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Lump Sum and concept of work package m'

N
11
« Simplification — Lump sum system focuses on performance, content and quality of the
project (implemented activities, deliverables = work packages) and not on detailed financial

reporting. Several categories of budget converted into a simple lump sum amount (fixed
amount) per work package and per partner

« Budget - based on work packages (\WP)

A work package:
* Is a major sub-division of the project
* Having objectives, milestones and activities

« Having multiple deliverables

A work package is NOT:

* A single activity (e.g. conference)
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 Period of time (e.g. first half year of your project )
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Lump Sum and concept of work package m

Number and type of work packages (WPs)

(see part B, section 4.2. Work packages and activities):

* Minimum 3 and maximum should be manageable (e.g.10)

* Minimum number + type:

* 1-WP1

e 2-WP/s

e 3-last WP

“‘Management and
coordination activities”

WP WP

WP etc.

Training, organisation of events, Last WP
preparation and implementation,
quality assurance etc.

“Project activities”

“Impact and dissemination”
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Lump Sum and concept of work package

 Evaluators:

» Assess budget” The extent to which the project is cost-effective and allocates appropriate
resources to each activity”

« Recommendations on budget (if need be) to Evaluation Committee
* New - During the application assessment, budget may be confirmed or modified: \,\
WN

 Ineligible costs will be removed
(outside eligibility period, activities already implemented, non eligible partnership etc.)

(((

U
-
* Inflated costs will be reduced

« Budget/EU grant fixed during preparation of Grant Agreement. The amounts per partner
per each WP will be displayed in your Grant Agreement (indicative date December 2022)

Assessment at FINAL reporting stage focused on p— 0
delivery and completion of WPs (work packages) V&J
If you manage to implement a WP, you will receive

the corresponding amount
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Payments of an EU grant

First pre-financing  Second pre-financing Balance payment

Duration Beginning of a Mid-term of a project End of a project
project (Progress report) (Final report)

1 year 80% na 20%

2 or 3 years 40% 40% 20%

The table shows percentage of an EU grant

If a financial capacity check of an applicant shows weak results

-> more than one/two pre-financing payment/s

European
Commission




1.

Programme Guide

(Page 323 - What are the funding rules?
Page 391 — Check the financial
conditions)

Annotated model Grant

Agreement

EU grant is maximum 80% of
the estimated  budget.
Maximum EU grant. 400 000
EUR

20% - Contribution from
sources other than the EU grant
(own resources, financial
contributions from third parties
or income generated by the
project)

A. DIRECT PERSOMMEL COSTS

Al. Employees [or equivalent) person months

Type 1

Tvee? R With partners agree on 4
Type 3 f staff
Teed | COMMON types of sta

Other

A.2 Natural persons under direct contract

A.3 Seconded persons

A.4 5ME Owners without salary

A.5 Volunteers

B.!uhnnnl:‘uﬁ'l!mﬂ

C. Purchase costs

€C.1 Travel and subsistence per travel or day

Travel

Accommodation

Subsistence

€.2 Equipment (please rafer to the Depreciation Cost sheet)

C.3 Other goods, works and services

Consumables

Services for Meetings, Seminars

Services for communication/promaotion/dissemination

Website

Artistic Fees

Other (please specify details under worksheet "Comments")

TOTAL DIRECT COSTS INCLUDING SUBCONTRACTING (A+B+C+D)

E. Indirect costs 7% (rounded to zero decimals)

TOTAL COSTS [A+B+C+D+E) -

Type of costs, basic documents and rules

Use actual costs for all

type of costs
(estimation)

No percentage Ilimits
(for costs categories A, Bor C)

Recommendation:
Prepare your total budget
with all actual costs and
then transfer it
to work packages with
lump sum system. You
will do it with the help (if
need be) of calculating an
average amounts  of
actual costs
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https://erasmus-plus.ec.europa.eu/sites/default/files/2021-11/2022-erasmusplus-programme-guide.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/aga_en.pdf

