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Preliminary Steps

Where? 

• Applications must be submitted  through the Funding and Tenders Portal of the 
European Commission (FTOP) using the Portal Submission System

Who?

• Proposals must be created and submitted by a contact person of the 
coordinating university

When?

• Deadline: Check the Funding and Tenders Portal (FTOP) for details

Applicants are highly recommended to submit proposals as early as possible and at 
least 48 hours prior to the call deadline.

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home


Preliminary steps

Consult the How to find and apply for funding 

opportunities presentation

Get more guidance on how the Funding and Tender 

Opportunities portal works in the F&TP online manual and the 

Proposal Submission User Manual, Proposal forms - IT 
How To, on How to participate and get support. 

Read carefully the information on the Roles and 

access rights and decide the persons who will 

manage the application
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https://www.eacea.ec.europa.eu/grants/how-get-grant_en
https://www.eacea.ec.europa.eu/grants/how-get-grant_en
https://webgate.ec.europa.eu/funding-tenders-opportunities/display/OM/Online+Manual
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/it-manuals/user-manual_sep_en.pdf
https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/Proposal+forms
https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/Proposal+forms
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/how-to-participate/1
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/helpdesks?callType=1&programmePeriod=2021-2027&frameworkProgramme=45876777
https://webgate.ec.europa.eu/funding-tenders-opportunities/display/OM/Roles+and+access+rights
https://webgate.ec.europa.eu/funding-tenders-opportunities/display/OM/Roles+and+access+rights


NDICI-2024-MOBAF 
Call for Proposals on FTOP

Select

Funding and Tenders Portal of the European Commission (F&TP)
 

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home


Search through key 
words, e.g. MOBAF

Select 2021-2027 as 
Programming Period 

NDICI-2024-MOBAF 
Call for Proposals on FTOP



Click on “Intra-Africa 
Mobility Scheme” to 
open the Call

NDICI-2024-MOBAF 
Call for Proposals on FTOP



Select “Show more” 
under “Topic 
conditions and 
documents” to find all 
important documents 
including the call and 
the templates.

NDICI-2024-MOBAF 
Call for Proposals on FTOP



NDICI-2024-MOBAF 
Call for Proposals on FTOP



How to start submission process

Once you found the call, and read all relevant information you can start 
the process of submission of the Application



Select “OK” to confirm 
you are applying for  
Intra-Africa Academic 
Mobility Scheme 2024

How to start submission process



Proposal Submission Steps

Login

Topic 
Selection

Create 
Proposal

Participants

Proposal 
forms

Submit



1. As applicant: a valid EU Login

2. Your Organization has a 9-digit PIC (Participant Identification Code)

 After selecting the submission button 

 in the Portal you will be asked to 

 enter your EU Login

 Enter your email address in the field provided, 

 then click the Next button. 

 You will be prompted for your password.

LOGIN  
To access the system and start your submission 
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No EU Login => create an account
No PIC => register your organisation 

Within the very first page of the 
portal, at the bottom you can find 
all necessary resources to both 
create an account or register your 
Organisation to get a PIC

EU LOGIN and PIC Number

Is your organisation 
already registered? 

Find it out here.

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register-search?isExactMatch=true&type=ORGANISATION&order=DESC&pageNumber=1&pageSize=50&sortBy=lastModified


Enter 
the PIC 
number
of the 
main 
applicant

Create Proposal



Fill in all 
information of 
the main 
contact person

Create Proposal



Fill in the acronym, 
summary and save to 
go to the next step

Create Proposal



Partners can be added
via the appropriate icon
If selected, you will have 
to search its PIC and 
follow the next steps

Participants 



1) Searching with PIC 
number

Participants

2) Use the 
organisation as 
partner, even if the 
PIC is not validated



3) Enter contact name
and details of the 
partners

Participants

4) Continue with same
steps for each partner
or associate partner

The changes will be applied only after 
you click the "Save Changes" button.



Once clicked on the 
« save » button:
1. « Edit Forms » for 

further details on the 
partners

2. Warning – Information 
sent to the added
partner on their
involvement

Participants

1 2



Edit Forms (Part A)

▪ Administrative forms on:

1. General information

2. Participants

3. Budget

4. Other questions (n.a.)

Proposal and annexes:

▪ Part B – Description of the Action 

▪ Calculator (budget table)

▪ List of previous projects

▪ List of Academic Programmes

   
   

Proposal Forms



Edit Part A

Proposal Forms

Complete Part A directly on the Portal



Proposal Forms

Edit and complete
the eForm

To navigate between 
different sections of the 

application form



Proposal Forms

Edit Application Forms

1. General information

• Acronym

• Title

• Duration

• Fixed key words

• Abstract

• Previous proposal

• Declarations 

   



The selected fixed key words 
should correspond to the 

sector(s) (i.e. 
theme(s)/subject area(s)) of 

the Global Gateway 
Investment Priorities 

addressed in your proposal 

Proposal Forms



Proposal Forms
Previous proposal

If a previous proposal
was submitted in the 
Call 2023, please enter 
its number



Proposal Forms

Fill in the declaration
fields



Proposal Forms

Edit Application Forms

2. Participants

▪ Organisation data
▪ Departments carrying out the work
▪ Main Contact person (via 

Participants’ details before “edit 
forms”)

→ To be filled in for each partner



Proposal Forms

Edit Application Forms

3. Budget

• Maximum is 1,450,000 EUR

• Indicative amount per partner

• All to the coordinator

• Share per partner

• Coherence of the amount with the one requested 
grant amount as calculated in the Annex 2 - 
Calculator



Proposal Forms

Errors → Mandatory information is 
missing or incorrect value related to 
the Call eligibility criteria. The 
proposal cannot be submitted until 
these errors are corrected.

