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1A. How to submit an
application: step by step




Where to find the calls

 All Agency’s call for proposals are published in F&TP:

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home

=>EU Programme: Erasmus+

=>Specific call identification (Call id)
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https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home

Where to find the calls

SEARCH FUNDING & TENDERS ¥ HOWTO PARTICIPATE ¥ PROJECTS &RESULTS WORKASANEXPERT SUPPORT ¥

+ Grant and Audit Management Services may not be accessible due to the issues experienced by the European Commission Authentication Service (EU Login).
* The Expert Registration, Legal Entity, Bank Account, Contracts and Payment functionalitiesin the Experts Area of the F&T Portal may be unavailable due to the issues experienced by the Eurc

Find calls for proposals and tenders

Q Search

EU Programmes

Asylum, Migration and Border Management and Citizens, Equality, Rightsand  Connecting Europe Facility Creative Europe Programme  Customs Control Equipment lllr
Integration Fund (AMIF) Visa Instrument (BMVI) Values Programme (CERV) (CEF) Instrument (CCEI)

Customs Programme (CUST) Digital Europe Programme Erasmus+ Programme EU Anti-fraud Programme EU External Action (RELEX)  EU4Health Programme l|Il
(DIGITAL) (ERASMUS) (EUAF) (EU4H) '.III

VWHERE

Euratom Research and Europe Direct (ED) European Defence Fund European Maritime, Fisheries  European Parliament (EP) European Social Fund + (ESF) L
Training Programme (EDF) and Aquaculture Fund I||I-
(EURATOM) (EMFAF)
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Click on the relevant action for your project

« Grant and Audit Management Services may not be accessible due to the issues experienced by the European Commission Authentication Service (EU Login).
+ The Expert Registration, Legal Entity, Bank Account, Contracts and Payment functionalitiesin the Experts Area of the FAT Portal may be unavailable due to the issues experienced by the European Commission Authentication Service (EU Login).

Match whole words only Not-for-profit European sport events (
ERASMUS-SPORT-2023-SNCESE

¥ GRANTS +~ TENDERS
Programme Erasmus+ Programme (ERASMUS) Status Open for submission
Type of action ERASMUS Lump Sum Grants Deadline model single-stage

Submission status Opening date 17 January 2023 Deadline date 22 March 2023 17:00:00 Brussels time

v v v
Forthcoming Open for submission (3) Closed

Cooperation partnerships
ERASMUS-SPORT-2023-SCP C h DD EE th E

Programming period

Programme Erasmus+ Programme (ERASMUS) Status Open for submission r..ig h t a Eti Gn
2021 -2027 (3) x| v Type of action ERASMUS Lump Sum Grants Deadline model single-stage
Opening date 17 January 2023 Deadline date 22 March 2023 17:00:00 Brusse
Erasmus+ Programme (ERASMUS)
Small-scale partnerships (
Filter by call ERASMUS-SPORT-2023-SSCP
ERASMUS-SPORT-2023 (3) x| v Programme Erasmus+ Programme (ERASMUS) Status Open for submission
Type of action ERASMUS Lump Sum Grants Deadline model single-stage
Opening date 17 January 2023 Deadline date 22 March 2023 17:00:00 Brussels time
Type of grants calls
7 £ European
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Start your submission in the specific call

Greraral indormration
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How can you submit your application

Before you can access the system and start your
submission there are two prerequisites:

1.You, as the applicant-coordinator and organiser of
the project, have a valid EU Login

2.Your Organization has a 9-digit PIC |
(PartiCipant ldentification Code) B e S

FPFIS requires you to authenticate

Sign in to continue

We make the assumption that you have both these
elements, e

When selecting the link in the e-mail or select the e fay
submission button in the Portal you will be asked
to enter your EU Login

9
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10

How can you submit your application

Enter your email address in the field provided,

then click the Next button.
You will be prompted for your password

EU Login e (@ ) l English (en)

One account , many EU services ECAS?

FPFIS requires you to authenticate
Sign in to continue

ssssssssssssssssssss
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No EU Login => create an account

ﬂ SEARCH FUNDING & TENDERS ~ HOW TO PARTICIPATE ~ PROJECTS & RESULTS WORK AS AN EXPERT SUPPORT

= Grant and Audit Management Services may not be accessible due to the issues experienced by the European Commission Authentication Service (EU Login).
= The Expert Registration, Legal Entity, Bank Account, Contracts and Payment functionalitiesin the Experts Area of the F&T Portal may be unavailable due to the issues experienced by the Eur

Find calls for proposals and tenders

), Search

EU Programmes

Asylum, Migration and Border Management and Citizens, Equality, Rights and Connecting Europe Facility Creative Europe Programme Customs Control Equipment

Integration Fund (AMIF) Visa Instrument (BMVI) values Programme (CERV) (CEF) Instrument (CCEI)

Customs Programme (CUST) Digital Europe Programme Erasmus+ Programme EU Anti-fraud Programme EU External Action (RELEX) EU4Health Programme
(DIGITAL) (ERASMUS) (EUAF) (EU4H)

How to participate in 5 steps

Register your organisatig Submit your proposal or offer

Find an opportunity Find partner(s)

Learn how to find and apply for SOntaere tU runding and tender o

11
Learn more

No PIC => register your organisation

* Within the very first
page of the portal,
at the bottom you
can find all
necessary
resources to both
create an account
or register your
organisation to get
a PIC
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Commission




Click on the relevant action for your project

SEARCH FUNDING & TENDERS ™ HOW TO PARTICIPATE ~ PROJECTS & RESULTS WORK AS AN EXPERT SUPPORT ™

= Grant and Audit Management Services may not be accessible due to the issues experienced by the European Commission Authentication Service (EU Login).
- The Expert Registration, Legal Entity, Bank Account, Contracts and Payment functionalitiesin the Experts Area of the FAT Portal may be unavailable due to the issues experienced by the Europ

runding and tenders (2

[¥] match whole words only MNot-for-profit European sport events
ERASMUS-SPORT-2023-SNCESE

