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Data Protection Notice

This information session will be recorded using WEBEX for the purpose of
dissemination and re-use through EACEA’s website.

Please refer to the Data Protection Notice of the event for more information
(available on EACEA’s web page of the present info day).

By turning on your camera and microphone, you consent to such recording and
subsequent dissemination. Participants are reminded to keep their camera and
microphone off/muted if they do not wish to appear in the recording.

For more details, you can contact us at: EACEA-EHEA-NARIC@ec.europa.eu
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Overall policy objectives and activities




What is in the call?

ERAMUS+ Joint Call (EUR 9.000.000)

EHEA (EUR 6.000.000)

Transnational cooperation Technical and NARIC
projects administrative support EUR 3.000.000
Max EUR 500.000 Max EUR 750.000
per project

- European
Commission



Overall purpose of the call

EHEA

Support the Bologna Process and its
commitments through engaging national
authorities, consultative members and other
stakeholders to address gaps identified in
the 2024 Bologna Process Implementation
Report or to achieve the priorities of the
Tirana Communique.

In addition: support for Bologna secretariat

NARIC

Support NARICs in implementing key EU
and EHEA commitments: fair and
transparent recognition procedures,
especially automatic recognition and fair
recognition for third-country nationals'
qualifications. In addition: opportunities for
supporting capacity building activities for
NARIC canters, and to a technical
assistance team.

m European
Commission



EHEA transnational cooperation projects

Activities that can be funded (scope)

Support actions to implement the work plan of the working structures established under the
Bologna Follow-Up Group in the form of peer groups, advisory groups and working groups;

Transnational peer support activities targeting any of the current member countries of the
EHEA,;

Assistance to drafting legislation, or actions plans (i.e. on the tools of the EHEA to support
Implementation at national/regional/institutional level;

Development of monitoring and relevant tools for instance based on digital instruments;

Conferences, seminars or workshops in particular with the purpose to build a shared
ownership and commitment between national authorities and stakeholders;

Study visits and follow-up studies, analyses and dissemination material;

Legal and administrative support (i.e. support for the design and implementation of a long-
term secretariat).

European
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Bologna Working Structures
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Bologna Follow Up Group (BFUG)

BFUG Board

- WG on
WG on Monitoring Internationalisation

(Implementation) and mobility

WG on TF on the Future of

Fundamental Bologna
Values 9

Coordination Group
on Global Policy
Dialogue

Task Force on long-term
Secretariat

Bologna
Implementation
Coordination Group

Thematic Peer Groups

TPG A (Qualifications
Framework)

TPG B (Lisbon Recognition
Convention)

TPG C (Quality Assurance)
TPG D (Social Dimension)

Drafting
Committee

Advisory
Group
on
ECTS

The Advisory Group on the
ECTS users’ guide revision
shall be composed by a small
group of experts and it is
chaired by the European
Commission.

~ European
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NARIC activities

Type

Activities that can be funded (scope)

Transnational cooperation projects: Achieving fair and transparent recognition
procedures, especially automatic recognition (Higher Education and Upper
Secondary Education and Training — School Education / VET)

Capacity building of the centres of the NARIC Network

Annual joint ENIC-NARIC network meetings

Technical Support Team” - Technical support and assistance to the ENIC Bureau
(EB), the NARIC Advisory Board (NAB), to ELCORE and to the ENIC-NARIC Co-
Secretariats

European
Commission



Call conditions and award criteria




Call conditions / Admissibility EHEA/
NARIC

To be admissible, proposals must be:

« submitted via the Funding & Tenders portal before the call deadline;

« complete (they must contain all the requested forms —available through the

Submission System-, annexes and supporting documents).

- European
Commission



Call conditions / Eligibility

Q: Who can participate? Q: From which countries?
A: Organisations working A: From any country
on the implementation of forming part of the
the Bologna process EHEA (except for

Russia & Belarus)

4

EHEA

Q: Who can coordinate?

A:. National authorities or
delegated bodies* in EU MS /
associated countries working
on the implementation of the
Bologna process; EHEA
consultative  members &
European Quality Assurance
Register for Higher Education
(EQAR)

- European
Commission



Call conditions / Eligibility EHEA

* Example for Designation Letter
[Place], [Date]

I, the undersigned, [Name of Legal Representative], representing the [Name of National Authority], designate the
[Name of Designated Organisation], to apply as coordinator of the project proposal ‘[Proposal Title], in response
to the ERASMUS-EDU-2024-EHEA-NARIC call, topic 1 — European Higher Education Area (EHEA).