Lump Sum Type ll, the mechanism - example

| LUMP SUM BASED |

I BUDGET BASED I Work Packages

ESTIMATED BUDGET (LUMP SUM BREAKDOWN] FOR THE ACTION

Cost categories —
Estimated eligible lump sum contiibutions (per work package)
Estimated eligible costs (per budget category)
WP1 [name] WP2 [name] WP3 [name] WP4 [name] WP5 [name] WPE [name] WPT [name] WPB [name] WP [name] Maximum grant amount
Direct costs Indirect costs = = e
7Lump sum /Lump s SLUMP ST o ibution  Finanel| /KPR | oy gion Finanel| SRR ) oniparion ; Fina SLumpsum
A. Personnel costs Subcorll;tlracting C. Purchase costs E. Indirect costs Totalcosts Foms of fundia wumdm:::;m gnokhi:edloeﬂsls:' gnmnu@ﬁi?::j-" ::ﬁ-::D Iﬁﬂ:ﬁﬁ:ﬁ:ﬂw m'::“:"r;':;- 2“..:1"?‘;?:;;5:.”, ﬂlﬂ:ilﬁ:wm T;:“.i“;‘.?.ff::?”-“
X . . I= 34 btc+dt et gt bttt
- Emlployees A.2Volunteers  |B. Subcontracting C.1 Travel and subsistence C.2 Equipment ECiierEas, E. Indirect costs - ! ' ’ ) G
(or equivalent) works and
Victory 30 000 | 20 000 10 000 20 000 | 80 000
Travel Subsistence
Super Nova 20 000 30 000 | 30 000 |30 000 20 000 |30 000 |160 000
Widget Itd 20 000 10 000 50 000 80 000
Forms of funding Actual costs Actual costs Actual costs Actual costs Actual costs Actual costs Actual costs Flat-rate costs [
2.1- [short name affiliated entity]
Victory 80.000 13.458 6.542 100.000 =D T O
| |
Super Nova 140.000 . . . . 30,000 16916 13.084 200,000 [foest oo 70000 | 20 000|10 000 40 000| 30 000 | 30 000| 50 000| 20 000, 50 000 |, 320 000
| |
o T 80% of estimated —7
9 o of estimate
Total 310.000 - - - - - 33.832 26.168 400.000 total costs Of

400 000 EUR

A European |
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Where is a model of a budget excel table
- FTOP portal — Funding and tender opportunities portal

General information Topic conditions and documents
Topic description

1. Eligible countries: as described in the Call document.
Conditions and documents
Erasmus+ Programme Guide is available in all official EU languages (see PDF versions)

Rainetsearch 2. Eligibility and admissibility conditions: as described in the Call document.
Submission service Erasmus+ Programme Guide is available in all official EU languages (see PDF versions)

Topic related FAQ Proposal page limits and layout: Please refer to Part B of the standard proposal template.

* maximum 120 pages
Get support

3. Evaluation
Call information
Evaluation criteria, scoring, threshold and process are described in the Call document.

Erasmus+ Programme Guide is available in all official EU languages (see PDF versions)

4
= Go back to search results o . . . o . . . .

4. Indicative timetable for evaluation and grant agreement: as described in the Call document. Erasmus+ Programme Guide is available in all official EU languages (see PDF versions).

Publication of the call:  24/11/2021

Deadline for submitting applications: 31/3/2022 17:00 (Brussels Time)
Evaluation period: April - August 2022

Information to applicants: September 2022

Signature of grant agreement: December 2022

5. Proposal templates, guidance and model grant agreements (MGA):

Standard proposal template

Call document - Erasmus+ Programme Guide is available in all official EU languages (see PDF versions)
Guide for applicants
Mono/Multi-beneficiary Model Grant Agreement

=

1

European
Commission



https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/opportunities/topic-details/erasmus-edu-2022-cb-vet;callCode=null;freeTextSearchKeyword=capacity%20building;matchWholeText=true;typeCodes=0,1,2;statusCodes=31094501;programmePeriod=null;programCcm2Id=null;programDivisionCode=null;focusAreaCode=null;destination=null;mission=null;geographicalZonesCode=null;programmeDivisionProspect=null;startDateLte=null;startDateGte=null;crossCuttingPriorityCode=null;cpvCode=null;performanceOfDelivery=null;sortQuery=sortStatus;orderBy=asc;onlyTenders=false;topicListKey=topicSearchTablePageState