~ GRANTS I TENDERS
Programme Erasmus+ Programme (ERASMUS)
Type of action ERASMUS Lump Sum Grants
Submission status Opening date 17 January 2023
L
Forthcoming Open for submission (3) Closed
Cooperation partnerships
ERASMUS-SPORT-2023-SCP
Programming period Programme Erasmus+ Programme (ERASMUS)
Select a Programme period... x| Type of action ERASMUS Lump Sum Grants
Opening date 17 January 2023
Erasmus+ Programme (ERASMUS)
Small-scale partnerships
Filter by call ERASMUS-SPORT-2023-SSCP
Programme Erasmus+ Programme (ERASMUS
ERASMUS-SPORT-2023 (3) | °g 9 ( )
Type of action ERASMUS Lump Sum Grants
Opening date 17 January 2023
Type of grants calls
12 £ European
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Start Submission = access to the forms

Cooperation partnerships

General information General information

Topic description

Conditions and documents Programme

Erasmus+ Programme (ERASMUS)
Partner search announcements

call
Sport 2023 (ERASMUS-SPORT-2023) l @F See budget overview l

Submission service

Topic related FAQ

ERASMUS-LS ERASMUS Lump Sum Grants ERASMUS Lump Sum Grant [ERASMUS-AG-LS]

Call information

Deadline model Opening date Deadline date
single-stage 17 January 2023 22 March 2023 17:00:00 Brussels time

Call updates

Topic description

Start submission

Conditions and documents

To access the Electronic Submission Service, please click on the submission-button next to the type of action and the type of model grant agreement that corresponds to your proposal. ¥
changed in the submission system. Upon confirmation, you will be linked to the correct entry point

Partner search announcements

Submission service To access existing draft proposals for this topic, please login to the Funding & Tenders Portal and select the My Proposals page of the My Area section.

Topic related FAQ
Please select the type of your submission:
Get support

ERASMUS Lump Sum Grants [ERASMUS-LS], ERASMUS Lump Sum Grant [ERASMUS-AG-LS]

E(_' Go back & need help?

13 European
Commission
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Start Submission = access to the forms

Please confirm your choice

You selected this topic: Cooperation partnerships - ERASMUS-SPORT-2023-SCP

You selected this type of action and model grant agreement: ERASMUS Lump Sum Grants [ERASMUS-LS], ERASMUS Lump Sum Grant [ERASMUS-
AG-LS]

Related Call: Sport 2023

u Your selection cannot be changed subsequently in the submission system.

CANCEL | CONFIRM

European
Commission
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Set up application

Create proposal

Please submit your proposal at the latest 48 hours before the deadline (to avoid system congestion or system incompatibility issues). Late proposals v
accepted. Don't wait until the end because you are worried about confidentiality — we will not open the proposals before the deadline.
You can submit the proposal as many times as you wish up until the deadline. Each new submitted version will replace the previous one

Deadline
22 March 2023 17:00:00 Brussels Local Time

62 days left until closure

Find your organisation

Call data fg
PIC © * T Short name @ * T

Call: ERASMUS-SPORT-2023
Topic. ERASMUS-SPORT-2023-SCP

i
=

ations you have been previously associated with. (Click to select)

YO n e e d t O Type of action” ERASMUS-LS PIC: 903605635 PIC: 923131832 PIC: 913842918
u Type of MGA- ERASMUS-AG-LS tokio Aero LTD Test Camelia-Valeria
test MaartStreet 12 place Rogier
Topic and type of acij y be changed by creating a new test,JP Almere,US Brussels,BE

VAT 125648321

enter your PIC

Download Part B templates

PIC: 933341955 PIC: 892863661 PIC: 956444445

1 Download part B templates Charalampos Xenogiannis SME Test Baird Consulting SCS

=1
champ du champ de mard 5 Rue ABC, 3 Vieille rue du Moulin-Rouge 20
brussels BE Brussels BE Uccle BE

VAT BE0820975039

Support & Helpdesk

= IT Helpdesk

Your role

European
Commission
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How can you submit your application

Find your organisation

You may enter a (complete or partial) organisation name (e.g. "Oxford"” or
"University of Oxford"). Entering additional information like country/city
usually leads to better results. You may also search based on VAT number
of the organisation in international format (e.g. "GB123456789")

Type your organisation name or PIC
245

You can Search your PIC if you do

PIC: 999865525

UNIVERSITE
PARIS DIDEROT-
PARIS7

RUE THOMAS
MANN 5
PARIS,FR

VAT: FR6619751
7238

Status: SUSPEND

ED
=

16

PIC: 951234575

Institut Panos
Paris

rue du Mail 10
Paris,FR

VAT: "not
applicable”
Status: DECLARE
D

N o

PIC: 901155512
Paris.U

35 rue du Sentier
Paris,FR

VAT: FR 16
537771461
Status: DECLARE
D

not know it

* %k
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How can you submit your application

Pleare iredicane ol ol in thil progdsal

B Wen contact
COTTiBN (RIS

Plsarie: haaieid & 300 108 yodor peogeeeal

H wil sppeear pden i the General irdormasion” secion of te Rpplcaion Fom Par & snd cae
S0 D ot Treive

B THsipdesk

Service Dk

C-FURDING-TERDER-SERVICE
O Sl (ol s ArTorm

'l:,_.mz:-m:: e Fl“ II'I thE Sumn"iﬂw E:Iﬂd

] —

o

]

Bmmary "Lovem ipsum dokor 54 met. Consecie adpiscing o, 5ed o susmod move to the next StED