If successful, all coordinating tasks and responsibilities will subsequently remain with the [Name of Designated
Organisation] during project implementation.

[Name of Legal Representative]

[Signature]

- European
Commission



Call conditions / Eligibility NARIC

Q: Who can participate? Q: From which countries? Q: Who can coordinate?
A: ENIC/NARICs; other A: For ENIC/NARICs: A: NARICs
organisations working on from all countries forming
automatic recognition (incl. part of the ENIC/NARIC
In upper secondary networks (except Russia
education/VET) & Belarus)
For other organisations
/ working on automatic
recognition: from EU MS

[ associated countries

- European
Commission



EHEA

Call conditions / Project composition

Type 1 - Transnational cooperation projects Type 2 — Technical and administrative support

I !

Eligible organisation(s) from
the countries hosting the
BFUG Secretariat

At least two organisations
from two eligible countries

- European
Commission



NARIC

Call conditions / Project composition

Type 1 — Transnational cooperation projects —) Minimum three NARICs
Type 2 — Capacity building mmmmss) |t may involve only one NARIC

Type 3 — Joint ENIC-NARIC annual sy  ON€ NARICfor 2026/
meetings One NARIC for 2027

Type 4 — Technical support team E—) Minimum two NARICs

- European
Commission



Call conditions / Duration EHEA/

NARIC
EHEA NARIC
24 or 36 months 24 months



EHEA

Call conditions / Funding rate

Type 1 - Transnational cooperation projects Type 2 — Technical and administrative support
Max EUR 500,000 per project Max EUR 750,000 per project
Indicative number of Number of projects to
projects to be funded: be funded:

- European
Commission



Type 1 — Transnational
cooperation projects

Type 2 — Capacity
building

Type 3 — Joint ENIC-

[

[

[

NARIC annual meetings

Type 4 — Technical
support team

[

Call conditions / Funding rate

Max EUR 300,000 per project

Max EUR 100,000 per project

Max EUR 100,000 per project

Max EUR 500,000 per project

NARIC

Indicative number of
projects to be funded:

Indicative number of
projects to be funded:

Number of projects to
be funded:

Number of projects to
be funded:

European
Commission



Award criteria / Relevance EHEA/
NARIC

Consistency

EU added value EU values

)

AR

Min score Max score

16 30 Z_';- European
= = Commission
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Award criteria / Relevance EHEA/
NARIC

v/_\ Consistency ~— O\

1.2 Needs analysis and
specific objectives

1.1 Background and
general objectives

EU added value EU values

g‘;)‘ Innovation
\)

Min score Max score 1.3 Complementarity with other actions J
16 30 and innovation — European added value ”. _ European

= Commission
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Award criteria / Quality

Methodology

Work Plan

Project design

Coherence and

Management

Implementation

@ Budget
AR
Min score Max score
11 20

Evaluation

EHEA/
NARIC



Award criteria / Quality EHEA/
NARIC

v/\ Methodology Work Plan 2.1.3 Project teams,

staff and experts

Con Project design /\
\/O erence and Management 5 1 5 prgject
Implementation management, quality

assurance and monitoring
/\v and evaluation strategy

2.1.1 Concept and
methodology

@ Budget Evaluation
A k 2.1.5 Risk management
. -
Min score  Max score 2.1.4_Cost_effect|veness
and financial

11 20 management | o




Award criteria / Quality

Configuration

Partnership

and
cooperation
arrangements
@ Commitment
AR
Min score Max score
11 20

Cooperation

EHEA/
NARIC



Award criteria / Quality EHEA/

NARIC
/\ Configuration R
2.1.3 Project teams,

staff and experts

2.2.1 Consortium
2.2.2 Consortium

set-up
Partnership management and
and decision-making
cooperation
arrangements
@ Commitment Cooperation
AR

Min score Max score

11 20 ;jé;i- European
= = Commission




Award criteria / Impact EHEA/
NARIC

Impact

4

Dissemination Exploitation
Overall pass:

60/100

gk’)\ Sustainability

Min score Max score

16 30 Z_{- S European
= = Commission




Award criteria / Impact EHEA/

NARIC
/\ Impact

3.1 Impact and

ambition
' inati Exploitation !
Dissemination P Overall pass:
- 60/100
3.2 Communication, 3.3 Sustainability
@ dissemination and and continuation
visibilit
A 4

