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Before creating your proposal

2. Organisation of applicant
coordinator and partner
organisations must have:
O-digit PIC
articipant Identification Code)

\(P

. Funding & tender opportunities

Commission | Single Electronic Data Interchange Area (SEDIA)
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https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/how-to-participate/l
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https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/how-to-participate/1

Before creating your proposal - 2

1.

2.

If you do not have EU Login you can create it here.

If your organization is not reqgistered in the
Participant Register please register it at
https://ec.europa.eu/info/funding-
tenders/opportunities/portal/screen/how-to-
participate/participant-reqgister.

EU Login vowen English (en .
nnnnnnnnnnnnnnnnnnnnnnnn ECAS? o !

FPFIS requires you to authenticate
Sign in to continue
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https://webgate.ec.europa.eu/funding-tenders-opportunities/display/OM/EU+Login
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register

Your proposal form includes:

Call: ERASMUS-EDU-2022-NET
( European Policy Networks)

eForm (Part A)

structured Administrative Forms
with data on the participants,
legal declarations and contact
persons, programme priorities
and requested grant

_ Topic: ERASMUS-EDU-2022-NET-SCHOOL-HEADS-
TEACHERS

Type of Action: ERASMUS-LS
(ERASMUS Lump Sum Grants)

Proposal number: SEP-210872287
Proposal acronym: fff

Type of Model Grant Agreement: ERASMUS Lump Sum Grant

Table of contents

General information

Participants
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Part B documents
(to be attached to eForm)

1. Technical description

2. Estimated budget of the
proposal

B Tpl_Application Form (Part B SEP) (ERASMUS BB and LSII)

i 7 Tpl_Detailed Budget Table (ERASMUS LSII)

Please use templates available for download on the Submission
Service for your action on Funding and Tenders Opportunities Portal




Funding & tender opportunities portal (FTOP)
Navigating in the Portal

{ll Finding relevant activity

-,

5 For creating an
application log in
your EU Login

account

I Funding & tende

-

SEARCH FUNDING & TENDERS ~ HOW TO PARTICIPATE ~

PROJECTS & RESULTS WORK AS AN EXPERT SUPPORT ~

@ Report fraud

Find calls for proposals and ienders _

Q, Search News

25 May, 2021
Webinar ‘The Funding & Tenders Portal for beginners’, 27 May 2021, 10.00 CEST

The Funding & Tenders Portal is the single gateway for participants in many EU funding programmes and
procurement actions. This webinar is addressed inthe ..

20 May, 2021
— Webinar “All you need to know on D&E under Horizon Europe”, 9 June 2021; 9:30 CEST
Asylum, Migration and Integration Border Management and Visa ontrol Equipment Citizens, Equality, Rights and Values  Creative Europe (CREA) Customs Programme (CUST) Are you planning to apply for a Horizon Eurape call? Dont farget to prepare your Dissemination & Exploitation (D&E)
Fund (AMIF) Instrument (BMVI) ent (CCE) Programme (CERV) section under the impact! In order ...
19 May, 2021
Webinar addressed to providers of Certificates on Financial Statements in Horizon 2020
Digital Europe Programme Europe Direct (ED) European Parliament (EP) European Solidarity Corps (F=™ Erasmus+ Programme (ERASMUS+) | uropean Social Fund + (ESF) grants
DIGITAL;
( ) A recorded webinar about Certificates on Financial Statements (CFS) for Horizon 2020 grants is now available on

the Funding & Tenders Portal. The purpose of ..

European Maritime, Fisheries and iscalis Programme (FISC) Single Market Programme (SMP)
Aquaculture Fund (EMFAF)

3_ Search by Programme

Social Prerogative and Specific EU External Action (RELEX) Justice Programme (JUST) Protection of the Euro against Pilot Projects and Preparatory Programme for the Environment and Useful links
Competencies Lines (SOCPL) Counterfeiting Programme Actions (PPPA) Climate Action (LIFE)

(PERICLES)
: . Calls for tenders on Ted

m Overview of all EU funding opportunities

Access to publications and data on Opendire

eﬂ
4 FO I | OW th e g u i d an Ce ﬁ Apply for EU loans & venture capital
How to participate in SNgp

Find an opportunity Find partner(s) Create an account Register your organisation Submit your proposal or offer

y
7]

ronce Find funding in the EU Macro-Regions

Leam how to find and apply for suitable EU funding and tender opportunities.