L frececlidund T |abeons ed dobore magna o, LU nim) ad minkm
WL A (sl st et o LGN o U g rx
pomineds fongeal Doy pute e dioiod in fepephenden] el e
SR En ool Sodoee ) [Ugial ity panghe EXCEptegr 5 Lraec|
CLERHER I e YOS, AN in ke gl QIS JERerun modh] e o £
L=
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Add partners Add your Partners in the

project, if needed, otherwise

Pariprts move to the next step

ﬁ Deadline n this step, the coordinator can manage and review the participants. X
U DS Note: The changes will be applied only after you click the "Save Changes" button Ad d Itl O n aI p art n e r S C an b e ad d e d VI a th e

appropriate Icon

62 days left until closure

Number of participants: 1 6

o SO R . If selected, you will have to search its
Topic. ERASMUS-SPORT-2023-SCP = tokio

ot A PIC and follow the same steps
Type of MGA ERASMUS-AG-LS o & ko Contacts: ©

Topic and type of action can only be changed by creating a new Test Org Main contact

proposal fest JP d v
Migue! ROMERO

PIC: 903605635

Proposal data Change organisation ‘ ’ Contact organisation R E M : For th e ACtI O n N Ot_fo r_ p rOfIt

S ‘f’ wwyn CUropean Sport Wide event NO formal
‘- Partners (associated partners in

Dowricad Part B fempltes SAVE SAVE AND GO TO NEXT STEP NEXT Ef !
|ﬂ Download part B templates
18 European

Commission



How can you submit your application

Proposal forms

Deadline In this step you can edit the Administrative Forms and upload the proposal and its annexes. You may return to this step from the "My Proposals' section of the .
a Edit and complete

22 March 2023 17:00:00 Brussels Local Time
Submit your proposal as early in the process as possible - you can update and resubmit an improved version many times before the call closure

62 days left until closure I Y d
Submitting a proposal will overwrite any previous versions of this same proposal - this process is ireversible. p r O p O S a- " O u n e e

Any changes made to the proposal will not be available to the Furopean Commission service unless resubmitted before the call closure t O f i I I .
L]

Call data

Call: ERASMUS-SPORT-2023 Your proposal contains changes that have not yet been submitted
Topic: ERASMUS-SPORT-2023-SCP
Type of action: ERASMUS-LS

Type of MGA: ERASMUS-AG-LS

* the eForm

Administrative forms (Part A)

Edit forms ¢ ’ Edit Part C ‘

Topic and type of action can only be changed by creating a new View history ‘ ‘ Print preview

proposal

° * the Part C

Part B and Annexes

Proposal data ® the atta.ChmentS

In this section you may upload the technical annex of the proposal (in PDF format only) and any other requested attachments. @
Acronym: TEST

Draft ID: SEP-210921396

(oo o | (Part B and Budget

Calculator)
o

1

PartB* |

i ]
Detailed budget table * | 0
Download Part B templates

|i| Download part B templates

> Kk

European
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19

* %k
ok



Edit and complete the eForm

n < Exit form Table of contents General Information »
—

Table of contents Validate form Save form Save & exit form

Table of
aole OI contents
Application forms
Section Title Action
| General information Show
Call: ERASMUS-SPORT-2023 | 1
( S porl 2023) 2 Participants I
Topic: ERASMUS-SPORT-2023-SCP = £
Type of Action: ERASMUS-LS How to fill in the forms
( ERASMUS Lum p Sum Gra mS) The edministeative forms must be filed in for each proposal using the templaes available i the submission system. Some data fields
P o posa I num be P S E P 2 1 0 9 2 1 3 9 6 in the administrative forns are pre-flled based on the steps in the submission wizard,

Proposal acronym: TEST
Type of Model Grant Agreement: ERASMUS Lump Sum Grant

20
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Proposal forms

E Deadline
22 March 2023 17:00:00 Brussels Local Time

62 days left until closure

Call data

Call: ERASMUS-SPORT-2023

Topic: ERASMUS-SPORT-2023-SCP
Type of action- ERASMUS-LS

Type of MGA: ERASMUS-AG-LS

Topic and type of action can only be changed by creating a new
proposal.

Proposal data

Acronym: TEST
Draft ID: SEP-210921396

Download Part B templates

|i| Download part B templates

21

Project description (Word) and budget calculator (Excel)

In this step you can edit the Administrative Forms and upload the proposal and its annexes. You may return to this step from the 'My Proposals' section of the X
Funding & Tenders Portal

Submit your proposal as early in the process as possible - you can update and resubmit an improved version many times before the call closure.
Submitting a proposal will overwrite any previous versions of this same proposal - this process is irreversible.

Any changes made to the proposal will not be available to the European Commission service unless resubmitted before the call closure.

Your proposal contains changes that have not yet been submitted.

Administrative forms (Part A)

Edit forms & l Edit Part C l ’ View history l l Print preview Li]

Part B and Annexes

In this section you may upload the technical annex of the proposal (in PDF format only) and any other requested attachments. @

PartB * I o
Detailed budget table * | (]
CVs (]

List pf previous

n linlnad £

> Kk
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How can you submit your application

Eform: Please pay attention to the Budget Tab
3 - Budget

No

Name of Beneficiary

Country

Requested grant amount

Ensure that the amounts of the Excel

Calculator of your Lump Sum are
identical (and distributed among the

Test Camelia-valeria

BE

150000.00

(=]

Charama?®

BE

250000.00

Totall

400000.00

same partners)

22

EACH ACTION HAS A PRE-FIXED LUMP SUM. NO OTHER AMOUNT CAN BE AWARDED.
J AVOID REJECTION, MAKE SURE THAT THE TOTAL OF THE BUDGET TABLE BELOW (cell 113) CORRESPONDS TO THE PRE-FIXED LUMP SUM FOR THE CHOSEN ACTION.
IUR BUDGET TABLE IS FILLED IN, CHECK THAT THERE ARE NO OUTSTANDING ERROR MESSAGES (RED) AND ENSURE THAT IT IS CONSISTENT WITH "SECTION 3 - BUDGET" OF

THE eFORM.