Sustainability
Min score Max score

16 30 j;;i- - European
= = Commission



How to apply
— Tips for preparing an application




How to apply / Prerequisites

To start the application process, you need: EUlogin .
« Avalid EU Login account - If not available, FPFIS requires you to authenticate
you can create it here: Sign in to continue
https://webgate.ec.europa.eu/cas/eim/extern N
al/reqgister.cqi
[
* A 9-digit PIC (Participant Identification “*;r“‘
Code) - If not available, you can register o oze .
your organisation here: A -
https://ec.europa.eu/info/funding-
tenders/opportunities/portal/screen/how-to- e ———

participate/participant-reqister

- European
Commission


https://webgate.ec.europa.eu/cas/eim/external/register.cgi
https://webgate.ec.europa.eu/cas/eim/external/register.cgi
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register

How to apply / Start from topic page

| Different submission link for each topic:
®

EU Funding & Tenders Portal

H European
Commission

Work as an expert | Guidance & documents w

ﬁ Home Funding v Procurement v Projects & resulis w News & events w

Home » Funding » Calls for proposals > European Higher Education Area (EHEA)

European Higher Education Area (EHEA)
ERASMUS-EDU-2024-EHEA

Call for proposal

EU Funding & Tenders Portal

m European
Commission

Work as an expert Guidance & documents v

ﬂ Home Funding v Procurement w Projects & results w News & events w

Home > Funding > Calls for proposals > National Academic Recognition Information Centres (NARIC)

National Academic Recognition Information Centres (NARIC)
ERASMUS-EDU-2024-NARIC

Call for proposal
- European
Commission



How to apply / Start submission

Start submission

To access the Electronic Submission Service, please click on the submission-button next to the type of action and the type of model grant agreement that corresponds to your proposal. You will then be asked to confirm your choice, as it

cannot be changed in the submission system. Upon confirmation, you will be linked to the correct entry point.

To access existing draft proposals for this topic, please login to the Funding & Tenders Portal and select the My Proposals page of the My Area section.

- European
Commission



How to apply / Once In the submission system

* Insert coordinating organisation, proposal acronym & summary;,
 Add participants (beneficiaries / associated partners);

 Edit part A (online);

» Download, fill in & upload part B;

« Complete part C (online);

* Validate:

e Submit.



How to apply — Create your proposal

Find your arganisation

E] {250]
Pic " short name € ‘ m

Organisations you have been previously associated with. (Click 1o select)

PIC: 852853893 PIC: 813842918
JANITOM Tomasz Janisz Test Camelia-Valeria
ul. Ggarna 111/112/6 place Rogier
Gdansk, FL Brussels BE

Your role

Please indicate your role in this proposal *

@) Main contact

() Contact person

Your proposal

It will appear also in the "General Information” section of the Application Form Part A and can also be updated there.

) {20]
Acronym Enter value

Short Summary * (2000)
Enter value

- European
SAVE AND GO TO NEXT STEP Commission



How to apply / Add participants

Participants

e~ Deadline

18 December 2024 17:00:00 Brussels Local Time

83 days left until closure

Call data

Call: ERASMUS-EDU-2024-EHEA-NARIC
Topic: ERASMUS-EDU-2024-EHEA
Type of action: ERASMUS-LS

Type of MGA: ERASMUS-AG-LS

A\ Topic and type of action can only be changed by creating a new proposal.

0 In this step, the coordinator can manage and review the participants.

Note: The changes will be applied only after you click the "Save Changes” button.

Number of participants: 2 €

Proposal data

Acronym: TEST-info-day
Draft ID: SEP-211100661

a Coordinator

il
— JANITOM Tomasz Janisz

o /" JANITOM Tomasz Janisz

l Add Affiliated Entity -+

JANITOM Tomasz Janisz
Gdansk, PL
PIC: 952853893

Change organisation l l Contact organisation

Download Part B templates

|‘l’| Download part B templates

Support & Helpdesk

_ o T Howe
IT Helpdesk @ FaQ

Partner
Baird Consulting SCS

° / Baird Consulting SCS

[ Add Affiliated Entity  +

Baird Consulting SCS
Uccle, BE
PIC: 956444445

I Change organisation l I Contact organisation

European
Commission



How to apply / Templates and forms

Deadline o In Ihis step youo can edi the Acministrative Forms a3nd spload the propesal and Rs annexes. You may retum to this stap from the 'WMy Proposals’ section of the Funding & Chaa )
16 December 2024 17.00:00 Brussels Local Time Tendess Portal