Where to find your Budget table (Excel)
once | start an online Submission process

ea Deadline Administrative forms (Part A)

Edit forms ¢ ‘ Edit Part C ‘ ‘ View history ‘ ‘ Print preview ‘ (7]

Call: ERASMUS-EDU-2022-CB-VET Part B and Annexes
Topic: ERASMUS-EDU-2022-CB-VET

31 March 2022 17:00:00 Brussels Local Time

Call data:

Type of action: ERASMUS-LS In this section you may upload the technical annex of the proposal (in PDF format only) and any other requested attachments. @
Type of MGA: ERASMUS-AG-LS
PartB I (2] Upload &a ‘
Topic and type of action can only be changed by :
creating a new proposal. _?E';’T‘He{i Budget I o Upload & ‘
able

Proposal data:

Acronym: ¢
Draft ID: SEP-210814899

Download Part B templates

_*ﬂ Download part B templates CLICK HERE £ European

Commission




1. Where to find the Budget Excel table

Iﬁ‘ Tpl_Application Form (Part B SEP) (ERASMUS IBA) Here is the budaet Excel
g
file to be filled in based

o[ Tpi_DEtEI'Ed BUdgEt Table (ERASMUS I.S"] I on estimated actual costs




2. Presentation of the Excel table

Instructions

1 |This workbook for Lump Sum calculation must be uploaded in the Submission system as a mandatory document in
annex to the application.

Please note that if you do not upload the fully completed Excel workbook as an annex, the application cannot be
submitted (the system will not allow you to submit).

2 |According to the Lump sum scheme, the lump sum for a Work Package (WP) will normally be paid only when the entire

Work Package has been completed. Please take this into consideration while structuring your proposal. Work Packages
should be designed in a way that enables the evaluator to clearly identify whether the action has been completed. Read carefu I Iy th e
tab instructions

3 |We recommend using Excel 2010 or more recent, Where you Wi " fi nd
4 |The only currency used in this worksheet is EURO. the i nfo rmation

5 [The first thing you need to do is to set the relevant Maximum Grant Amount (in row 32 of this sheet), and the H H H
maximum % of co-financing (in row 33, both in column E) applicable for the call. needed to fl I I I n th Is
This data can be found on the Portal under Topic Conditions and in the Call document. Excel fi Ie

6 |You then have to fill in only the following sheets: ‘Beneficiaries List' = “Work Package list' = 'BE XXX’ (one sheet per
Participating Organisation) — ‘Depreciation costs’ (if your budget includes the purchase of equipment) and the last
column of the ‘Proposal Budget’ sheet with the Requested EU Grant Amount

7 |You first need to start filling in the sheet 'Beneficiaries list' where you are asked to enter all participants in the proje
including any Affiliated Entities.

To add beneficiaries, please double-click on 'Add a Beneficiary'; to add an affiliated entity, please_ds
an Affiliated Entity'.

NOTE: the costs of Associated Partners cannot appear in any part of this budget.

#=click on 'Add

& |Then you can fill in the sheet 'Work Packages list', where you azag®td to enter all the Work Packages.
To add a work package, please double-click on 'Add 3 Package'.

9 |Once you have completed the ‘Bepgig®es List' and "Work Package list’ sheets, or each time you add or remove a
beneficiary or a work-pagls you must double-click on one of the “Apply changes” buttons to generate the related

* Kk

European
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Instructions

© 7 Estimcosts f the project | PioposalBUGget | SE-WP Overvew BE-WP Person Morths



2. Presentation of the Excel table

EU contribution =
FILL IN THE BELOW VALUES BEFORE STARTING: EU grant

Please
Insert the name of your call : =

Ind Icate the Insert the acronym of your project : from 100 000 EUR
Eu Co- Maximum grant amount for the EU contribution as stipulated in the call ] YPE HERE THE MAXIMUM EU CONTRIBUTION to 400 000 EUR
Maximum cofinancing rate as stipulated in the call ; TYPE HERE THE CO-FINAMNCING RATE

financing rate
800/ The document which will be created with format . XLSX
Oov /o will be saved in the same folder
where this workbook .XL5M is currently placed.