CHOSEN ACTION

PRE-FIXED LUMP SUM AS PER CALL (in €)

Cooperation partnerships (SCP)

120.000

250.000

400.000

Small-scale partnerships (SSCP)

30.000

60.000

Not-for-profit European sport events (SNCESE) 200.000

300.000

450.000

The total budget corresponds to a pre-fixed lump sum. Make sure that this table is consistent with "Section 3 - Budget" of the eForm (PartA)

4 Participants
(only 1 participant for SNCESE Type HI - EU
WIDE Events - 450.000€)

\ 4

Test Camelia valeria

Charama?

DETAILED BUDGET TABLE ERASMUS SPORT

Design and set up Implement

150.000

100.000

Disseminate

150.000

Estimated budget — Lump sum breakdown - MAKE SURE THIS TABLE IS CONSISTENT WITH "SECTION 3 - BUDGET" OF THE eFORM.

[title]

[title]

TOTA} (in €)

L fl[l.[l[l[l

150.000

250.000




PRIORITIES — part C

Call data

Call. ERASMUS-SPORT-2023

Topic. ERASMUS-SPORT-2023-SCP
Type of action: ERASMUS-LS

Type of MGA. ERASMUS-AG-LS

Topic and type of action can only be changed by creating a new

proposal

Pranmeal data

23

Mumber

- ANY CNanges maae 1o e proposal wiln not De avananie 10 e EUropean LOomimission Service Uness resunmim

Your proposal contains changes that have not yet been submitied

Administrative forms (Part A)

[ Edit Part C [ View history ] [ Print preview ] o

Part B and Annexes
PIC Number (if . .
MName available) Type of organisation
Test Org 903605635 -

Horizontal Priorities

Addressing digital transformation through development of digital readiness, resilience and capacity

Common values, civic engagement and participation

Encouraging healthy lifestyle for all

Environment and fight against climate change

Inclusion and diversity in all fields of education, training, youth and sport

Promoting education in and through sport

Promoting equality and European values in and through sport

® Promoting integrity and values in sport

Promoting integrity and values in sport

combating the usage of doping

combating match fixing and corruption in sport

improving good governance in sport

promoting the positive values of sport

* %k

> Kk

* gk
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PART B templates =>2 mandatory attachements

E . . . .
B .| Funding: Submission Service

Call data

Call: ERASMUS-SPORT-2023

Topic: ERASMUS-SPORT-2023-SCP
Type of action: ERASMUS-LS

Type of MGA: ERASMUS-AG-LS

Topic and type of action can only be changed by creating a new
proposal.

4

Administrative forms (Part A)

&

-

Edit forms ¢ ‘ Edit Part C ‘ ‘ View history

Proposal data

Acronym: TEST
Draft ID: SEP-210921396

Download Part B templates

|i| Download part B templates

24

Part B and Annexes

|
5l
&

In this section you may upload the technical annex of the 3

PartB * |
Detailed budget table * |

CVs

d
E

T

~ EACEA Mnetle ¥

| 2items

il | =

. Any changes made to the proposal will not be avai

Your proposal contains changes that have not yet| ™

4 | <« Downloads > templates (1)

o Quick access

Desktop *
Downloads o
Documents
Pictures *
2023_01_30_Info,
analysis

DESKTOPmydoc

Ecole européenr

% ThisPC

3D Objects
Desktop
Documents
Downloads
Music
Pictures
Videos

Local Disk (C:)

Share

<

Compressed Folder Tools

templates (1)

v O

B Tpl_Application Form (Part B) (ERASMUS LSI)
[ Tpl_Calculater (ERASMUS LS SPORT)

Search templates (1)

Type
Rich Text Format
Microsoft Excel Worksheet

. i upioag &

> Kk

* %k
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Compressed size

106 K
28K
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How can you submit your application

European | _— . . Welcome Migue
. [ nding: Submission Service
Any changes made to the proposal will not be available to the European Commission service unless resubmitted before the call closure.
Call data
Call: ERASMUS-SPORT-2023 Your proposal contains changes that have not yet been submitted.

Topic: ERASMUS-SPORT-2023-SCP
Type of action: ERASMUS-LS
Type of MGA ERASMUS-AG-LS

Administrative forms (Part A)

Topic and type of action can only be changed by creating a new ‘ Edit Part C ‘ ‘ View history ‘ ‘ Print preview | @ P art B :
proposal. .
Downloading and
Part B and Annexes Complet|ng the 2

Proposal data

attachments Forms

In this section you may upload the technical annex of the proposal (in PDF format only) and any other requested attachments. @
Acronym: TEST

Draft ID: SEP-210921396 PartB* | 0 | Upload &
Detailed budget table * | 0 Upload &
Download Part B templates
CVs O | Upload ©
|i| Download part B templates
- 1
25 European
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How can you submit your application

Topic and type of action can only be changed by creating a new Edit forms & ’ Edit Part C | l View history ‘ ’ Print preview
proposal.