SubME YOUuT ProposE! a8 eany in Ihe Process as POSSDIE « you Can updale and resubmE Bn eproved vession many nmes bafore ne call Cosure

i

83 days loft unss closure
Submimng 3 proposal will overaTiie any previous versions of this 5ame Proposal - 1his process 1s imeversitio

Call data Any changes made o the proposal wil not b= avafatie %0 the European Commission service unless resubmified before the call closure

Call ERASMUS-EDU-2024-EHEA-NARIC

Topx ERASMUS-EDU-2024-EHEA ° Your propessl containg changes ihal have not yat e submited
Type of acton ERASMUS-LS

Type of MGA ERASMUS-AG-LS

Administrative forms (PartA)

A Topic and type of achon can only be changed by creating a new proposal

Eanl 2an C (XP1) View tistory Prnt presiew [i]

Proposal data

Part B and Annexes
Acromym TEST-info-cay

Draft i0° SEP-211100661
In this section you may upioad the sechnical annex of the propesal (iIn PDF Sarmat only) 300 any other requested attachments o

Download Part B templates Pan®” | Jpicas [§ |
p"' Dawniload pan B tempiales Detailled bucget tabile upicae 1§ |
Cvs

uploace [§ |

List of previous projects

0 11 ow o

| ptoac I§ |

Other annexes upioat [§ l

Service Desk:

< BACK TO PARTICIPANTS LIST I SUBMIT

- Tpl_Application Form (Part B SEP) (ERASMUS BB and LSII) - European

Commission

EC.FUNDING-TENDER-SERVICE DESK@eclerropa eu

n

* i Tpl_Detailed Budget Table (ERASMUS LSII)




How to apply / Edit part A

Call: ERASMUS-EDU-2024-EHEA-NARIC
( European Higher Education Area (EHEA) and National Academic
Recognition Information Centres (NARIC))

Topic: ERASMUS-EDU-2024-EHEA

Type of Action: ERASMUS-LS
(ERASMUS Lump Sum Grants)

Proposal number: SEP-211100661
Proposal acronym: TEST-info-day

Type of Model Grant Agreement: ERASMUS Lump Sum Grant

Table of contents

Section Title Action

1 General information

2 Participants Show
3 Budgst Show
4 Other questions Show

European
Commission



How to apply / Edit part B

TABLE OF CONTENTS

ADMINISTRATIVE FORMS (PART A)
TECHHNICAL DESCRIPTION (PART B)

COVER PAGE

PROJECT SUMMARY

1. RELEVANCE

1.1 Background and general objectives..._...........oo
1.2 Needs analysis and specific cbjec*twes ...............................

1.3 Complementarty with other actions and innovation — European added value ..

2. QUALITY

21 PROJECT DESIGN AND IMPLEMENTATION.....
2.1.1 Concept and methodology ...

2.1.2 Project management, qualrtjr assurance and munltunng and evaluation s*lrategyr

2.1.3 Project teams, staff and experis .. e
2.1.4 Cost effectiveness and financial managemem ...............
2 1.5 Rizk management ..

22 PARTHMERSHIP AND COOPERATION ARRAMGEMEMNTS. ... .o e

2.2.1 Consortium set-up .. et
2.2.2 Consortium managemem and dac:lsmn—malﬂng ...............
3. IMPACT

3.1 Impact and ambition .. e
3.2 Communication, dlssemmaimn arld mmhlﬂy .......................
3.3 Sustainability and confinuation . U

OG0 G0 B9 00 00 = | - 0 D MO0 Ch LN LM LN M M B L2

4. WORK PLAN, WORK PACKAGES, AC'I'I\I"I'I'IE& RESOURCES AND TIMING

4.1 Work plan... et e
4.2 Work packages m resources arld hmng ...............

Y
==

1
%

:
4
g

Staff effort {nva for Lump Sum Granis).. . e
Subcontracting (rn'a for prefived Lump Sum Gmnts} e ettt
Events meetings and mabm'iy .......................
TIMEtEBNE .o SO SRSR

