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	EUROPEAN EDUCATION AND CULTURE

EXECUTIVE AGENCY (EACEA)



	
	
	Progress Report
Version valid as of 1 January 2016

	REPORTING OBLIGATIONS  

(Please consult your grant agreement/ grant decision before elaborating this report)

The Progress Report (Statement for further pre-financing payment) must be submitted by the beneficiary when at least 70% of the previous pre-financing payment has been used. . 

This Statement includes one narrative section on the carrying out of the project, and one financial part. The beneficiary must fill in both parts. Failure to complete the reporting obligations entitles the Education, Audiovisual and Culture Executive Agency to demand full reimbursement of sums already paid.


	Part I.  Project identification 

	

	Project number

	Please insert the reference as indicated in your agreement:
	Postmark/Date of receipt

	
	

	

	Title of the project

	Please insert the project title as indicated in your agreement:

	

	

	Period concerned by the Progress report

	Start date of the project:
(date of first costs incurred)
	…. / …. / ……
	Mid-term of the project:
(date of last costs incurred concerned by the progress report)
	…. / …. / ……
	Total duration
(in months)
	

	

	Details of the beneficiary

	Name
	

	Street address
	

	Postcode
	
	City
	

	Region
	
	Country
	

	Email
	
	Website
	

	Telephone
	
	Telefax
	

	

	Legal representative of the beneficiary

	Family name (Ms/Mr)
	
	First name
	

	Position/function


	Part II.  Project implementation 

	

	If more space is needed, please extend the box.

	Description of activities

	Please give a general description of the project. Indicate the activities implemented so far.

	


	Description of Capacity buiding activities   (cont.)

	Please give details for each of the activities carried out so far within the framework of your project.

	Activity
	from
(mm/yyyy)
	to
(mm/yyyy)
	Venue
	Partner organisation(s) involved
	Role in the activity
	N° of young people/youth workers
	Gender
	N° of trainers, facilitators, staff

	
	
	
	
	Organisation name
	Country
(ISO code)
	
	
	n° of
F
	n° of
M
	

	n° 1
	
	
	
	
	
	
	
	
	
	
	

	n° 2
	
	
	
	
	
	
	
	
	
	
	

	n° 3
	
	
	
	
	
	
	
	
	
	
	

	n° 4
	
	
	
	
	
	
	
	
	
	
	

	n° 5
	
	
	
	
	
	
	
	
	
	
	

	n° 6
	
	
	
	
	
	
	
	
	
	
	

	n° 7
	
	
	
	
	
	
	
	
	
	
	

	n° 8
	
	
	
	
	
	
	
	
	
	
	

	n° 9
	
	
	
	
	
	
	
	
	
	
	

	n° 10
	
	
	
	
	
	
	
	
	
	
	

	n° 11
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	Total n°:
	
	
	
	


	Description of Mobility activities   (cont.)

	Please give details for each of the activities carried out so far within the framework of your project.

	Activity
	from
(mm/yyyy)
	to
(mm/yyyy)
	Venue
	Partner organisation(s) involved
	Role in the activity
	N° of young people/youth workers
	Gender
	N° of trainers, facilitators, staff

	
	
	
	
	Organisation name
	Country
(ISO code)
	
	
	n° of
F
	n° of
M
	

	n° 1
	
	
	
	
	
	
	
	
	
	
	

	n° 2
	
	
	
	
	
	
	
	
	
	
	

	n° 3
	
	
	
	
	
	
	
	
	
	
	

	n° 4
	
	
	
	
	
	
	
	
	
	
	

	n° 5
	
	
	
	
	
	
	
	
	
	
	

	n° 6
	
	
	
	
	
	
	
	
	
	
	

	n° 7
	
	
	
	
	
	
	
	
	
	
	

	n° 8
	
	
	
	
	
	
	
	
	
	
	

	n° 9
	
	
	
	
	
	
	
	
	
	
	

	n° 10
	
	
	
	
	
	
	
	
	
	
	

	n° 11
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	Total n°:
	
	
	
	


	Part III.  Budget
	All items in euros

	For further information please consult the Erasmus + Programme Guide for funding rules and your agreement for accepted amounts.

	A. Financial statement on the community grant

	
	Total amount

	Eligible grant (as in your Grant Agreement/Grant Decision)
	

	1st Pre-financing payment: grant already received from the Erasmus +  Programme -  Capacity Building in the field of youth
	

	Community grant already used up  (date as of today)
	

	2nd Pre-financing payment:  further payment claimed to the Erasmus + Programme -  Capacity Building in the field of youth
	


	Signature of the legal representative

	I the undersigned, hereby certify that all the information and financial data contained in this request for payment are complete,  accurate, honest and has been supplied to the persons in charge at each of the partner promoters involved in the project.
I certify that the costs incurred can be considered as being eligible within the meaning of the grant agreement and that this request for payment is substantiated by documentation which may be checked.  

The beneficiary allows the European Commission, the Education, Adiovisual and Culture Executive Agency and the National Agencies to make available and use all data provided in this request for payment for the purposes of managing and evaluating the Erasmus+ Programme. All personal data collected for the purpose of this project shall be processed in accordance with Regulation (EC) N° 45/2001 of the European Parliament and of the Council on the protection of individuals with regard to the processing of personal data by the EU institutions and bodies.
Data subjects may, on written request, gain access to their personal data. They should address any questions regarding the processing of their personal data to the Agency (National or Executive) in charge of the management of their application. For projects selected at national level, data subjects may lodge a complaint against the processing of their personal data with the authority in charge of data protection in their country at any time. For projects selected at European level, complaints may be lodged with the  European Data Protection Supervisor at any time.



	Beneficiary 

	Name, stamp (if applicable):
	

	Legal representative

	Name in capital letters:
	

	Place, date:
	
	Signature:
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