Part B and Annexes
Proposal data

In this section you may upload the technical annex of the proposal (in PDF format only) and any other requested attachments. @

Acronym: TEST
Draft ID: SEP-210921396 PartB* |

Detailed budget table * |
Download Part B templates

CVs
|i| Download part B templates
List pf previous
projects
Support & Helpdesk Other annexes

0 Upload @

0 Upload &

0 Upload &

0 Upload @

-]
[
=
o
@
a
-4

& IT Helpdesk @ FAQ

Service Desk:
=z EC-FUNDING-TENDER-SERVICE-DESK@ec.europa.eu
E] +32220092222

1

NB: at any moment you have
access to different support
resources/helpdesk

€ BACK TO PARTICIPANTS LIST l VALIDATE

You can

validate and
submit

* %k

> Kk
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1B. Focus on Part B: project
description and budget

ol




Erasmus+ Sport Calls under KA2: 4 actions

Cooperation Partnerships

Ref. call: ERASMUS-SPORT-2023-
SCP

Small-scale Partnerships

Ref. call: ERASMUS-SPORT-2023-
SSCP

+Capacity building in the field of
sport

Ref. call ERASMUS-SPORT-2023-CB

Not-for-profit European sport
events

Ref. call: ERASMUS-SPORT-2023-
SNCESE

=>| ocal events Type | and Il
=>European-Wide event

Ref. call. ERASMUS-SPORT-2023-
LSSNCESE

=> arge-Scale European event




Erasmus+ Sport Calls under KA2: 4 actions

Funmnding & tender o

| | =uraRsss
Cormmissionm Single Electromic Data Interchange Aaea (S

SEARCH FUNDIMNG & TENDERS

Fartmner seanrnch

riasmus—+ Programme (ERASNMUS)

Maitch whole words ormly

e ASRANMNT S S T ENDERS

SubmMmission status

"
Fortheormimaag Opern fTor submission (5 ey s el
Prograrmmmuing period
2021 - 2027 (5) ks e

29 Erasrmus-4+ Programurmee ((ERLAAS M LLISD)



Click on the relevant action for your project

SEARCH FUNDIMNG & TEMDERS ™ HOW TO PARTICIPATE ™ PROJECTS & RESULTS WORK AS AN EXPERT SUPPORT ™

» Grant and Audit Management Services may not be accessible due to the issues experienced by the European Commission Authentication Service (EU Login).
* The Expert Registration, Legal Entity, Bank Account, Contracts and Payment functionalitiesin the Experts Area of the FAT Portal may be unavailable due to the issues experienced by the Eurog

runding and tenders ()

[¥] match whole words only Mot-for-profit European sport events
ERASMUS-SPORT-2023-SNCESE

~ GRANTS I "ENDERS
Programme Erasmus+ Programme (ERASMUS)
Type of action ERASMUS Lump Sum Grants
Submission status Opening date 17 January 2023
~
Forthcoming Open for submission (3) Closed
Cooperation partnerships
ERASMUS-SPORT-2023-SCP
Programming period Programme Erasmus+ Programme (ERASMUS)
Select a Programme period... | Type of action ERASMUS Lump Sum Grants
Opening date 17 January 2023
Erasmus+ Programme (ERASMUS)
Small-scale partnerships
Filter by call ERASMUS-SPORT-2023-SSCP
Pr ramme Erasmus+ Programme (ERASMUS
ERASMUS SPORT-2023 (3) x|~ ©9 g ( )
Type of action ERASMUS Lump Sum Grants
Opening date 17 January 2023

Type of grants calls

30

> Kk
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Commission

* %k
;o



Start Submission = access to the forms

Cooperation partnerships

General information General information

Topic description

Conditions and documents Programme

Erasmus+ Programme (ERASMUS)
Partner search announcements

call
Sport 2023 (ERASMUS-SPORT-2023) l @F See budget overview l

Submission service

Topic related FAQ

ERASMUS-LS ERASMUS Lump Sum Grants ERASMUS Lump Sum Grant [ERASMUS-AG-LS]

Call information

Deadline model Opening date Deadline date
single-stage 17 January 2023 22 March 2023 17:00:00 Brussels time

Call updates

Topic description

Start submission

Conditions and documents

To access the Electronic Submission Service, please click on the submission-button next to the type of action and the type of model grant agreement that corresponds to your proposal. ¥
changed in the submission system. Upon confirmation, you will be linked to the correct entry point

Partner search announcements

Submission service To access existing draft proposals for this topic, please login to the Funding & Tenders Portal and select the My Proposals page of the My Area section.

Topic related FAQ
Please select the type of your submission:
Get support

ERASMUS Lump Sum Grants [ERASMUS-LS], ERASMUS Lump Sum Grant [ERASMUS-AG-LS]

E(_' Go back & need help?
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Tick box « Erasmus lump sum grants» and confirm

Please confirm your choice

You selected this topic: Cooperation partnerships - ERASMUS-SPORT-2023-SCP

You selected this type of action and model grant agreement: ERASMUS Lump Sum Grants [ERASMUS-LS], ERASMUS Lump Sum Grant [ERASMUS-
AG-LS]

Related Call; Sport 2023

u Your selection cannot be changed subsequently in the submission system.

CANCEL | CONFIRM

European
Commission
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How can you submit your application

Proposal forms

Deadline In this step you can edit the Administrative Forms and upload the proposal and its annexes. You may return to this step from the "My Proposals' section of the .
a Edit and complete

22 March 2023 17:00:00 Brussels Local Time
Submit your proposal as early in the process as possible - you can update and resubmit an improved version many times before the call closure.

62 days left until closure I Y d
Submitting a proposal will overwrite any previous versions of this same proposal - this process is imeversible. p r O p O S a- . O u n e e

Any changes made to the proposal will not be available to the Furopean Commission service unless resubmitted before the call closure. t O f i I I .
L]

Call data

Call: ERASMUS-SPORT-2023 Your proposal contains changes that have not yet been submitted
Topic: ERASMUS-SPORT-2023-SCP
Type of action: ERASMUS-LS

Type of MGA: ERASMUS-AG-LS

* the eForm

Administrative forms (Part A)

Edit forms ¢ ’ Edit Part C ‘ View history ‘ ‘ Print preview

Topic and type of action can only be changed by creating a new
proposal.