-
n

4,
541

-
-

ANNEXES

==
L=}

5. OTHER
BT EHUES oo e eee e
BB SBOUITY oo

6. DECLARATIONS

=
w

-
w

==
w

P
-

Be mindful of the
page limit -
70 pages

European
Commission



How to apply — Edit part B / Work Packages

Work Package
= sub-division of project

Obijectives Tas_k_s_/
activities
Deliverables Milestones
= Main Outputs = Landmarks



How to apply — Edit part B / Deliverables

Document that presents a specific outcome

Dissemination level: Public or Sensitive

Meeting agenda, invitations, final report, financial report

Not all due at the end

- European
Commission



How to apply / Edit part C

KPIs (Key Performance Indicators)

Piease fill in the data for your project. At submission and grant prepanation stage, the data will be on your planned indicators - at reporting stage € should be the real Ingicators achieved (since the project 5tar). The KP1 toof should be updated with the fatest
report (Ine KPfs are mandatocy parn of the project reporing)

Erasmus+ Programme (ERASMUS) - Education (EDU)

Location

Country NUTS NUTSZ [+ ]

Country @

© This is a mandasary fsid

Type of project, thematic areas and types of activities

Types of activities: *

[] Eu citizenship. EU awareness and Democracy [] creativity ana custure [[] Disatdities - special needs

[] Access for disadvantaged [] sociai maiogue [] Enviconment and cumate change

[} Genaer equaiity / equal cpparmunities [] New mnovatve cumcutaiegucanonal methoas/deveiopment of raining courses [ ] Pecagogy ana aicactcs

[ ouasty ana Relevance of Higher Eaucation in Parmer Countnes [] quality Assurance [] Recogniton (non-format and nformal leaming/Creans)
[ Research and Innovation [] Teaching and leatning of forelgn languages [] Youth (Paricipation. Youth Woek, Youth Pokcy)

[C] Open and gistance kaming [] Post-conmctipost-disaster rehabilitation [] Entrepreneurial leaming - entrepreneurship education
[ combat violence and 1ackie racism, discrimination ang intolerance in sport [T] sigrant issues [] civic engagement / respansibie citizenship

European
Commission



Tips for preparing an application

Attention to eligibility and award criteria;

Clear structure of work packages;

Coherence between part A and part B of the proposal;

Teamwork:

Don’t wait until the very last moment!

European
Commission



Introduction to the lump-sum type Il grants




Basic principles

e Simplified funding mechanism aimed at
reducing financial errors;

* No reporting on actual costs;

* Focus on the delivery and completion of y 4
work packages.



Where to find the budget table

Deadline o In s step you cam edn the Acminisirative Foems and epioad the propesal and Rs annexes. You may retom to this step from the WMy Proposals’ section of the Funding & Cloe @
16 December 2024 17.00:00 Brussels Local Time Tendess Partal

SubME your proposal as eany in 1he Process as POoSSDIE « you Can updale and resumE Bn nproved vession many nmes bafore (he call Cosure

83 cays loft unss closur
Submirng 3 proposal will overaTiie any previoss versions of 1his same proposal - 1his process 1S ireversibio

Call data Any changes made o e proposal wil not b avakatie % the Eurapean Commission service unless resubmifted before the call closwre

Call ERASMUS-EDU-2024-EHEA-NARIC
Topi- ERASMUS-EDU-2024-EHEA ©) You propessi containg changes il have ot yet been submitted
Type of action ERASMUS-LS

Type of MGA ERASMUS-AG-LS

Administrative forms (PartA)

A Topic and type of achon can only be changed by creating a new proposal

/ Eat 2an C (XP1) View nistory Dk preview (i)

Froposal data

Part B ano Annexes

Acromym: TEST-info-cay
Draft 0 SEP-211100661

In inss section you may upioad the jechnical annex of the propesal (In PDF Sormat only) a0d any other requested attachments o

Downioad Part B templates Pane” (i ] ‘ uptoas [§ |
lil Dawnload par B tempiales Detalled bucget table * (] ‘ uploae 1§ \
cvs (i} l Jpioac [§ I
Support & Helpdesk B
List of previous projects (1] I uploac [§ ’
Other annexes (3] ‘ upicat [§ ]
i
Service Desk: ,
< BACK TO PARTICIPANTS LIST ‘ SUBMIT
ECFUNDING-TENOER-SERWCE DESK@ec europa &u
B Tpl_Application Form (Part B SEP) (ERASMUS BB and LSII)

> = . European
@7 Tpl_Detailed Budget Table (ERASMUS LSII) - —  Commission



How to fill In the budget table

Instructions

FILL IN THE VALUES BELOW BEFORE STARTING:

This workbook for Lump Sum calculation must be uploaded in the Submission system as a mandatory document in
annex to the application.

