and each partner



Mandatory annexes – Codev and TV –
Detailed Budget Table – Depreciation tab



Mandatory annexes – Codev and TV –
Detailed Budget Table – key tabs for 
evaluation of applications



Mandatory annexes – Codev and TV –
Detailed Budget Table – Grant requested

Calculated
automatically Input by you

Grant requested cannot exceed:
 max grant (see Call)
 Max overall % contribution (see Call) 
 Max Call % contribution per partner
• Will be included in grant agreement
• May be reduced – explanations will be

provided – no negotiation!



Mandatory annexes – TV – (Production) 
Financing Structure

READ INSTRUCTIONS 
CAREFULLY!
What is considered a 
confirmed source of 
financing



Mandatory annexes – TV – (Production) 
Financing Structure

Fill in + Scan all 
documents proving the 
confirmed sources of 
financing in order of 
appearance in this
table



• Creative presentation of the project, including link to trailer/teaser

• Confirmed sources of financing and (if applicable) co-production 
contract(s) = Scan of documents underlying amounts in 
Production Financing Structure

• Other letters of intent related to the distribution and financing
strategies

Mandatory annexes – TV – Annexes without
templates



Submit your application



Submit your application

Check call for uploading (pdf / xls / xlsx etc)

Upload first all the 
required

documents

Check the call 
document

Documents must be uploaded in the right 
category in the Submission System 

otherwise the proposal might be considered 
incomplete and thus inadmissible. 



• Once the proposal is submitted, you will receive a confirmation e-mail 
(with date and time of your application) 

• If you do not receive this confirmation e-mail, it means your proposal has 
NOT been submitted

• If you believe this is due to a fault in the Submission System, you 
should immediately file a complaint via the IT Helpdesk webform, 
explaining the circumstances and attaching a copy of the proposal (and, 
if possible, screenshots to show what happened)

Confirmation email

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/helpdesks/contact-form


• It is recommended to submit your proposal 48 hours before the deadline to
avoid any system issues. Late proposals will not be accepted

• Following submission, you can update, download or withdraw your proposal
until closure date is reached

• You can submit the proposal as many times as you wish up until the deadline.
Each new submitted version will replace the previous one. Once the call is
closed, the last submitted version will be the one being evaluated

• You should receive an Acknowledgement of receipt (confirmation email)

Re-submissions



• Content-wise support:

1. First point of contact: Creative Europe Desks – for support in your own country and in your own language: 
https://ec.europa.eu/culture/resources/creative-europe-desks

2. Call-specific functional mailboxes (see Call documents) 

• Technical support in the submission process: 

• F&TP online manual: https://webgate.ec.europa.eu/funding-tenders-opportunities/display/OM/Online+Manual

• F&TP Manual (pdf): https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-
2027/common/guidance/om_en.pdf

• How to participate: https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/how-
to-participate/1

• F&TP support section: https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/support

• IT related individual questions regarding the Portal Submission System: https://ec.europa.eu/info/funding-
tenders/opportunities/portal/screen/support/helpdesks/contact-form

Help and Useful information

https://ec.europa.eu/culture/resources/creative-europe-desks
https://webgate.ec.europa.eu/funding-tenders-opportunities/display/OM/Online+Manual
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/om_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/how-to-participate/1
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/support
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/helpdesks/contact-form


Thank you

© European Union 2021

Unless otherwise noted the reuse of this presentation is authorised under the CC BY 4.0 license. For any use or reproduction of elements that are 
not owned by the EU, permission may need to be sought directly from the respective right holders.

With thanks to Gillian McLaughlin

https://creativecommons.org/licenses/by/4.0/
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