° e the Part C

Part B and Annexes

Proposal data ® the 2 a.ttaChmentS

In this section you may upload the technical annex of the proposal (in PDF format only) and any other requested attachments. @

Acronym: TEST
Draft |D: SEP-210921396

Part B * | 0 | Upoad 0 (Part B an d
Detailed budget table * | 0 | Upload & B u d g et
o i Calculator)

Download Part B templates

HiAH

|i| Download part B templates

> Kk
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PART B templates
=>2 mandatory attachements

il 2 =

E . . . .
B .| Funding: Submission Service

Call data

Call: ERASMUS-SPORT-2023

Topic: ERASMUS-SPORT-2023-SCP
Type of action: ERASMUS-LS

Type of MGA: ERASMUS-AG-LS

Topic and type of action can only be changed by creating a new
proposal.

Proposal data

Acronym: TEST
Draft ID: SEP-210921396

Download Part B templates

|i| Download part B templates

34

. Any changes made to the proposal will not be avai

Your proposal contains changes that have not yet |

Administrative forms (Part A)

Edit forms ¢ ‘ Edit Part C ‘ ‘ View history

Part B and Annexes

In this section you may upload the technical annex of the

PartB * |

Detailed budget table * |

File Home
g e e — i

Share

Extract templates (1)

View Compressed Folder Tools

4 | <« Downloads > templates (1) v 0 2 Search templates (1)

o Quick access

7
4+

&

-

Desktop *
Downloads o
Documents
Pictures *
2023_01_30_Info,
analysis

DESKTOPmydoc

Ecole européenr

% ThisPC

|
5l
&
4
b

T

~ EACEA Mnetle ¥

| 2items

CVs

3D Objects
Desktop
Documents
Downloads
Music
Pictures
Videos

Local Disk (C:)

<

Name Type

B Tpl_Application Form (Part B) (ERASMUS LSI) Rich Text Format
3] Tpl_Calculater (ERASMUS LS SPORT) Microsoft Excel Worksheet

. i upioag &

> Kk

* %k
ok
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Compressed size

106 K
28K
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' PART B templates
=>2 mandatory attachements

 Mandatory=>use only the 2 forms available in part B
for the description of the project and the Excel budget

« =>common mistake: each year some applicants use other
forms=>REJECTED
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IMPORTANTNOTICEY

What-is-the-Application-Form?]

The-Application-Form-s-the: templata-for- EU-grants- applications;-it-must: be- submitted- via-the: EU- Funding- & Tenders-

Portal-before the-call-deadline

The-Form-consists-of-2-pads: |
+ = Part-A-contains-structured-administrative-information-{
+ + Part-Bis-a-namative technical-descripfion-of the-project -

Part-A-s-generated-by-the-T-system -It-is-based-on-the-information-which-you-gnfernfo-the-Portal-Submission-System-
screens. |

Part-B-needs-tobe-uploaded-as-PDF (+annexes)inthe-Submission-System. - The-templates to-use-are-available-there. §

How-to-prepare-and-submitit?]

The-Application-Form-must-be-prepared-by-the-consortiur-and-submitted-by-a reprasentative. -Once-submitted, -you-will

receive-a-confirmation §

Character-and-page-imits

+ = page-fimit-nomaly- 40- pages-for- calls-for-low- value-grants (60- 000- or-below)- 70-pages-for- all-other-cals-

(unless-othenvise provided forinhe-Call-document/Programme-Guidef
» = supporfing-documents can-be-provided-as-an-annex-and-do not-count towards the-page imitf
+ < minimum font-5ize—Arial-%-paints ]
» 5 pagesize Ady
» =+ margins-{top, batiom, efi-and-right)-ateast-15-mm-(notincluding-headers & footers).§

Please- abide- by- the- formating- rules - They-are- NOT- a- targetl- Keep- your-text- as- concise- as- passible.- Do- not- use-

hyperiinks o-show-information-that is-an-essentiakpart of your-application §

Application form: part B
Project description (Word) - download - fill in - upload

[TABLE-OF-CONTENTSY

ADMINIS T RA TV E-F RN S P R T e s s s s e o o 5T 0 i 0 B B0t B B
TECHNICAL-DESCRIPTIOM A P AR T B ) e s s s e s S i i im0 o B B0 bt Bt
COVER APAGE . st b mas s m s ma s s s e e e s

PR O E T - S U NI R N e e e e e e i o e T i Bt B B B B B o e e

1 -RELEVANCE. ...

1.1-Background-and-general-objectives e e et e e e e e e 59

R R S R R e

31
49

L ||

s
51

1. 2-Needs-analysis-and-specific-objectives ... E P 59

13- Complementarity -with-other-actions -and-innovation— European-added-value _. ... =% e,

S ; 1 ||
2.1 PROJECT DESIGHM-AND M LEMEM T ATIOM e T e e e e e e e

2 AUALITY ceeeeecesememnmnes

s
=l ||

2 1.1-Concept-and methodology ... e &9

2.1 2-Project-management, -quality -assurance-and -monitoring -and-evaluation-strategy ... = ...

=l ||

2 1. 3-Project-teams, -staff-and-experts_ . e oh ||

2.1.4-Cost-effectiveness-and-financial- mana g emmemil. .o TR e e e e e e e

™

2 1.5 Risk-management .. B K ||

2 2- PARTHNERSHIP-AND-COOPERATION- ARRANGEMEM T & . T e

™

22 1-Consortium-set- U e ™

2.2 2-Consortium-management-and - decision—Ima g - . .o T e e e e e e e
I P S T T e e e e o s o e e e S 1 B R 1 A A A B A

||
||

A t-Impact-and-amibiOm . e e e o e et e e e o e e amn 29

3 2-Communication, -dissemination-and-visibiliby T L

a1

3. 3-Sustainability-and-contimuatiom. . e e e et e e e e e e e e e =29

4 -WORK-PLAN,- WORK-PACKAGES,-ACTIVITIES, - RESOURCES-AMND-TINMIMNG . ee s n 5 mmmamm e s s e m
L T o Ty o L= T o N oo e e e e e e e e e e e e e e e e e o

4 2-Woark-packages, -activities, resources-and timning il
[T o = T = o = R

O P a e R O

F = T e L Ry == TS

B A-BthiCs e
L 1= T w1 1 .