PRINT PDF

Double-Click to activate

nsvucions | /' esim costs ot theprjec [PBSSIBIGERN s Overview  5E P prson

You will first have to fill in that information in the tab

« Instructions » based on the information
mentioned in the Erasmus+ Programme Guide

European
Commission




2. Presentation of the Excel table

Explain the [ orecr rersonnes costs
Staff . H grogurvo o o ou can change the types based on your structure)

category

« Other »

in the sheet
« Any
comments »

| Instructions |

Agree with partners and mention the type of staff
that wil be identical for all partners that will work
on the project. You can split your staff in

maximum 5 types (See slide further on 'tab BE

\ ok Packages List o€ 00" [[Estim cost of the project | | BRGPBSSIBUAGEN | BE-WP Ovenview | | BEWR Persond

European
Commission




These 4

tabs will

3. Beneficiaries list have to be

filled inin

Instructions Ol‘der for
1 |[This workbook for Lump Sum calculation must be uploaded in the Submission system as a mandatory document in your
annex to the application.
Please note that if you do not upload the fully completed Excel workbook as an annex, the application cannot be Detai Ied

submitted (the system will not allow you to submit).

2 |According to the Lump sum scheme, the lump sum for a Work Package (WP) will normally be paid only when the entire bUdget
Work Package has been completed. Please take this into consideration while structuring your proposal. Work Packages table to be
should be designed in a way that enables the evaluator to clearly identify whether the action has been completed.

complete,
before
uploading it
into the

6 |You then have to fill in only the following sheets: ‘Beneficiaries List' — “‘Work Package list’' — ‘BE XXX’ (one sheet per
Participating Organisation) — ‘Depreciation costs’ (if your budget includes the purchase of equipment) and the last system
column of the ‘Proposal Budget’ sheet with the Requested EU Grant Amount

3 |We recommend using Excel 2010 or more recent.

4 |The only currency used in this worksheet is EURO.

5 [The first thing you need to do is to set the relevant Maximum Grant Amount (in row 32 of this sheet), and the
maximum % of co-financing (in row 33, both in column E) applicable for the call.
This data can be found on the Portal under Topic Conditions and in the Call document.

7 |You first need to start filling in the sheet 'Beneficiaries list' where you are asked to enter all participants in the project
including any Affiliated Entities.

To add beneficiaries, please double-click on "Add a Beneficiary’; to add an affiliated entity, please, double-click on "Add
an Affiliated Entity'.

NOTE: the costs of Associated Partners cannot appear in any part of this budget.

8 |Then you can fill in the sheet "Work Packages list’, where you are asked to enter all the Work Pack
To add a work package, please double-click on 'Add a Work Package'.

9 |(Once you have completed the ‘Beneficiaries List' and “‘Work Package list’ s or each time you add or remove a

| instructions |  BE-WP person Months European

Commission



3. Beneficiaries list

List of Beneficiaries and Affiliated Entities

BE NR/AE

BE/TP name Acronym

BE 001

VET organisation AAA

Instructions

Beneficiaries List I

Complete the information
related to your organisation:
(applicant, full partners)
beneficiaries and if relevant
affiliated entities

European
Commission



3. Beneficiaries list

List of Beneficiaries and Affiliated Entities

BE NR/AE BE/TP name

Acronym

Country

BE 001 VET organisation AAA

AL

APPLY CHANGES

Remove this Beneficiary

> Instructions Beneficiaries List | BE 001 |

Double click on « apply changes »

once the information is duly
completed or after any change

European
Commission



3. Beneficiaries list

A| B B E Rl
1 —
2 s
. ‘ TASKS IN PROGRESS |
4_
S 1 « Update from BENEFICIARIES LIST
6
PROPAGATE CHANGES for both Beneficiaries and Work Packages Lists X
7 2 « Update from WORK PACKAGES LIST
8| =
|® Job done !
g 3 & Update DETAILED SUMMARY TABLE
10
11 4 «f Update BE-WP Person Days
12
13 5 «f Update TECHNICAL CALCULATIONS
14
15 6 « Update PROPOSAL BUDGET
16 Click here
- 7 «f Update BE-WP Overview
18 |
13 |