Learn more


https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home

How to access your call submission area

European policy netw

General information

Topic description

Conditions and documents
Fariner search announcements

Submission service

—

Service

==

G back

Start submission
To access the Electronic Submission Service, please click on the submission-button next to the type of action and the type of

To access axisting draft proposgls for this topic, please login to the Funding & Tenders Portal and select the My Proposals pa

Please select the type of your submission:

ERASMUS Lump Sum Grants [ERASMUS-LE], ERASMUS Lump Sum Grant [ERASMUS-AG-LS]

Start submission

g— ¥ Topic related FAQ
Click on Submission

) Need help?

P8l Tick the action and
then click on ‘Start
submission’

There are no FAQ ralated to this topic.

Get support

European
Commission



Start filling your form

Cal: ERASMUS-EDU-2022-NET

Topic: ERASMUS-EDU-2022-HET-SCHOOL-HEADS-TEACHERS
Type of action: ERASMUS-LS

Type of MGA: ERASMUS-AG-LS

Topic and type of action can only be changed by creating a new proposal.

Download Part B templates

|i| Download part B templates

Download Part
B templates

L

@ THow To

EC-FUNDING-TENDER-SERVICE-DESK@ec. europa.eu

-
—

+32 2 29 92222

Find your OE&HIE&!IOH

PIC 8" ?

Organization§} you have been previousty associated with. (Click to select)

Insert PIC

number of your

PIC: 913842018
Test Camelia-Valeria

place Rogier
Brusselz,BE

PIC: 999603916 - -
g organisation
SOSEAUA PANDL Hu Moulin-Rouge 20

BUCURESTI,RO

Welcome Vytaute EZERSKIENE O

russel

PIC: 993001864 PIC: 903605635
UNIERSITY OF CHESTER tokio
PARKGATE ROAD test

CHESTER, UK test JP

VAT UK310493083

3 Available

Your role

Please indicate your role in this proposal *

(® Main contact

project acronym
and short

SAVE and get to

next step

=y

ission

g u i d el i n eS an d of tht Application Form Part A and can also be updated there.
information

about the
technical help

SAVE AND GO TO NEXT STEP




How to navigate between different parts of your form

In this step you can edit the Administrative Forms and upload the proposal and its annexes. You may return to this step from the "My Propesals’ section of the Funding & Tenders Portal.

Submit your proposal as early in the process as possible - you can update and resubmit an improved version many times before the call closure.

.
1
Submitting a propozal will overwrite any previous verzions of this same proposal - this process is irreversible.

Enter into Part A || Create pdf document of Attach filled Part B
L= W rour proposal conta

emeste your application documents marked in red.
Other Annexes are not
required and will not be
evaluated

Sulake (Part A)

Part B and Annexes

In this sectign vou may upload the technical annex of the proposal (in PDF format only) and any other requested attachments. @

PartB * | Upload &

1

i ] Upload &

Detailed budget table * I

CVs

List of previous projects

(-]
I Q
g

Upload &

. [ Il
GO to the partners |ISt for | € BACKTO PARTICIPANTS LIST |I
adding/removing partners :

European |
Commission




Fill in the eForm (Part A)

< Exit form Table of contents General Information = CI I C k O n req u I red p art tO
Table of contents Validate form Save form Save & exit form n avi g at e b etW ee n d i ffe r e n t p arts
of the form

Application forms Remember to save
your changes

Call: ERASMUS-EDU-2022-NET
Click on ‘Exit form’

uropean Policy Networks)

to return to S-EDU-2022-NET-SCHOOL-HEADS- Click on ‘Table of Contents’ to
previous step TEACHERS see the parts that you need to
of Action: ERASMUS-LS complete in the General

(ERASMUS Lump Sum Grants)
Proposal number: SEP-210872287

Proposal acronym: fff

Information part

Type of Model Grant Agreement: ERASMUS Lump Sum Grant

Table of contents

Section Title Action

1 General information

2 EReEa L e Fill in the General Information
5 Budect part containing 3 tabs

European
Commission




Part B — Technical Description

Template to be downloaded by the applicant in
the submission system.

Completed form to be uploaded in pdf format.

Includes sections corresponding to the 4 award
criteria and a section on Work Plan

CVs not required but description of profiles and
expertise of staff have to be included in section
2.1.3

List of previous projects to be filled at the end of
the form (Part B)

Maximum 70 pages, excess pages will not be
readable

TABLE OF CONTENTS

ADMINISTRATIVE FORMS (PART A)

TECHMICAL DESCRIPTION (PART B}
COVERPAGE ...

PROJECT SUMMARY ...