Please note that if you do not upload the fully completed Excel workbook as an annex, the application cannot be
submitted (the system will not allow you to submit).

Insert the name of your call :

Insert the acronym of your project :

Maximum grant amount as stipulated in the call :

Maximum co-financing rate as stipulated in the call :

90,00%

According to the Lump sum scheme, the lump sum for a Work Package (WP) will normally be paid only when the
entire Work Package has been completed. Please take this into consideration while structuring your proposal.
Work Packages should be designed in a way that enables the evaluator to clearly identify whether the action has
been completed.

The document which will be created with format .XLSX
will be saved in the same folder
where this workbook .XLSM is currently placed.

Create XLSX document

Double-Click to activate

We recommend using Excel 2010 or more recent.

The only currency used in this worksheet is EURO.

The first thing you need to do is to set the relevant Maximum Grant Amount (in row 34 of this sheet), and the
maximum co-financing rate (in row 35, both in column E) applicable for the call.
This data can be found on the Portal under Topic Conditions and in the Call document.

You then have to fill in only the following sheets: ‘Beneficiaries List' — “Work Package list’ —‘BE XXX’ (one sheet
per Participating Organisation) — ‘Depreciation costs’ (if your budget includes the purchase of equipment).
The final tab "Any comments" must be used to provide key information required for a full evaluation of your
detailed budget (see point 18 below).

_natvuction: __Benefidaries st WorkPackages it ¢ | stm costs ofthe project | roposal udget |

- European
Commission



How to fill In the budget table

Example

A. DIRECT PERSOMNMEL COSTS
Al. Employees [or equivalent) person months (you can change the types based on your structure)

Manager

Senior

Junior

[iosvucior:] | SAGeReaesiac EBsEGRaRE = o' | o oo

- European
Commission



How to fill In the budget table

List of Beneficiaries and Affiliated Entities

BE NR/AE

BE/TP name

Acronym

Country

APPLY CHANGES

BE 001

Université Libre de Bruxelles

ULB

BE

Remove this Beneficiary

renutons | _eneicries s | GRRPAMBGRANARN o< oo | NEAmIcoRE e prcee) GBS

Double-click on 'apply changes'
once the information
completed or after any change

IS duly

European
Commission



How to fill In the budget table

List of Work Packages Actions (double-click to activate)
WP Nbr WP Label APPLY CHANGES Add a Work Package
WP 001 Studies and reports 2021 Remove this Work Package
WP 002 Studies and reports 2022 Remove this Work Package

{
3 | Instructions |_ Work Packages List

€22 Estimcosts of the project | [NNENNMNNN WP Overview | BE-WP PersonD

European
Commission



How to fill In the budget table

4dA B @b

F

G|

5
16 |

Al

18

19

| TASKS IN PROGRESS I

1 ¢

Update from BENEFICIARIES LIST

Update from WORK PACKAGES LIST

Update DETAILED SUMMARY TABLE

Update BE-WP Person Days

Update TECHNICAL CALCULATIONS

Update PROPOSAL BUDGET

Update BE-WP Overview

PROPAGATE CHANGES for both Beneficiaries and Work Packages Lists X

‘@ Job done !

|
i et | Vo

BE 00T [Estimicostsiofthe project| NI | B=-WPOveniew | ||BE-WP Pef

Validation

European
Commission



ow to fill in the budget table

Management

A. DIRECT PERSONNEL COSTS

Al. Employees (or equivalent) person months 85.000,00
Manager 50,00 1.000,00 50.000,00
senior 50,00 500,00 25.000,00
lunior 50,00 200,00 10.000,00
u -

4] -

A.2 Natural persons under direct contract

A.3 Seconded persons

A4 SME Owners without salary

A5 Volunteers

B. Subcontracting costs (please specify details under worksheet "Comments"”)

C. Purchase costs

C.1 Travel and subsistence per travel or day

Travel

Accommaodation

Subsistence

C.2 Equipment (please refer to the Depreciation Cost sheet)