ANNEXES

e e R e e
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.. 167

169]
169]
169]
189



Application form: part B — Budget (Excel)

A B C D E F G H I J |
2
3 CHOSEN ACTION PRE-FIXED LUMP SUM AS PER CALL (in €)
4 Cooperation partnerships (SCP) 120.000 250.000 400.000
5 Small-scale partnerships (SSCP) 30.000 60.000
6 Not-for-profit European sport events (SNCESE) 200.000 300.000 450.000
7_
8 | WARNING: the total below does not correspond to a pre-fixed lump sum. The budget table needs to be filled in or corrected
9
- DETAILED BUDGET TABLE ERASMUS SPORT
o Estimated budget — Lump sum breakdown - MAKE SURE THIS TABLE IS CONSISTENT WITH "SECTION 3 - BUDGET"' OF THE eFORM.
WP 1 WP 2 WP 3 WP 4 WP 5 WP 6 WP 7 TOTAL (in €)
12 Participants
(only 1 participant for SNCESE Type III -
EU WIDE Events - 430.000€) [title] [title] [title] [title] [title] [title] [title] - :Eﬁiidﬁgjggg vald
L3
14 [name] 0
[mamel n
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Application form: part B
Project description (Word) - download - fill in - upload

1.

=)

-RELEWVAMNCET

1-Background - -and-general-objective s

Background -and-gemneral-objective s

Flegse - address- alil- guiiding - paonWirils - presaenfaed- in- e - Call- docurmaernb P rograirme - Guide - under- e - award - crifernor -
‘Relevarmce” |

Dhescrbe -the -backgrowwnsd -and-rationale -of-tfre project T

How-is -the - proyect -relevarnit -to-the -scope - of-the -call 7-How -does-the -project -address -the -gemnaral -obyectives-of-the-call 7 -
WiFrat-is-the - proyect s - corrtribufion -to-fhe - prioritihe s -of-fhe -calf 7 e

Insaert-te>diq]

o

1.2-Needs-analysis-and-specific-objectivesT]

MNeaeds-analysis -and-specific-objectives-q]

Flease -address-the -speciffic -corrdifionssobjectives -sef -outf -in -the Call -docormerrt-FProgranmrmie - (G ounde, Gfr-apoliicabye ]
Describe -frow-the -objective s -of-tre -project - are - bhased -on -a -sound-neaeds -analysis -in -line -withr -the - specific -obyective s - o -
e - call. - WWhatl - issueschralfengesgap - does - the - proyect - anm - to- address 7 - The -objectiives - snnz.rh:l' be - cfear, - maasuraeable, -

realistic- and- acfivevabie- withirr- ffre- doration - of- the - proyect. - For- each - ofbvyective, - - aporopriafe - inaicators - for-
measunng - achyeverrment -(Tncluding -a Ll -of-meaeasorermentd, -bhasaeline -value and -targer- val'ue-j 1m

For- fowr- wvalue - grarits - (ess - or- egual - fo- 60, 000 - ELNR)_ - it- is- not - nrecessary - fo - describe - sownd - meeds- analysis-armnd - fo -
ahefirre -indicafors -for-measuring -achiieverrraent. =

INnsert-textq]

f=1

SB-Complementarity -with -other-actions-and -innowvation——Eurcopean-added -wvalueaq]

Complementarity -wirth -other-actions-amnd-inmnowvationy]
Expliain - row - e - projyect - boiWlals - o - he - resulifs - of- past- activities - carmmed - ot - i - fhee - ffefd, - and - describe - its - innovaiiee -
aspects-(ir-amyl -1

S -fRe -ene fEw Ities - are - oo fermiertenr): - i - Gtfer e tivifies carried-o - By -ofher-organisat iores - - applicable ) -Ifustrate -tfne -
to- use - the - resulits - in - odiher-

Eoopdewiva-
frarrs—national - dirrmension - off- the - proyect; - ifs- impactirrferaest- n- e - EL - area; - possibaility -

38
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Application form: part B
Project description (Word) - download - fill in - upload

ork-Package 1
H

Work-Package-1:-[Name,-e.g.-Project-management-and-coordination]=

Duration:s K- X Lead-Beneficiary:n 1-3hort-namen
Objectivesn
LS
Activities-and-division-of-work-(WP-description)s
TaskNof Task-Namex Descripfionz: Parficipantsw In-kind-Confributions-and-
(confinuiols- Subcontractingf]
Deri .
"En"ieu-tT Name= Rolef| (Yes/No-and-which)f
WP (€00, I
BEN,AE -
AP
OTHER)
T |n n n It e
Tixm |n n n It e
Hilestmes-and-delivembl&s-{wﬂ:uts!oulemes}u
Milestone-Nofl Milestone-Namen | Work-Package- | Lead-Beneficiaryx Descriptionm Due-Datef] Means-of-Verification-«
(confinusus numbering- Mo ‘manth-number)jtt
not-linked-to- WP}t
Dan n/an n/an n/an n/an n/an /an
Dfaa [/an 0/an [/an D/an an an

39

DeiverabieNoq | Deliverable-Namen! Work Package: | Lead-Beneficary Typex Dissemination- | Due-Datef Description |
(coniuus numbgring i leyen | (mocmomberd (Do fomatand
[inkedto WP [nquag)e

DAL I fn I [R—Document, | PU—Pudlc] | 1

reportf DEM— | SEN—Sensiive]

Demonstraor, | R-UEEU-R—

Dl prototype! | EUClassiied] |

[DEC— [CUEEUC—

Websies, patent- | EUClassiied]§

flings videgs, | [SUBEL-S—

e/ DATA= | EU-Classfied{

(A $ets,

Miooida, e} !