1. RELEVWANCE..... . .

1.1 Background and general ohjectives ...
1.2 Meeds anslysis and specific Gb}EGﬁ'u‘E-

1.3 Complementarity with other actions anl:l innowation —Eun:npesrl added value

2 QUALITY e

2.1 PROJECT DESIGH AND IMPLEMENTATION ...
2.1.1 Concept and methodology ...

2.1.2 Project management, I:|L.|E|Il‘§,f assurance and monitoring and evalustion slrategyr

2.1.3 Project teams, staff and experts....

2.1.4 Cost effectivenass and financizl management

2.1.5 Risk management ...

2.2 FARTNERSHIP AND COOPERATION ARRANGEMENTS ...

2.2.1 Consortium set-up...

2.2.2 Consortium mamgementand a1 ey SO S

JIMPACT e

BT B == I o S S

3.2 Communication, dissemination and visability ...
3.3 Bustainsbility and confinuation. ..

4. WORK PLAN, WORK PACKAGES, TIMING AND SUBCONTRACTING

00 08 B8 09 =1 =] =] =] 0 0 0 0 @ Ch Lh Oh BN fn M LA

4.1 Work plan...

4.2 Work pachagE and activities...

Wrk Package 1 .
Work Package ..

Orarview of Work F'acﬁ‘:lges |"I"b"':'l far Lerp Sum Gram’sj

Eiventz meetings and mabiify....

P I |
[ TR - N L= T = R — )



Part B -Estimated budget of the proposal

 Fill in the budget of the proposal

List of Beneficiaries and Affiliated Entities
Acronym country| | APPLY CHANGES Add a Beneficiary

Remove this Beneficia

Add an Affiliated Entity
Add an Affiliated Entity

Remove this Beneficiary
Remove this Beneficiary

bl Gl bl bl
HEI 8 E
§wr~z»—-§

the submission system.

e — « Use templates that are downloaded in

European
Commission



How to access your draft proposal

1 For accessing your
application log in to
your EU Login

account

-~

Welcome User

e | UNAING & tender opportuniti

Commission | Single Electronic Data Interchange Area (SEDIA)

Manage my area @ | SEARCHFUNDING & TENDERS ¥ HOWTOPARTICIPATE ¥  PROJECTS &RESULTS WORK AS AN EXPERT ~ SUPPORT ¥

Click on ‘My

My Organisation(s) 2 P | ( ),
: roposai(s

Grants

E My Proposal(s) Iil 3 ~n
Click on ‘Actions’ to
My Formal Notification(s) ed It yO ur p ro p 0S al
FUNDING
PROGRAMME 2 CALL & SCHEME 2 PROPOSALID 2 ACRONYM 2 STATUS & REMAINING TIME « ACTIONS
ERASMUS- 07/09/2021
FRASMUS2027 EDU-2021-PI-ALL-  ERASMUS-LS SEP-210754086 new test Draft n 17:00:00
INNO o

H41ga 10 v

L Culininssiun



Validate and submit proposal

Call: ERASMUS-YOUTH-2021-YTH-FORUM-0G-IBA Edit forms & Edit Part C e
Topic: ERASMUS-YOUTH-2021-YTH-FORUM-0G-IBA

Type of action: ERASMUS-0G
Type of MGA: ERASMUS-0G

When you are ready,
e validate and submit
Topic and type of action can only be changed by

creating a new proposal. In this section you may upload the technical annex of the proposal (in PDF format only) and any other requested attachments. @ yo u r p ro p Osal

Part B Technical

Annex (7] Upload &

H

Proposal data:
£ BACK TO PARTICIPANTS LIST

S Until the call deadline
you can always update

Acronym: Sport test
Draft ID: SEP-210734188

your proposal and

submit it again.

Download part B templates

YOou can access

Support & Helpdesk

_ B numerous support

Service Desk:

! EC-FUNDING-TENDER-SERVICE-DESK(@ec.europa.eu

European
Commission

\. +3222992222




Useful links

. https://webgate.ec.europa.eu/funding-tenders-
F&TP online manual opportunities/display/OM/Online+Manual

https://ec.europa.eu/info/funding-
Key steps “how to participate” tenders/opportunities/portal/screen/how-to-participate/how-to-
participate/1

. https://ec.europa.eu/info/funding-
F&TOP support section tenders/opportunities/portal/screen/support/support

Guidance available on EACEA website ‘How to

, https://www.eacea.ec.europa.eu/grants/how-get-grant_en
get a grant

European
Commission



https://webgate.ec.europa.eu/funding-tenders-opportunities/display/OM/Online+Manual
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/how-to-participate/1
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/support
https://www.eacea.ec.europa.eu/grants/how-get-grant_en