C.3 Other goods, works and services

Consumables

Services for Meetings, Seminars

Services for communication/promotion/dissemination

Website

Artistic Fees

Other (please specify details under worksheet "Comments")

D. Other cost categories

D.1 Financial support to third parties
TOTAL DIRECT COSTS INCLUDING SUBCONTRACTING (A+B+C+D)

rerrons | Beneidaries st | | Work Packages st |

85.000,00
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How to fill In the budget table

Click here to go to the column

Max TOTAL EU Contribution

Max TOTAL EU
Contribution

90 %
of 524.300,00 €
or
500.000,00 €

Max TOTAL EU
Contribution

BEN 1 288.900,00
AE1 -

BEN 2 182.970,00
TOTAL Consortium 471.870,00

. | ST SRS o< o' | oc oo | NESMESSEOTREBRE _rrovossi Sudget
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How to fill In the budget table

FILL IN THE VALUES BELOW BEFORE STARTING:

Insert the name of your call :

ERASMUS-EDU-2024-NARIC

Insert the acronym of your project :

testingMARIC

Maximum grant amount as stipulated in the call :

500.000,00 €

Maximum co-financing rate as stipulated in the call :

50,00%

The document which will be created with format .XLSX
will be saved in the same folder
where this workbook .XLSM is currently placed.

Create XLSX document

Double-Click to activate \

Back to the 'Instructions’ tab In
order to save this Excel file

European
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Deadline
18 December 2024 17.00:00 Brussels Local Time

83 days loft unss closure

Call data

Call ERASMUS-EDU-2024-EHEA-NARIC
Topx ERASMUS-EDU-2024-EHEA
Type of acton ERASMUS-LS

Type of MGA' ERASMUS-AG-LS

A Topic and type of achon can only be changed by creating a new proposal

Proposal data

Acromym TEST-info-cay
Draft i0° SEP-211100661

Download Part B templates

|'L' Dawnload pan B templales

Support & Helpdesk

Service Desk:

EC.FUNDING-TENDER-SERVICE DESK@ee europa &u

Uploading the budget table

o In Ihis step youo can edi the Acministrative Forms a3nd spload the propesal and Rs annexes. You may retum to this stap from the 'WMy Proposals’ section of the Funding & Chos &)
Tendess Pantal

SubME YOur proposaEl as eany in e process as PoSSDIE « You Can updale and resusDmE an eproved vession many times bafore (ne call cosure
Submmng 3 proposal will overaTiie any previous versions of this same proposal - This process 1S imeversibie

Any changes made jo the proposal will not b= avafabie 0 the Eurapean Commission service unless resubmifted before the call closure

©) You propessl containg changes ial have not yet been submitted

Administrative forms (PartA)

View tistory Prnt presiew (i)

/s Ean Pant C (XPIN)

Part B and Annexes

In this section you may upioad the sechnical annex of the propesal (iIn PDF Sarmat only) 300 any other requested attachments o

Pan@” [i] l dpicas [§ |

Detalled bucget table * (i) | upicae 1§ |
cvs (i) | ptoac I§ |

List of previous projects (1] | uploace [§ |
Other annexes 3] | Uplcad ‘a—?|

¢ BACK TO PARTICIPANTS LIST I SUBMIT
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Tips for preparing the financial part of the
application

* Very first thing to do: Read carefully the instructions in the
budget table;

(BN B

« Make sure your amounts are coherent in all parts of the
application (part A & part B);

 Check that your budget is sound, detailed, organised and
coherent with the work packages;

* Regularly save your document and double click to apply the
changes.

- European
Commission



Resources

o Online manual

o Technical guidance

o Video tutorials

For questions:

EACEA-EHEA-NARIC@ec.europa.eu

m European
Commission



https://webgate.ec.europa.eu/funding-tenders-opportunities/display/OM/Online+Manual
https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/How+to+participate
https://www.eacea.ec.europa.eu/grants/how-get-grant_en
mailto:EACEA-EHEA-NARIC@ec.europa.eu

Thank you & good luc
your proposal!

[©Mom

© European Union 2024

Unless otherwise noted the reuse of this presentation is authorised under the CC BY 4.0 license. For any use or reproduction
of elements that are not owned by the EU, permission may need to be sought directly from the respective right holders.
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