DVP—Data:

Management

Plan}- ETHICS}

[SECLRITY]

[OTHER}

0120 I fn I [R—Document, | PU—Pudlc] | 1

reportf DEM— | SEN—Sensiive]

Demonstraor, | R-UEEU-R—

Dl prototype! | EUClassiied] |

[DEC— [CUEEUC—
\Naheiae matant. Fl LM seeifiad T
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LUMP SUM AMOUNTS

Capacity building in
sport
From 100.000 EUR

(estimated budget — 125.000 EUR)
To 200.000 EUR

LUMP SUM Il BASED
ON BUDGET

Small-scale Cooperation European

Partnerships Partnerships Sport Events

« 30.000 EUR « 120.000 EUR « 200.000 EUR

* 60.000 EUR « 250.000 EUR + 300.000 EUR
* 400.000 EUR * 450.000 EUR

European
Commission




Budget-based Large-Scale events
(call id:LSSNCESE)
« Large-Scale European event only

 Grant amount between EUR 1 million and 2 millions

* The eligible costs will be reimbursed at the funding rate fixed in the Grant
Agreement (80%)

* Eligible costs:

* Personnel

» Subcontracting

* Travel / accommodation / subsistence
» Equipment

» Other goods works and services

* Indirect costs: 7% flat rate

+ Detailed budget planning and reporting




To conclude: proposals must

To implement activities
directly linked to the
objectives of the
action=>CONSULT
Erasmus+ Programme
Guide and dedicated
part of each action

Describe

« Activities and efforts
to be carried out

Provide

* [Information on deliverables,

Submit outputs and indicators

« Structure divided into
work packages

Estimate

* Budget=>amount for

" each work package

European
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2. Tips for newcomers




Most common mistakes

 Encode correct e-mails and phones=>needed for sound communication
during application and selection process (and between partners)=>EU
login=>PIC

« WRONG ANNEXES attached

« WRONG/MISSING INFORMATION ON PARTNER ORGANISATIONS in
PART A (e-form) — PART B (description)

 DISCREPANCIES in BUDGET SECTIONS — BUDGET - PART A (e-form)
and PART B (Excel)

« EXCESS PAGES in PART B — NOT EVALUATED
* MAX 70 pages for SCP-SNCESE-CB / MAX 40 pages for SSCP

44




Most common mistakes / Tips

« WRONG LUMP SUM amount=>applicants need to choose the single pre-
defined lump sum amount more appropriate to cover the costs of the project,
based on the needs and objectives of the project.

* Number of WORK PACKAGES not in line with project

« Recommended =>1 or 2 for SSCP =>between 3 and 5 for SCP =>3 for
SNCESE

« OVERESTIMATED or UNDERESTIMATED budget in relation with activities
proposed

« Lack of description of the role of the partners=>all partners shall have an
active role within the project
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Small-scale partnerships

We expect the projects to present one Work package with
two deliverables

Work package - “Project implementation”

D1 communication package (website, leaflets, etc.)
D2 outputs (guide, best practice, target groups reached)

46




Not-for-profit European Sport events

We expect the projects to present two to three work packages

Work package - “Project implementation”

Deliverable - Outputs and results linked to objectives (description who did
what in the project)

Work package - “Impact and dissemination”

Deliverable - Communication package (summary of the event, video,
photo)

Work package - “Preparation of the event”

Deliverable - Organisation (work plan, registration platform, online
satisfaction report)

47
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Cooperation partnerships

We expect the projects to present two to three work packages

Work package - “Project implementation”
Deliverable - Outputs and results linked to objectives (description who did
what in the project)

Work package - “Impact and dissemination”
Deliverable - Communication package

Other work packages may contain following deliverables:
Guide of best practices, Handbook,

ommission



Beyond submission

Application is
submitted
electronically via the
Funding & Tender
Opportunities Portal

Selection process
by EACEA and
external
evaluators

Notification of the
results

Grant agreement
preparation-GAP

=>Several additional

steps which will lead

to the funding of the
project and its
Implementation

49
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https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home

Indicative roadmap

Signature Signature
Publication of Eligibility of award of grant
the 2023 Call criteria check decision agreements

November December

December April -August

Deadline for submission Evaluation Publication
*21 February for process of the results
LSSNCESE

Implementation of projects following the signature of Grant Agreements

50
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Preparing the future: PIC validation

1) If your proposal is successful, you will be contacted by the CENTRAL VALIDATION SERVICE
(REA) for the validation of your PIC registration data. Validation is needed only for certain types
of participants Beneficiaries and Affiliated Entities; it is not needed for Associated Partners,

Subcontractors or other participants.

« The Central Validation Service will contact the person who registered the organization and ask
them to:

« Upload official supporting documents (via the My Organizations page) and the documents that
are required will be listed in the notification you receive.

European
Commission
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Preparing the future: LEAR APPOINTMENT

2) Parallel to the validation of your organization, you will be requested by the Central Validation
Service to appoint your Legal Entity Appointed Representative (LEAR).

* The LEAR (Legal Entity Appointed Representative) is a person, usually an administrative staff
member in the central administration, appointed by the legal representative of the organization
(CEQ, rector, Director-General, etc.).

« His/her tasks are to manage the legal and financial information of the organization in the
Participant Register on the Funding & Tenders Portal and to provide and update the list of
persons in his/her organization who are authorized to sign grant agreements (LSIGN) or
financial statements (FSIGN). For more details see the Online Manual in the F&TP of the EC.

* https://webgate.ec.europa.eu/funding-tenders-
opportunities/display/ OM/LEAR+appointment+and+validation
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https://webgate.ec.europa.eu/funding-tenders-opportunities/display/OM/LEAR+appointment+and+validation

3. Questions and answers




Thank you

© European Union 2023

Unless otherwise noted the reuse of this presentation is authorised under the CC BY 4.0 license. For any use or reproduction of
elements that are not owned by the EU, permission may need to be sought directly from the respective right holders.
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