Warning  Missing information, not 
blocking the submission. Ideally, 
these should be addressed by 
correcting the information provided

Warning

Error



Description of the Action:
▪ Part B (includes template 

for list of previous 
projects)

▪ Budget Calculator 
▪ List of academic 

Programmes

ProposalForms

Prepare Part B in advance and upload it together with the mandatory annexes 

(and the optional ones, if any)



common mistake: use of wrong templates => REJECTED !

Part B – Technical description (with list of 
previous projects)

Calculator

List of academic programmes

Proposal Forms



Proposal Forms

Upload all necessary documents 
of the Part B – Description of the 
action:

- Mandatory documents

- Optional documents

Validate and Submit the 
proposal



Submitting the proposal

In case there are warnings 
not blocking the 
submission, you may still 
submit the proposal, but 
should provide an 
explanation.



Submitting the proposal

After the proposal is submitted, you have the following options, including 
updating the proposal before the deadline



Application Requirements

Check the compliance of the proposal with the criteria in the Call for Proposals 
(Section 4 - Timetable and Deadlines; Section 5 - Admissibility and Documents, Section 11- How to submit and 
Application)

✓ Submit the application electronically via the F&TP Electronic Submission System

✓ Use the forms provided in the Submission System

✓ Submit a complete application containing all parts and mandatory annexes

✓ Respect the page limit for Part B of the application form (70 pages maximum) 

✓ Respect the deadline



Application Requirements

Check the compliance of the proposal/consortium with the criteria of the 
Programme

✓ Eligibility Criteria (Section 6)

✓ Financial and Operational Capacity and Exclusion (Section 7)

✓ Award Criteria (Section 9)



Avoid most common mistakes

✓ Submitting a proposal for a scholarship, as this Call for Proposals is open only to the consortia of
higher educations institutions, not to the individuals

✓ Incorrect e-mails and phones

✓ Wrong annexes attached

✓ Wrong / Missing information on partner orgnaisations in PART A (e-form) – PART B (description)

✓ Discrepancies in Budget sections – Budget – PART A (administrative forms) and PART B (Annex 2 -
Calculator)

✓ Excess pages in PART B, respect the limit of max 70 pages

Don’t forget: submit your application well in advance of the deadline!



Reference Links and Documents

▪ Regulation (EU) 2021/947 of the European Parliament and of the Council of 9 June 2021 establishing the 
Neighbourhood, Development and International Cooperation Instrument – Global Europe

▪ Commission Decision on the Intra-Africa Academic Mobility Scheme (2022-2024)

▪ Decision on the Intra-Africa Funding Mechanism - unit contributions

▪ Global Gateway in Sub-Saharan Africa

▪ List of Global Gateway Flagship Projects at country or regional level

▪ NDICI-2024-MOBAF Call Page on FTOP

▪ Website - Intra-Africa Academic Mobility Scheme (2022-2027)

▪ List of ongoing Intra-Africa projects

▪ Intra-Africa Project and Mobility Management Cluster Meeting: Conclusions from Workshops

▪ Brochure: Selection Results 2023 and Statistics on the previous Intra-Africa Academic Mobility Scheme:

▪ Intra-ACP academic mobility scheme - Scholarship holders’ impact survey results - 2020

https://www.eacea.ec.europa.eu/document/download/cd93ca39-db48-4334-aebe-8bbe2b82a8df_en?filename=country_regional%20GG%20flagships.pdf
https://international-partnerships.ec.europa.eu/document/download/c22124f9-36ea-4497-9bc4-37bb6d4d4c3b_en?filename=aap-2022-2024-c2022-7113-sub-saharan-africa-part1_en.zip
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/ndici/guidance/unit-cost-decision_ndici-mobaf_en.pdf
https://commission.europa.eu/strategy-and-policy/priorities-2019-2024/stronger-europe-world/global-gateway/eu-africa-global-gateway-investment-package_en
https://www.eacea.ec.europa.eu/document/download/cd93ca39-db48-4334-aebe-8bbe2b82a8df_en?filename=country_regional%20GG%20flagships.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/opportunities/topic-details/NDICI-2024-MOBAF?order=DESC&pageNumber=1&pageSize=50&sortBy=startDate&isExactMatch=true&status=31094501,31094502&frameworkProgramme=45876777
https://www.eacea.ec.europa.eu/grants/2021-2027/intra-africa-academic-mobility-scheme_en
https://www.eacea.ec.europa.eu/scholarships/intra-africa-scholarships_en
https://wayback.archive-it.org/12090/20210123124202mp_/https:/eacea.ec.europa.eu/intra-africa/news/project-and-mobility-management-cluster-meeting-conclusions-workshops_en
https://op.europa.eu/en/publication-detail/-/publication/f3926559-1d63-11ef-a251-01aa75ed71a1/language-en?WT.mc_id=Searchresult&WT.ria_c=64310&WT.ria_f=6557&WT.ria_ev=search&WT.URL=https%3A%2F%2Fwww.eacea.ec.europa.eu%2F
https://op.europa.eu/en/publication-detail/-/publication/8a4dddf9-c7dd-11ea-adf7-01aa75ed71a1


Good luck!

© European Union 2021

Slide 1 and slide  29 Image, source: © European Union, Adobestock

For any question contact us at: EACEA-IntraAfrica-IntraACP@ec.europa.eu 

F&TP Service Desk:

EC-FUNDING-TENDER-SERVICE-DESK@ec.europa.eu

+32 2 29 92222

mailto:EACEA-IntraAfrica-IntraACP@ec.europa.eu
mailto:EC-FUNDING-TENDER-SERVICE-DESK@ec.europa.eu
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