* Kk

European

| Instruction 001 Estim costs of the project  [PIOPOSABUAGELY|  BE-WP Overview | BEWPper MOl Commiion

* %k
+ ok




4. Work Packages list

List of Work Packages Actions (double-click to activate)
WP Nbr WP Label APPLY CHANGES Add a Work Package
WP 001 Management and coordination activities‘ Remove this Work Package

Complete the information related to your different

work packages
Coherently with Part B

European
Commission




4. Work Packages list

Double click here to add a

Work Package

Actions (double-click to activate)

APPLY CHANGES

List of Work Packages
WP Nbr WP Label
WP 001 Management and coordination activities

Last WP

Impact and dissemination

4

tructons | BEREHGARES EEN

Work Packages List

Double click here to remove

the Work Package

Remove this Work Package
Remove this Work Package

European
Commission




4. Work Packages list

List of Work Packages Actions (double-click to activate)
WP Nbr WP Label APPLY CHANGES | Add a Work Package
WP 001 Management and coordination activities Remove this Wofk Package
Last WP Impact and dissemination Remove this Wgrk Package

4

Instructions |_ Work Packages List] BE 001 |

Double click on « apply changes »

once the information is duly
completed or after any change

European
Commission



4. Work Packages list

Al [l€ ] D] 3 FlG|
1 —
2 s
. ‘ TASKS IN PROGRESS |
4_
5 1 J Update from BENEFICIARIES LIST
6
PROPAGATE CHANGES for both Beneficiaries and Work Packages Lists X
- 2« Update from WORK PACKAGES LIST
8| =
|® Job done !
9 = ¢ Update DETAILED SUMMARY TABLE
10
- 4 «f Update BE-WP Person Days
12
13 5 ¢ Update TECHNICAL CALCULATIONS
14
- 6 « Update PROPOSAL BUDGET
16
7 «f Update BE-WP Overview
17 =
13‘ Click here
19 |

* Kk

European

| Instructions —Emn | Estim costs of the project  [PIPOSABUGELY|  BE-WP Overview | BEWPper MM Commivion
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5. Report of the estimated actual costs

Reference to the
Work Package

Just go down in the
Excel sheetto see the
other Work Packages

You have to fill in the
estimated actual cost
per Work Package

The indirect costs
are automatically
calculated and are
intended to cover
all costs linked to
the general
administration of
the project (PCs,
portables, supplies,
paper, electricity,

[ |l anagement and coordination sctiviies
= 1

A. DIRECT PERSONMEL COSTS

BE 001

VET organisation AAA

Al

Employees [or equivalent) person months

Type 1

Type 2

Type 3

Type 4

Other

A.2 Matural persons under direct contract

A.3 Seconded persons

A4 SME Owners without salary

A5 Volunteers

B. Subcontracting costs

C. Purchase costs

Cl1

Travel and subsistence per travel or day

Travel

C.2

Accommodation

er goods, WOrKks and Services

Consumables

Services for Meetings, Seminars

Services for communication/promotion/dissemination

Website

Artistic Fees

i B3 CWONS

e

B0 Esimcosts of the projct

Cells that need to be filled in

For each cost (line) both
columns have to be filled in

The other columns will be
automatically calculated

These cells are
calculated automatically

European
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5. Report of the estimated actual costs

See initial slides
‘Instructions’ to update

o 001 =5 the type of staff.
VET nrg,anisatinnAAA BE+AE TOTAL CO
I |
= e e I I —f " "2V¢ to encode your

real costs using the
following unit: 1 unit is 1
one person- month

Management and coordination activities
A. DIRECT PERSOMNMEL COSTS
A1 Employees [or equivalent) person months
Senior experts

Type 2
Type 3
Type 4
Other
Matural persons under direct contract
A3 Seconded persons
A4 SME Owners without salary
AS Volunteers

