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1. Where to find the calls 
& How to apply
How to submit an application: step by step

Focus on Part B: project description and budget
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1A. How to submit an 
application: step by step
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Where to find the calls

• All Agency’s call for proposals are published in F&TP:

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home

=>EU Programme: Erasmus+

=>Specific call identification (Call id)
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https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home


Where to find the calls
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Click on the relevant action for your project
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Start your submission in the specific call
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Before you can access the system and start your 
submission there are two prerequisites:

1.You, as the applicant-coordinator and organiser of 

the project, have a valid EU Login

2.Your Organization has a 9-digit PIC 
(Participant Identification Code)

We make the assumption that you have both these 
elements, 

When selecting the link in the e-mail or select the 
submission button in the Portal you will be asked 
to enter your EU Login

How can you submit your application
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• Enter your email address in the field provided, 

• then click the Next button. 
You will be prompted for your password

How can you submit your application
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No EU Login => create an account
No PIC          => register your organisation

• Within the very first 

page of the portal, 

at the bottom you 

can find all 

necessary 

resources to both 

create an account 

or register your 

organisation to get 

a PIC
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Click on the relevant action for your project
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Start Submission = access to the forms
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Start Submission = access to the forms
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Set up application

You need to 

enter your PIC



You can Search your PIC if you do 

not know it
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How can you submit your application
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How can you submit your application



Add your Partners in the 

project, if needed, otherwise 

move to the next step

Additional partners can be added via the 

appropriate Icon

If selected, you will have to search its 

PIC and follow the same steps

REM: For the Action Not-for-profit 

European Sport Wide event NO formal 

Partners (associated partners in 

Eform)
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Add partners



Edit and complete 

proposal. You need 

to fill:

• the eForm

• the Part C

• the attachments 

(Part B and Budget 

Calculator)
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How can you submit your application
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Edit and complete the eForm
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Project description (Word) and budget calculator (Excel)



Eform: Please pay attention to the Budget Tab
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How can you submit your application

Ensure that the amounts of the Excel 

Calculator of your Lump Sum are 

identical (and distributed among the 

same partners)
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PRIORITIES – part C 
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PART B templates =>2 mandatory attachements
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How can you submit your application

Part B: 

Downloading and 

Completing the 2 

attachments Forms
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NB: at any moment you have 

access to different support 

resources/helpdesk

You can 

validate and 

submit

How can you submit your application



1B. Focus on Part B: project 
description and budget
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Cooperation Partnerships

Ref. call: ERASMUS-SPORT-2023-

SCP

Small-scale Partnerships

Ref. call: ERASMUS-SPORT-2023-

SSCP

+Capacity building in the field of 

sport

Ref. call ERASMUS-SPORT-2023-CB

Not-for-profit European sport 

events

Ref. call: ERASMUS-SPORT-2023-

SNCESE 

=>Local events Type I and II 

=>European-Wide event

Ref. call: ERASMUS-SPORT-2023-

LSSNCESE

=>Large-Scale European event
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Erasmus+ Sport Calls under KA2: 4 actions



Erasmus+ Sport Calls under KA2: 4 actions
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Click on the relevant action for your project
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Start Submission = access to the forms
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Tick box « Erasmus lump sum grants» and confirm



Edit and complete 

proposal. You need 

to fill:

• the eForm

• the Part C

• the 2 attachments 

(Part B and 

Budget 

Calculator)
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How can you submit your application
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PART B templates
=>2 mandatory attachements



• Mandatory=>use only the 2 forms available in part B 

for the description of the project and the Excel budget

• =>common mistake: each year some applicants use other

forms=>REJECTED
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PART B templates
=>2 mandatory attachements
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Application form: part B
Project description (Word) - download - fill in - upload
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Application form: part B – Budget (Excel)
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Application form: part B
Project description (Word) - download - fill in - upload
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Application form: part B
Project description (Word) - download - fill in - upload



LUMP SUM AMOUNTS

Small-scale

Partnerships

• 30.000 EUR

• 60.000 EUR

Cooperation 

Partnerships

• 120.000 EUR

• 250.000 EUR

• 400.000 EUR

European 

Sport Events

• 200.000 EUR

• 300.000 EUR

• 450.000 EUR

Capacity building in 

sport

From 100.000 EUR 

(estimated budget – 125.000 EUR) 

To 200.000 EUR 

LUMP SUM TYPE I - NO OTHER AMOUNT IS AUTHORISED

LUMP SUM II BASED 

ON BUDGET
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• Large-Scale European event only

• Grant amount between EUR 1 million and 2 millions

• The eligible costs will be reimbursed at the funding rate fixed in the Grant 

Agreement (80%)

• Eligible costs: 

• Personnel

• Subcontracting

• Travel / accommodation / subsistence 

• Equipment

• Other goods works and services

• Indirect costs: 7% flat rate

• Detailed budget planning and reporting
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Budget-based Large-Scale events
(call id:LSSNCESE)



