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1. Where to find the Budget Excel table



https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/opportunities/topic-search

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/opportunities/topic-search




24 M  max 1000.000 EUR

24-48M  max 800.000 EUR

24M  max 700.000 EUR



Link in GA to the « annotated grant agreement pdf » / or 

link to the portal to search for that document.



https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/reference-documents;programCode=ERASMUS2027

The Link in the Grant agreement (pdf)  leading to the 

Reference Documents page.

Then find the « annotated grant agreement pdf » in the 

‘Reference documents’ in the portal under ‘Guidance’.



Submission procedure



Click here.

In the Submission area

1. Where to find the Budget Excel table



1. Where to find the Budget Excel table

Here is the budget Excel 

file to be filled in based

on estimated actual costs.



• Starting from a Budget, based on cost categories, then redistribute by Work

Package

Lump Sum Type II, the mechanism

LUMP SUM BASED

BE NR/AE
 WP 001

Design 

 WP 002

Build 

 WP 003

Test 

 Maximum

Grant

Amount 

Acme Inc Italy 80.000   -          -          80.000   

Super Nova -          160.000 -          160.000 

Widget ltd -          -          80.000   80.000   

TOTAL 80.000   160.000 80.000   320.000 

WORK PACKAGES

LUMP SUM (80% Co-financing)

Work Packages

BUDGET BASED  (based on real costs, cf aga 

for eligibility of expenses)

Cost categories

Indirect costs

B. 

Subcontracting 
E. Indirect costs

A.1  Employees 

(or equivalent)
A.2Volunteers B. Subcontracting C.2 Equipment

C.3 Other goods, 

works and 
E.  Indirect costs

Forms of funding Actual costs Actual costs Actual costs Actual costs Actual costs Actual costs Actual costs Flat-rate costs

Acme Inc Italy 80.000                 13.458                 6.542                   100.000              

Super Nova 140.000              -                       -                       -                       -                       30.000                 16.916                 13.084                 200.000              

Widget ltd 90.000                 -                       -                       3.458                   6.542                   100.000              

Total 310.000              -                       -                       -                       -                       -                       33.832                 26.168                 400.000              

Direct costs

Estimated eligible costs (per budget category)

Total costs

Travel

C.1 Travel and subsistence

Subsistence

C. Purchase costsA. Personnel costs



• The mechanisms consist of converting a multi categories budget into a simple lump 

sum amount to be operationally verified in terms of delivery completion (at project closing)

• You will have to attach to your application a detailed excel spreadsheet to allow EACEA to 

evaluate the budget.

• During the assessment, your budget could be confirmed or amended.

• Once your proposal is selected, you will be called for the GAP phase (Grant Agreement 

preparation), 

• Only the amounts per WP will be displayed in your Grant Agreement (Annex II) .

• If you manage to implement a WP, you will receive the corresponding amount.

Lump Sum Type II, the mechanism



2. Presentation of the excel table

Read carefully the tab 

‘instructions’ where

you will find the 

information needed

to fill in this xls file.



2. Presentation of the excel table

You will have first to fill in that information in the tab « instructions » based

on the information mentioned in the Portal under Topic Conditions section 

5. “Proposal templates, guidance and model grant agreements (MGA)”.







24 M  max 1000.000 EUR

24-48M  max 800.000 EUR

24M  max 700.000 EUR



2. Presentation of the excel table

Mention the type of staff that will work on the 

project. You can split your staff in maximum 5 

types (ex: tab BE 001)



Page 6 of ‘Application form part A & B ’



3. Beneficiaries list

These 4 

tabs will

have to be

filled in in

order to be

able to 

submit your

report.



3. Beneficiaries list

Complete the information 

related to your organisation.



3. Beneficiaries list

Double click on « apply changes » 

once the information are duly

completed or after any change.



3. Beneficiaries list

Click here.



4. Work Packages list

Complete the information related to your the different work

packages (Ex: WP 1 management, WP2 dissemination, WP3 

quality assurance, WP4 and additonal(s) : implementation.



4. Work Packages list

Double click here to remove

the Work Package. Double click here to add a 

Work Package.



4. Work Packages list

Double click on « apply changes » 

once the information are duly

completed or after any change.



Online Manual – Guide for Applicants (pdf)



4. Work Packages list

Click here.



5. Report of the estimated actual costs

Reference to the 

Partner.

All costs linked to this

partner have to be put 

in this tab.

Cells that need to be

fulfilled.

For each cost (line) 

both columns have to 

be filled in. 

The other columns will

be automatically

calculated.

Reference to 

the Work

Package. 

Just go down 

in the tab to 

see the others

Work

Packages.

You have to fill

in the 

estimated

actual cost per 

Work Package.



5. Report of the estimated actual costs
If you have a cost (line) with

different cost per unit, you have 

first to calculate an average amount

in order to fulfill the cells.

You have to estimate the eligible 

costs of your proposal using the 

same methodology as if these costs 

should be declared under an actual 

cost-based grant agreement. For 

additional information, please refer 

to the Annotated Model Grant 

Agreement, 

Then repeat this procedure to the 

other Work Packages below.

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/reference-documents


5. Report of the estimated actual costs
Most of the projects cannot declare

equipment costs as they are already

included in the indirect costs.

However, in some exceptional

circumstances, the purchase, rent 

or lease of equipment that are 

specific and necessary for the 

project could be accepted. 

The indirect costs are automatically

calculated and are intended to 

cover all costs linked to the general

administration of the project. (PCs, 

portables, supplies, paper, 

electricity, etc.) 



5. Report of the estimated actual costs
Application form

Instructions part A & B pdf

to update the type of staff.

You have to encode your 

costs using the following 

unit: 1 unit is 1 person-

month.

You first have to calculate 

average amounts if you 

have different costs per 

staff member.



6. Proposal Budget

Complete this cell and put the 

requested EU contribution amount.
You need to have 2 green ticks and no 

red cross in order to go to the next step. 

(See next page)



6. Proposal Budget

Due to decimals and 

rounded amounts you could

have to slightly update the 

amount (withdrawing 1 €) in 

order to respect the maximal 

contribution.



7. Complementary information

If you are in the exceptional

circumstance to claim equipment costs, 

you will have to fill in these cells in order

to calculate the depreciation costs to be

charged to the project.

The amounts are not automatically 

transferred to the “BE 001” sheet.



7. Complementary information

You are more than welcome to add any

comment, explanation or justification if needed.



8. Upload the file in the application

Go back to the first tab « instruction » 

and double click on « PRINT PDF » in 

order to save this excel file under pdf

format on your computer (« documents » 

folder).



8. Upload the file in the application

Upload this PDF

version of the 

budget file in the 

application.



9. Report the amount in PART A

The total 

amount has 

to be

reported in 

« PART A » of 

the 

application 

(Edit forms / 

3. Budget).



Good luck with your 
application!
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