You first have to calculate
average amounts if you
have different costs per

staff member

Afterwards, you insert the
A. DIRECT PERSOMMEL COSTS
AL Employces ¥ et i i ) amount to
[Senior experts u
« Cost per unit »
Type 3 >
Type 4
Other ~

S— | | -] European
I | Py [ | 1 Commission
 ecor] | SeReee N PG oo |




6. Proposal Budget

MAX EU

Your maximal
CONTRI_BUTION Requested EU
B Grant Amount,
20% corresponding to
of 14.766 € your budget,
or
Other DA 250.000 € 11813 €
Financial support to [ {e AR [;1{s el 15
D. third parties INCLUDING
Other cost SUBCONTRACTING TOTAL COSTS Max EU Requested
ries A+B+C+D)] A+B+C+D+E CONTRIBUTION EU - CONTRIBUTION
catego
|VET organisation AAA
Consortium

Depreciation ¢

You need to have 2 green ticks and no
red cross in order to go to the next

European
Commission




6. Proposal Budget

" MAX EU Your maximal
Due to decimals and CONTRIBUTION ~ Requested EU
= Grant Amount,
rounded amounts you could corremondingto
80%
= your budget,
have to slightly update the of 786 -
or
amount (withdrawing 1 €) in h 1 20000¢ 1s13e
. SHEL IR 80  TOTAL DIRECT COS1>
order to respect the maximal > third partes [T
. . Other cost SUBCONTRACTING 1. " "ASTS Max EU Requested
con trl b u tI on categories (A+B+C+D) (A+BHCHD+E) RGO TRIBUTION EU - CONTRIBUTION
VET organisation AAA | = 13.800 966 14.766 | ns3] e 1z3 W %
OTAL Consortium - I . 13.800 966 14.766 toe)] | usil| X
MAX EU Your maximal
CONTRIBUTION EU
= contribution
corresponding to
80 % your budget
of 14766 £ =
or
Other D.1 250.000 € 11813 €
SLERIEIL L] TOTAL DIRECT COSTS
D. third parties INCLUDING
Other cost SUBCONTRACTING TOTAL COSTS = Requested
categories (A+B+C3D) (A+B+C+D+E) CONTRIBUTIO EU - CONTRIBUTION
VET organisation AAA 966 14.766 11.813 D m v
TOTAL Consortium - - 966 14.766 11.813 11.812 [

Proposal Budget | |— Depreciation ¢

* Kk
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/. Complementary information

TOOL: DEPRECIATION COSTS LIST

% use for Charged

Short name of the Date o % used for
f f Purchase cost fo lifetime of the | depreciation costs Justification: Needed info for depreciation

BE nr Beneficiary name WP nr| Woerk Package name | Resource type ) 5
investments purchase the project

investment per investment

If you are in the exceptional circumstance to

claim equipment costs, you will have to fill in

these cells in order to calculate the

depreciation costs to be charged to the

project

The amounts are not automatically transferred

to the “BE 001” sheet

Depreciation Costs [l Any comments

European
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7. Complementary information

Any comments

You are more than welcome to add any
comment, explanation or justification if needed

Explain here the staff category « Other »

i Beneficiarieslist  WorkPackageslist '« | Estim costsof the project | PAOPOSSIBUAGE]| BEWP Overview  BE-WP Person Months Depreciauoncom

European
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8. Upload the file in the application

Go back to the first tab « Instruction »
and double click on « PRINT PDF » in

16 |The amount you entered in the ‘Proposal Budget' sheet of this Excel workbook under the heading Requested EU Grant
Amount must be identical to the Reguested Gramt Aumount in the “Section 3 - Budget”, in the application form Part A,

17 | The 'BE-WP Owverview', ‘Estim costs of the project’ and 'BE-WFPF person meonths' sheets are there for your information
and will be used during evaluation of your application.

18 |[If you hawe any comment, you can use the ‘Any comments’ sheet.
If you use the category 'other' in sections “A.1 Staff costs” and / or "C.3 Other goods, works and services”, you should
specify the breakdown of the cost, in the "Any comments’ sheest.

20 | The format of this Excel workbook is .xlsm because it uses macros.