To conclude: proposals must

Provide

• Information on deliverables, 

outputs and indicators

Describe

• Activities and efforts 

to be carried out

Submit

• Structure divided into 

work packages

Estimate

• Budget=>amount  for 

each work package

• To implement activities 

directly linked to the 

objectives of the 

action=>CONSULT 

Erasmus+ Programme 

Guide and dedicated 

part of each action
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2. Tips for newcomers
Common mistakes

Key elements: Consortium / Partner / LEAR

43



• Encode correct e-mails and phones=>needed for sound communication 

during application and selection process (and between partners)=>EU 

login=>PIC

• WRONG ANNEXES attached

• WRONG/MISSING INFORMATION ON PARTNER ORGANISATIONS in 

PART A (e-form) – PART B (description)

• DISCREPANCIES in BUDGET SECTIONS – BUDGET - PART A (e-form) 

and PART B (Excel)

• EXCESS PAGES in PART B – NOT EVALUATED

• MAX 70 pages for SCP-SNCESE-CB / MAX 40 pages for SSCP
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Most common mistakes



• WRONG LUMP SUM amount=>applicants need to choose the single pre-

defined lump sum amount more appropriate to cover the costs of the project, 

based on the needs and objectives of the project. 

• Number of WORK PACKAGES not in line with project

• Recommended =>1 or 2 for SSCP =>between 3 and 5 for SCP =>3 for 

SNCESE

• OVERESTIMATED or UNDERESTIMATED budget in relation with activities

proposed

• Lack of description of the role of the partners=>all partners shall have an 

active role within the project
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Most common mistakes / Tips



Small-scale partnerships 

We expect the projects to present one Work package with

two deliverables

Work package - “Project implementation” 

D1 communication package (website, leaflets, etc.)

D2 outputs (guide, best practice, target groups reached)
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Not-for-profit European Sport events
We expect the projects to present two to three work packages

Work package - “Project implementation” 

Deliverable - Outputs and results linked to objectives (description who did 

what in the project)

Work package - “Impact and dissemination” 

Deliverable - Communication package (summary of the event, video, 

photo)

Work package - “Preparation of the event”

Deliverable - Organisation (work plan, registration platform, online 

satisfaction report)
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Cooperation partnerships
We expect the projects to present two to three work packages

Work package - “Project implementation” 

Deliverable - Outputs and results linked to objectives (description who did 

what in the project)

Work package - “Impact and dissemination” 

Deliverable - Communication package

Other work packages may contain following deliverables:

Guide of best practices, Handbook, 
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Application is 

submitted 

electronically via the 

Funding & Tender 

Opportunities Portal

Selection process 

by EACEA and 

external 

evaluators

Notification of the 

results

Beyond submission

Grant agreement 

preparation-GAP

=>Several additional

steps which will lead 

to the funding of the 

project and its

implementation

49

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home


Indicative roadmap

December 22 March March April -August

.
August November December

Publication of 

the 2023 Call

Eligibility 

criteria check

Signature 

of award 

decision

Signature 

of grant 

agreements

Deadline for submission

*21 February for 

LSSNCESE 

Evaluation 

process

Publication 

of the results

Implementation of projects following the signature of Grant Agreements
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1) If your proposal is successful, you will be contacted by the CENTRAL VALIDATION SERVICE

(REA) for the validation of your PIC registration data. Validation is needed only for certain types

of participants Beneficiaries and Affiliated Entities; it is not needed for Associated Partners,

Subcontractors or other participants.

• The Central Validation Service will contact the person who registered the organization and ask 

them to:

• Upload official supporting documents (via the My Organizations page) and the documents that 

are required will be listed in the notification you receive.
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Preparing the future: PIC validation



2) Parallel to the validation of your organization, you will be requested by the Central Validation

Service to appoint your Legal Entity Appointed Representative (LEAR).

• The LEAR (Legal Entity Appointed Representative) is a person, usually an administrative staff 

member in the central administration, appointed by the legal representative of the organization 

(CEO, rector, Director-General, etc.). 

• His/her tasks are to manage the legal and financial information of the organization in the

Participant Register on the Funding & Tenders Portal and to provide and update the list of

persons in his/her organization who are authorized to sign grant agreements (LSIGN) or

financial statements (FSIGN). For more details see the Online Manual in the F&TP of the EC.

• https://webgate.ec.europa.eu/funding-tenders-

opportunities/display/OM/LEAR+appointment+and+validation
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Preparing the future: LEAR APPOINTMENT

https://webgate.ec.europa.eu/funding-tenders-opportunities/display/OM/LEAR+appointment+and+validation


3. Questions and answers
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Thank you

© European Union 2023

Unless otherwise noted the reuse of this presentation is authorised under the CC BY 4.0 license. For any use or reproduction of 

elements that are not owned by the EU, permission may need to be sought directly from the respective right holders.

https://creativecommons.org/licenses/by/4.0/