Howewer, this format cannot be uploaded to the submission system for security reasons. Only XLSX format is allowed.
Therefore, please save a copy as an _xlsx document to uplaad it to the proposal submission tool.

To save this workbook as . xlsx document:

- double-click on the button "Create ¥LSX Document' in cell E37 of this Instructions sheet.
OR

- in Excel, click on “File” and then “Sawve as™; in the “Sawve as" dialog box, choose
dropdowwn list.

xlsx™ from the “Sawve as type”

order to save this Excel file under pdf
format on your computer
(« documents » folder)

A 8 FAESE St WA LSS SR EIRE ST ST

Insert the name of your call :

RASMUS-EOU-2021-AL-AGERNDA-IBA

Insert the acronym of your project :

EE AL AGEMDIA

Maximum grant amount for the EU contribution as stipulated in the call

250,000,000 | |

Maximum cofinancing rate as stipulated in the call :

The document which will be created with format . XL5X
will be saved in the same folder
where this workbook .XL5SM is currently placed.

0,007 1

PRINT PDF

A. DIRECT FPERSOHHEL ¢

TS
| Al E myser =
Sonigrexperkr

Typed

Type s

Typed
Qkher

. | WorkPackages List | 5E 32" Estim costs of the project  [JFfGBGSSIBUGORHN Europear
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8. Upload the file in the application

Part B and Annexes

In this section you may upload the technical annex of the proposal (in PDF format only) and any other requested attachments. @

Part B I )
Detailed Budget
Detal | The budget table [

can be uploaded

as Excel file

Upload &

Upload &

European
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9. Update the amount in PARTA

VET organisation AAA

The total
amount has
to be
updated in
« PART A » of
the

No

MAX EU Your maximal
CDNTRI_BUTIDN Requested EU
B Grant Amount,
e mrre:p:lldlr;.: to
of 14.766 € e
or
Other oA E 250.000 € 11.813€
Financial support to |8 e g N[ {e oo Ly Indirect costs
D. third parties INCLUDING 7%
Other cost SUBCONTRACTING (rounded to zero TOTAL COSTS Max EU Requested
categories (A+B+C+D) decimals) (A+B+C+D+E) CONTRIBUTION EU - CONTRIBUTION
| 200 966 14.766 11.813 11.812
B0O 966 14.766 [ 11812

Name of Beneficiary

Country

application
(Edit forms / !

VET organisation AAA

Requested grant amount

3. Budget

Total

o D EREGE R - |EEHENERGREN _rrovoss sudge:|SENPOWRENI [BENBFHESHIMEIS] oo <

11812,00

11812,00

L4
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Common mistakes A and solutions Q

Total estimated costs ARE not equal to EU grant. If EU grant is e.g. 400 000 EUR (80% of total estimated costs) then the total
estimated costs are 500 000 EUR (400 000 EUR + 100 000 EUR). NB: 400 000 EUR is a maximal EU grant

It is not correct that each organisation can have its own name for each staff category. All partners will have identical commonly
agreed names of each staff category

Staff costs — “unit” and “cost per unit “ in Lump sum ARE not the same terms as in unit costs system. In Lump sum “Unit” is one
person month. “Cost per unit” is an actual (average if need be) costs of one staff category per one month. For “Services for
meetings, seminars” a “unit” means number of meetings/seminars and “cost per unit’is an actual (average if need be) costs of
one meeting/seminar

The budget in part A is not filled in. Budget in part A should be filled in

The tables (e.g. part B - 2.1.4 Cost effectiveness and financial management or Estimated budget — Resources), are not filled in,
because it is written (n/a for prefixed Lump Sum Grants). They should be filled in as Lump sum type [l ARE NOT prefixed Lump
Sum

The table “Overview of Work packages” in part B is filled in, despite the fact it is written (n/a for Lump Sum Grant). It should not
be filled in as Lump Sum type Il are Lump Sum Grant

European
Commission




TIPS

* Very first thing to do: Make sure you carefully read the Instructions
« Make sure your amounts are coherent in all parts of the application

* Make sure your budget is sound, detailed, organised and coherent with the
work packages

* Make sure you regularly save your document and double click to apply the
changes

* Do not wait until the last hour/day to submit your application
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